Systems Department
Techtip Number 12 - Changing your password

Every 100 days as a security precaution your login to lib-srv4 (win95) will
expire and you will have to change your password. This password must not
be anything you have used before and has to be at least 5 characters and
should include a non alpha character such as a punctuation mark or a
number. You will be advised to change your password by this screen:

Confirm |

UK-AC-ED
l.f'r! 3 LOGIN-4.20.42-2032: The password for user REWCASTLEML has expired.
You have b grace loginz left to change your password.
Do you want to change your password?

Choose YES or you might find you run out of grace logins and not be able to
login at all.

Then the following box will appear:

5 Change Password Enter anew password in
Change password for: the first box. Use [tab] to
| =1 Enter new password: go to the retype box and
- EEEe oyt peso
Betype new pazsword: g)}/ffol af:?:zg}[)the neie
| password.

1] Cancel Help |

Then you will get this box:

Change Windows Password E |

0Id paszword: k.
Hew pazzword: Cancel
Confirm new password: Detailzs >

You must CANCEL this box
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We don’t use a windows password so this is not needed. We have a lib-srv4,
and lib-srv1 password only.
If you have any further problems contact helpdesk@srv4.lib.ed.ac.uk
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