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T
About This Document

Purpose

This document provides information regarding Voyager’s® Reporter module and
Voyager’s Prepackaged Access Reports.

The Reporter module allows users to produce standard reports and notices, such
as overdue notices or circulation reports. Reporter works in conjunction with
server batch jobs and Microsoft® Access to produce these reports and notices.

Voyager’s Prepackaged Access Reports are additional statistical reports. They
are Access reports and are not created using the Reporter module.

Intended Audience

This document is intended for Voyager customers who want to use the Reporter
module and/or the Prepackaged Access Reports.

Reason for Reissue

This user’s guide is being reissued for the following reason:

* Updated the guide throughout to reflect the file menu addition of the
change password option
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Document Summary

This document consists of the following chapters:

Chapter 1

Chapter 2

Chapter 3

Chapter 4

Chapter 5

Chapter 6

Chapter 7

Appendix A

Index

“

Getting Started.” This chapter provides prerequisite and setup
information.

“Generating Input Files to Create Reports and Notices.” This
chapter provides information on how the Reporter module works
and instructions on how to generate the input file to be used by
the Reporter module to the produce reports and notices
necessary for the functioning of your library.

“Session Preferences in the Reporter Module.” This chapter
covers how to set up preferences in Reporter.

“

Using Reporter.” This chapter provides instructions on how to
use Reporter.

“Editing the Format of Reports and Notices.” This chapter
provides instructions on how to edit the format of reports and
notices.

“Common Reporter Errors.” This chapter covers common errors
experienced in the Reporter module and their resolutions.

“Prepackaged Access Reports.” This chapter provides a list of
these reports.

“Reports and Notices.” This appendix contains samples of the
reports and notices.

The Index is an alphabetical, detailed cross-reference of topics
about which this document contains information.

Conventions Used in This Document

The following conventions are used throughout this document:

* Names of commands, variables, stanzas, files, and paths (such as
/dev/tmp), as well as selectors and typed user input, are displayed in
constant width type.

¢ Commands or other keyboard input that must be typed exactly as
presented are displayed in constant width bold type.

¢ Commands or other keyboard input that must be supplied by the user are
displayed in constant width bold italic type.

* System-generated responses such as error messages are displayed in
constant width type.
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Variable portions of system-generated responses are displayed in
constant width italic type.

Keyboard commands (such as Ctrl and Enter) are displayed in bold.

Required keyboard input such as “Enter vi” is displayed in constant
width bold type.

Place holders for variable portions of user-defined input such as Is -1
Ffilename are displayed in italicized constant width bold type.

The names of menus or status display pages and required selections from
menus or status display pages such as “From the Applications drop-down
menu, select System-wide,” are displayed in bold type.

Object names on a window’s interface, such as the Description field, the
OK button, and the Metadata tab, are displayed in bold type.

The titles of documents such as Curator Web Client User’s Guide are
displayed in italic type.

Caution, and important notices are displayed with a distinctive label such
as the following:

NOTE:
Extra information pertinent to the topic.

A MPORTANT:

A

Information you should consider before making a decision or configuration.

CAUTION:
Information you must consider before making a decision, due to potential
loss of data or system malfunction involved.

@TIP:

Helpful hints you might want to consider before making a decision.

RECOMMENDED:
Preferred course of action.

OPTIONAL:
Indicates course of action which is not required, but may be taken to suit your
library’s preferences or requirements.

Xi
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Document Reproduction/Photocopying

Photocopying the documentation is allowed under your contract with Ex Libris
(USA) Inc. It is stated below:

All documentation is subject to U.S. copyright protection. CUSTOMER
may copy the printed documentation only in reasonable quantities to aid
the employees in their use of the SOFTWARE. Limited portions of
documentation, relating only to the public access catalog, may be copied
for use in patron instruction.

Comment on This Document

To provide feedback regarding this document, use the Ex Libris eService or send
your comments in an e-mail message to docmanager@exlibrisgroup.com.

Xii
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Getting Started

Introduction

This chapter describes how to set up PCs to run Reporter. See Setting Up the
Reporter Module on page 1-2.

The Reporter module allows users to produce standard reports and notices such
as overdue notices or acquisitions reports. Reporter works in conjunction with
Microsoft Access to produce these reports and notices.

The Voyager pre-packaged Access reports are additional statistical reports. They
are Access reports and are not created using the Reporter module.

For Access setup information, see the Oracle 10g ODBC Installation Guide

located in Voyager Distributors > Voyager_ Customers > Download
Center > ODBC in the Ex Libris Documentation Center.

Prerequisite Skills and Knowledge

To use this document effectively, you'll need knowledge of the following:
 Basic Microsoft® Interface navigation
* Basic UNIX® commands and navigation

*  Familiarity with Microsoft Windows and Microsoft Access
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Before You Begin

Before you can use Reporter or the pre-packaged Access reports, you must have
the prerequisite release of PC operating system and Microsoft Access. Refer to
the Ex Libris Documentation Center for information regarding the current
requirements.

Setting Up the Reporter Module

The Voyager Reporter module produces reports and notices. Reporter acts as a
coordinator between server input files that contain the raw data of the report or
notice and the printed copy (or e-mail) of the report or notice which is produced
using Access.

In order to use the Reporter module, you must have the Reporter module installed
on the users’ computers.

If you want to send notices using e-mail, you must configure the [E-Mai l]
stanza of the voyager . ini file on the user’'s computer.

When first logging in, the user must configure the following to enable the use of
Reporter:

* Set the path to Access because the reports and notices use .mdb files.

* Set the path to the Access databases.

(This should occur during the installation process and may not be
necessary).

* Set the path for Notice and Reports archives.

(This should occur during the installation process and may not be
necessary).

* Select a processing location (print location) that enables Reporter to find
the correct input file.

* Complete the E-mail tab in Reporter’s preferences (if sending notices by e-
mail).

Installing the Reporter Module

The Reporter module is typically located in the /m1/voyager/clients
directory on your server. The client file is named: VoyageriInstal l .exe.
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Typically the client file needs to be downloaded from the server to the user’s
computer, using File Transfer Protocol (FTP) and then the executable file should
be run to install the clients. Complete instructions on using FTP and installing the
clients can be found in the Voyager Technical User’s Guide.

NOTE:
Your system administrator may distribute the clients in a different manner.

Configuring the voyager.ini file for E-mail

The Reporter module does not require an e-mail client to be installed on the users’
computers, instead outgoing e-mails are sent directly through your SMTP e-mail
server.

In order to enable e-mail, an [E-mai 1] stanza must be added to the
voyager . ini file on the user’s computer and it must be configured. Also, the
E-mail tab in Reporter’s Preferences dialog box must be completed. See
Completing the E-mail tab on page 1-10.

This stanza configures the connection to the e-mail server. Figure 1-1 provides an
example of this stanza.

[E-MAIL]
Server=255.255.255.255
Port=25

Figure 1-1. Example of the E-mail stanza in the voyager.ini file

This stanza must be added and configured (as well as the Patron Rules dialog
box and the Miscellaneous workspace in the System Administration module)
before notices produced by Reporter can be sent using e-mail. However, you can
still use Reporter to print reports and notices.

Table 1-1 describes the keys in the [E-mai 1] stanza of the voyager . ini file.

Table 1-1. Description of the keys in the E-mail stanza of the voyager.ini file

Key Name Description Required Range
Server URL of the server Yes, if the site wants | Valid IP address or
name, the e-mail to send notices name of the mail
server’s address. using server.
e-mail.
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Table 1-1. Description of the keys in the E-mail stanza of the voyager.ini file
Key Name | Description Required Range
Port This is the e-mail Yes, if the site wants | Numeric characters.
server’s port. to _send notices Set the default at port
using
. 25.
e-mail.
NOTE:
If the SMTP e-mail server requires authentication, e-mailing notices does not work
correctly.

Procedure 1-1. Configuring the [E-mail] stanza in the voyager.ini file

Use the following to configure the [E-mai I] stanza found in the voyager . ini
file on the user’s computer.

1. Openthe voyager . ini file. Thisfile is typically found in the c : \voyager directory,
unless you have placed it elsewhere.

2. Add a stanza named [E-mail] to the end of this file.
3. Add a Server= key and enter the e-mail server address in the Server= key.

4. Add a Port=key and enter the e-mail server port at the Port= key. Port 25 is often
used (see Figure 1-2).

.,J Yoyager.ini - Notepad  [Hi[=] E3
File Edit Format Help

=
[E-maIL]

Server=255,255,255, 255
Port=25 ZI

Figure 1-2. Example of E-mail stanza
5. Save the changes to the voyager . ini file.

Result: The [E-mai 1] stanza has been added and configured.
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For additional information regarding other stanzas in the voyager . ini file on the
user’s PC, see the Voyager Technical User’s Guide.

Messages Received if the voyager.ini file is not
Configured

When the user logs in to Reporter, the system attempts to connect with the e-mail
server. If it cannot connect, a message describing the problem displays.

If the [E-mai 1] stanza is has not been configured, the operator receives a
message indicating that server information is missing (Figure 1-3).

Missing E-mail Server Information [ %]

° The following parameter(s) are missing in the Yoyager.ini file:

[E-mnail]
Server=

Figure 1-3. Missing E-mail server information message

After clicking OK to this message the system provides an additional message
alerting the operator that all notices will be printed (Eigure 1-4).

Mo E-mail Notices [ %]

Mo E-mail Server available,

All natices will be printed.

Figure 1-4. No E-mail notices message

The operator can click OK and continue working in the Reporter module, or if
e-mail is wanted, the operator must exit Reporter and configure the [E-mail]

stanza in the voyager . ini file.

1-5
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NOTE:
This message is received at every log in until this condition is resolved. The only

way to resolve this error is to create a valid [E-mai 1] stanza that points to a real
e-mail server.

Message Received if E-mail Server Address is Invalid

1-6

If the server address in the [E-mai 1] stanza is invalid, the operator receives a
message indicating that the system cannot connect (Figure 1-5).

Invalid E-mail Server Information [ %]

° Cannok connect to specified E-mail Server,

Figure 1-5. Unable to connect to e-mail server message

NOTE:
The inability to connect may be caused by a wrong server IP address or an

incorrect Port number.

After clicking OK to this message the system provides an additional message
alerting the operator that all notices will be printed (Eigure 1-6).

Mo E-mail Notices [ %]

Mo E-mail Server available,

All natices will be printed.

Figure 1-6. No E-mail notices message

The operator can click OK and continue working in the Reporter module, or if
e-mail is wanted, the operator must exit Reporter and correct the error in the
[E-mail] stanza in the voyager . ini file.
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NOTE:
This message is received at every log in until this condition is resolved. The only

way resolve this error is to create a valid [E-mai 1] stanza that points to a real
e-mail server.

Sites not Using E-mail for Notices

Sites where the e-mail options are not turned on in the System Administration
module, System Administration> Circulation> Miscellaneous and System
Administration> Circulation> Policy Definitions> Patron Rules dialog box, will
receive these error messages if the [E-mai 1] stanza is not configured in the
voyager . ini file.

First Log in to the Reporter Module

There are additional configurations that need to be set up at the first log in to
Reporter before users can run Reporter. They are as follows:

* Set the path to Access

* Set the path to the Access databases (should occur during the installation
process, may not be necessary).

* Set the path for Notice and Reports archives (should occur during the
installation process, may not be necessary).

* Select a processing location (print location) that enables Reporter to find
the correct input file.

* Complete the E-mail tab in Reporter’s preferences (in order to e-mail
notices).

Setting the path to Access

Since Reporter uses Access to format reports and notices, you must set the path
to Access (after Reporter is installed ) if it is other than cz\Program
Files\Microsoft Office\Office.

Setting the path occurs the first time the operator logs in. It specifies the path in
the Windows registry and does not need to be done again unless Access is
moved.
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Procedure 1-2. Setting the path to Access

1-8

Use the following to set the path to Access in the Windows registry.

Log in to the Reporter module, enter your operator ID and password, in the Log in
dialog box and click OK (see Figure 1-7).

NOTE:
Remember the operator ID and the password are case sensitive. Your system

administrator defined this security information in the System Administration
module. If you do not enter your operator ID and password correctly after three
attempts, Voyager will close the Reporter module.

A MPORTANT:
Reporter will accept combinations of Operator IDs and passwords that are
valid for any module, as listed in the System Administration module. This
means that in order to limit access to the Reporter module, you should only
install Reporter on the computers that run reports and notices.

Operatar |d: I
Paszzword: I Exit |

2005.0
Endeavor Infarmation Sestems, Inc

Figure 1-7. Reporter’s Log in dialog box

Result: You are logged in to the Reporter module and the Select Directory for
msaccess.exe dialog box opens (see Figure 1-8).

Atthe Select Directory containing msaccess.exe dialog box, move to the correct
drive and directory where Access is installed on that computer and select it (see
Figure 1-8). Notice that the OK button is disabled until the correct path has been
selected, then click OK to select it.
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Select Directory containing msaccess.exe

Select the Drive and Directory where MSAccess
cah be found. Select 0K when the comect
directory iz found. Cancel ends the Reporter.

Directaries: LCancel |
C:\Program Fileshicr... \Office

S0
3 Program Files
3 Microsoft Office

(L] Actors

_D Adding LI
Dirives:
IQC: [MICROM] 'l

Figure 1-8. Select Directory containing MSAccess dialog box

Result: This sets the path to Access. It is now specified in the Windows registry.

If it is necessary to set the path to the Access databases or to the Notices and
Report archive, the system prompts the operator through the appropriate steps to
make these configurations.

Selecting the Processing Location (Print Location)

The Reporter module uses the processing location to determine which input file it
should process.

The input files reside on your Voyager server. Their filenames contain a print
location code. These print locations must already be established in the System
Administration module including a name and code.

In Reporter, users select a processing location (print location). This print location
has a corresponding print location code. Reporter finds the input filename on the
sever that matches this code. For a complete discussion on Print Locations, see
the Voyager System Administration User’s Guide.

Operators choose from the various processing locations available to them at the
first log in to the Reporter module. The Global tab in the Preferences dialog box
opens and the location is defined. Once selected the processing location
preference is stored in the user’s Windows registry.

For more information on the Processing Location field and the Global tab
preferences see Global Preferences on page 3-2.

1-9
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A MPORTANT:

This allows changing the processing locations to occur very simply. If
reports or notices are not printing, you may want to check that the
processing location was not changed.

Procedure 1-3. Selecting the Processing Location (Print Location)

1.

Use the following to select the processing location.

At first log in to the Reporter module, the Preference dialog box opens (see
Figure 1-9).

Preferences

FEorms Control I Acquisitions Faorms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global I E-mail I Motices Beports I Address Format

IV Save setup selections as Initialization defaults.

File Archive Options Farms Contral
 Always & &l Notices/Reports print on same paper.
" MNever " Notices/Reports require paper change(z).
& Queny
Processing Locations: | Circulation Desk j

Data File Path: I C:\Wap2001 2veporters | Acquisitions Desk

Cataloging Desk.
A

Circulation D esl

Media Desk

Figure 1-9. Preference dialog box

2.

In the Processing Location field, on the Global tab, select the appropriate location
from the drop down menu and click OK.

Result: The processing location has been selected.

Completing the E-mail tab

1-10

If your site wants to send notices using e-mail, the E-mail tab in Reporter’s
Preferences dialog box must be completed.
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At first log in, if the voyager . ini file has already been configured, operators
receive a message stating the E-mail Reply-To Address must be specified

(Figure 1-10).

E-mail Reply-To Address Required [ %]

E-mail Reply-To address must be set up before proceeding,

Choose O ko set it up now, or
Choose Cancel to exit Reporter,

Cancel

Figure 1-10. Message to specified E-mail Reply-To address

If the operator chooses OK, the E-mail tab of the Preferences dialog box opens
(Eigure 1-11). If the operator chooses Cancel, he/she exits Reporter.

NOTE:
The E-mail tab does need to be completed at the first log in if the voyager . ini

file is configured.

Preferences

Forms Control I Acquisitions Forms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global I E-mail Motices Beports I Address Format

M aximum number of items per E-mail Message: I 1] E

E-mail Reply-To Address: | |

Qg Lancel

Figure 1-11. E-mail tab

1-11
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Table 1-2 describes E-mail tab.

Table 1-2. Description of the E-mail tab
Name Description Required Range
Maximum This allows you to select how many | Yes 0-1000.
number of items | items are included in an e-mail The
per E-mail message. default is
message Selecting zero includes all items for 0.
a given patron in one e-mail mes-
sage.
NOTE:
System Administrators often limit
the size of an e-mail message that
can be delivered. Any e-mail
message exceeding this size does
not arrive at its destination, but is
discarded by the server. Therefore
you may want to change the default
from zero to, for example, ten.
E-mail Reply-To | The address to which replies are Yes, to E-mail
Address sent. send address.
Displays as “From:” in the message notlcgs by The
e-mail. .
to the patron. default is
blank,
NOTE: meaning
If this is the address of the local notices
machine users will get notification are
of e-mail messages that fail. printed.

Once completed, the e-mail information is stored in the user’s Windows registry.

Procedure 1-4. Completing the E-mail tab in Reporter’s Preferences

Use the following to complete the E-mail tab at first log in.

1. When the operator is prompted to set up the E-mail Reply-To Address field
(Figure 1-12) click the OK button.

1-12
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E-mail Reply-To Address Required [ %]

E-mail Reply-To address must be set up before proceeding,

Choose O ko set it up now, or
Choose Cancel to exit Reporter,

Cancel

Figure 1-12. Message to set up E-mail Reply-To address

Result: The E-mail tab opens (see Figure 1-13).

Preferences

Forms Control I Acquisitions Forms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global E-mail Motices Beports I Address Format

M aximum number of items per E-mail Message: I 1] E

E-mail Reply-To Address: | |

Qg Lancel

Figure 1-13. E-mail tab
2. Enter the Maximum Number of items per E-mail message in the corresponding field.

3. Enter an e-mail address in the E-mail Reply-To Address field (see Figure 1-14).

1-13
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Preferences

Forms Control I Acquisitions Faorms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global I E-mail I Motices I Beports I Address Format

M aximum number of items per E-mail Message: I 1] E

E-mail Reply-To Address:

Ok Lancel

Figure 1-14. Completed E-mail tab
4. Click the OK button, or click Cancel to return to Reporter.

Result: After clicking the OK button, the system sends a test message to the
E-mail Reply-To Address specified.

If the test was successful the message in Figure 1-15 displays.

E-mail Address Test [ %]

Reporter has sent an e-mail ko the Reply-To address specified:
angelaccio@endinfosys.com

in order to make sure it is a valid address,

Flease check this e-mail account to be sure you received

it before proceeding, to be certain you will be notified
of any e-mail delivery Failures,

Figure 1-15. E-mail Address Test message

The test message that is received by the e-mail account is shown in Figure 1-16.

1-14
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Ovimh Chiahiol ofromed & © ¥ (XK S-w- 4 F.
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Figure 1-16. Example of the test message

A MPORTANT:
There is no way to prevent the user from entering an E-mail Reply-To

address which is incorrect, but nonetheless, a valid address. Therefore,
operators should check to be sure they received the test e-mail as this may

be their only indication of a problem.

If the test message fails the operator is alerted by the message in Figure 1-17.

E-mail send failure. [E3

E-mail test send Failed.

All natices will be printed.

Figure 1-17. E-mail send failure message

If a reason can be determined, the operator may see a message similar to what is
displayed in Figure 1-18.

SMTP Error [ %]

@ SMTP Error:
501 5.1.8 angelaccio@ndinfosys,com... Domain of sender address angelaccio@ndinfosys.com does not exist

Figure 1-18. E-mail test message failed due to bad e-mail address

Clicking the OK buttons returns you to Reporter.
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A MPORTANT:
The test e-mail is sent when the E-mail tab is first configured or when the
E-mail Reply-To address is changed. If the test e-mail message fails, and
the user chooses to ignore this, subsequent use of Reporter will not send
e-mails. The user is not notified of this until the end of processing when the
message in Figure 1-19 displays.

Unprocessed E-Mail Notices [ %]

° WARNING!

The following Motices contained E-Mail
messages which were not processed,

Faor Circulation:
Owerdue Motice

Figure 1-19. Unprocessed E-mail Notices message
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Generating Input Files to Create Reports
and Notices

Introduction

This chapter provides information on how the Reporter module works and
information about generating the input files to be used by the Reporter module to
produce reports and notices necessary for the functioning of your library.

Reporter Module Functionality Overview

The Voyager Reporter module produces reports and notices that were generated
from batch jobs run on the server, jobs run from the web using the WebAdmin
program, as well as dynamically produced (in the module) reports or notices.

Therefore, before you can run the Voyager Reporter, you must create these
appropriate Reports and/or Notice input files on the server for the application you
want to process: Acquisitions, Cataloging, Circulation, and Media Scheduling.

Creating reports and notices is a five-step process:

1. Atransaction or event occurs in one of the Voyager modules. For example,
a book becomes overdue, a fine is generated, a Purchase Order is
generated or a subject heading is corrected.
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2. In most cases, a batch job is run. The batch job generates an input (- inp)
file which contains the content of the report or notice. In other cases, an
input file will be created dynamically when a particular activity takes place.
The format of the various . inp files generated are discussed in the
Voyager's Technical User’s Guide, reports and notices SIF file chapters.

3. The Reporter module takes the . inp file from the server and builds the
reports and/or notices.The . inp file from the server is archived on the
server with a date-time stamp. The client displays a list of reports or notices
built from the . inp file.

4. In the Reporter module, the reports and notices are run. This begins the
printing out or e-mailing of the reports and/or notices.

5. In the Reporter module, the file is archived on the user’'s computer.

Input and log files

The Reporter module looks to the server for an input file containing the
information it needs to produce the reports and notices. Those input files (- inp
files) are generated either by batch jobs run on the server or they can be
generated by particular activities that occur in the Voyager modules.

Input files

There are seven input files.
* acqgrprts.xxxx. inp, for Acquisitions reports
* catrprts.xxxx. inp, for Cataloging reports
* crcrprts.xxxx. inp, for Circulation reports
* medrprts.xxxx. inp, for Media Scheduling reports
* acgnhotes.xxxxX. inp, for Acquisitions notices
* crcnotes.xxxx. inp, for Circulation notices
* mednotes.xxxx. inp, for Media Scheduling notices
Where xxxx represents the appropriate print location code as defined in the

Voyager System Administration User’s Guide and in the Voyager Media
Scheduling System Administration User’s Guide.

Each file contains records of a specific type, following a specific format, that

contain the content for the reports and notices. For information regarding the
specific format of these input files, see the Voyager Technical User’s Guide,

Standard Interface File format (SIF), for each type.
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NOTE:
All of the SIFs remain in the Latin-1 character set. If elements in the SIF were

stored in the database using the Unicode™ character set, they are converted to
Latin-1 before being exported to the SIF.

Once an input file has been created it is stored in the /m1/voyager/xxxdb/rpt
directory (where xxxdb represents the database name). If there is an existing

- inp file in the rpt directory, when you run another job the additional notices or
reports are added to the existing file. It does not overwrite the file. Therefore, you
do not have to run Reporter every time you run a job.

In addition to the input files, when running any batch job, a log file is generated
and placed in the /m1/voyager/xxxdb/rpt directory. The log files are named
based on the module. For example, the log file created after running an
Acquisitions batch job is named acqjob . log; similarly for cataloging, it is named
catjob.log.

The log files provide information about how the jobs were completed. It will
include information about the date, time, activity, results, and errors encountered
for each job run.

If there is a log file already in the /m1/voyager/xxxdb/rpt directory, the new
information will be added to the end of that log file.

Log files should be reviewed for archiving or deleting on a periodic basis.

Creating Input Files for Acquisitions

To create the reports and notices for Acquisitions you must either complete certain
activities in the Acquisitions module, and/or run acquisitions batch jobs on the
server.

For more information on batch jobs, see Creating Input File(s) by Acquisitions
batch jobs - Acgjob on page 2-5.
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Creating Input File(s) from the Acquisitions Module

Table 2-1 provides an overview of the Acquisition activities that create an input file
on the server. The table includes the activity, the name of the file created, the
name of the report or notice, and the record type.

Table 2-1.

Acquisition activities that create an input file on the server

Acquisitions Activity

Report or Notice

Input File Name

Record Type

Name Number
Printing a purchase | Purchase Order acqrprts.xxxx.inp Type 00
order report
Canceling a pur- Cancellation notice | acgnotes.xxxx.inp Type 00
chase order
Generating a claim Order claim notice acgnotes.xxxx.inp Type 02
for a monographic
item
Generating a claim Serial Claim notice acgnotes.xxxx.inp Type 03
for a serial item
Approving an Voucher/check acgnotes.xxxx.inp Type 04
invoice and printing | request
Generating a return | Return notice acgnotes.xxxx.inp Type 01

For information on how to complete the activities, see the Voyager Acquisitions
User’s Guide.

When any of these activities take place, a . inp file is created. For example if a
purchase order is queued to print, the acqrprts.xxxx. inp file is generated. It
follows the Acquisitions Reports Standard Interface File (SIF) containing a record
of type 00. See the Acquisitions Reports Standard Interface File (SIF) section of
the Voyager Technical User’s Guide for more information.
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Creating Input File(s) by Acquisitions batch jobs -

Acgjob

Table 2-2 lists the batch jobs that can be run to generate report and notice input

files for Acquisitions. Each entry contains an overview of the job number, job

name, name of the file produced, the name of the report or notice, and the record

type.

Table 2-2.  Acquisitions batch jobs

(Global report)

Copy Roll-
over Status

Acquisitions Acquisitions Batch | Report or Input File Name Record
Batch Job Num- | Job Name Notice Name Num-
ber ber
Type
Acqgjob 1 Order Claim/Can- | Order Claim Does notcreate a . inpfile | Type 00
cel Processing Notice until a claim or cancel is
e Type 02
. . generated from within the
Serial Claim acquisitions module Type 03
Notice g ' P
acgnotes.xxxx. inp
Acqgjob 2 Open Orders Open Orders | acqrprts._xxxx.inp Type 01
Report Report_(yvhen Type 02
a specific
location is
selected)
Global Open
Order Report
(all locations
are selected)
Acqgjob 3 Fund Snapshot Fund Snap- acqrprts.xxxx.inp Type 03
Report shot report
(Global report)
Acqgjob 4 Rollover Status Fund Roll- acqgrprts.xxxx.inp Type 09
Report over Status
Type 11

See the Voyager Technical User’s Guide for information on Acgjob 5, Fix Exchange Rates.

The files created are named either acqrprts.xxxx. inp or
acgnotes.xxxx. inp, where the xxxx in the filename corresponds to the print

location code as defined in the System Administration module’s Systems - Print
Locations workspace. See the Voyager System Administration User’s Guide for
additional information.
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The file is located in the in the /m1/voyager/xxxdb/rpt directory (where
xxxdb represents the database name).

The format of the acqrprts.xxxx. inp file follows the Acquisitions Reports
Standard Interface File format (SIF) as described in the VVoyager Technical User’s
Guide. The format of the acqnotes . xxxx. inp file follows the Acquisitions
Notices Standard Interface File (SIF) format as described in the Voyager
Technical User’s Guide.

NOTE:
If an input file already exists, Acquisitions appends the current report record(s) to
the existing file.

The Acqgjob.log file

In addition to the acgnotes.xxxx. inp and acqrprts.xxxx. inp files, when
running any acquisitions job an acqjob. log file is generated and placed in the
/ml/voyager/xxxdb/rpt directory.

The Acquisitions Batch Jobs

This section explains the purpose of each of the Acquisitions batch jobs and the
message expected in the acqjob. log file after the job is run

Order Claim/Cancel Processing (Acgjob 1)

This acquisitions batch job updates line item copies on purchase orders to System
Claim or System Cancel, if the Claim Interval or Cancel After date has been
surpassed.

A MPORTANT:
Acgjob 1 does not generate the input file. It marks a line item as System
Claim or System Cancel. After a line item has been marked it is sent to the
Problems list (Acquisitions> Order Maintenance> Problems) from which
a claim or cancellation notice can be generated. This is when the .inp file is
created on the server.

Therefore to create the . inp file you must go into the Acquisitions module to
generate the claim or cancellation.

For a detailed explanation of how Acgjob 1 determines whether items should be
marked with System Claim or System Cancel, see the Voyager Acquisitions
User’s Guide.
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NOTE:
Acqgjob 1 is a batch job that should be run daily. This job is added to a cron as part
of the installation process.

The acqjob. 1og should include the day, date, time entry, and possibly the
following messages.
Processing Monographic Claims... COMPLETED
Processing Serial Issues Not Received... COMPLETED

Processing Serial Claims... COMPLETED
Open Orders Report (Acgjob 2)

This acquisitions batch job lists all open orders for specific (or all) order locations
and specific (or all) ledgers.

An open order is determined by a looking at the line item copy status and its
invoice status. See the Voyager Acquisitions User’s Guide for more information.

It is a tool to identify where line items are in the order process. For example, if a
line item’s status is Received Complete but it has not been invoiced, a decision
can be made regarding paying for the item out of the current year's funds. In this
case, the Open Orders Report would alert you to the fact that this line item should
be invoiced prior to running Fiscal Period Close (see the Voyager Acquisitions
User’s Guide), or the line item be rolled over and the funds recommitted.

There are various statuses on the Open Orders Report. If the Open Orders
invoice status is Pending, it means that no invoice exists. If the Open Orders
invoice status is Invoice Pending, it means that there is a pending invoice. If the
Open Orders invoice status is Invoiced, there is an approved invoice.

The acqjob. 1og should include the day, date, time entry, and possibly the
following message.

Processing Open Order Report... COMPLETED
Fund Snapshot Report-Global Distribution (Acgjob 3)

This acquisitions batch job provides a fund snapshot report including information
on all Ledgers/Funds.

When running this report you must select one (or all) fiscal periods.

The acqjob. log should include the day, date, time entry, and possibly the
following message.

Processing Fund Snapshot Report... COMPLETED
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Rollover Status Report-Global Distribution (Acgjob 4)

This acquisitions batch job produces two Rollover Status reports: the copy rollover
status report and the fund rollover status report.

When running this report, you need to have the rollover date.

The acqjob. 1og should include the day, date, time entry, and possibly the
following messages.

Thu Jan 31 17:54:26 2002 Processing Rollover Status
Report. ..

Thu Jan 31 17:54:26 2002 ...COMPLETED

NOTE:

One additional batch job, PFpc_run, may generate an acqrprts.xxxx. inp
file. This job runs the Fiscal Period Close program. If the site wants they can
generate reports when running this batch job. The reports are the open orders
before rollover report (record type 04), the open orders after rollover report (record
type 05), the fund snapshot before rollover report (record type 06), and the fund
shapshot after rollover report (record 07). See the Voyager Acquisitions User’s
Guide for more information on Fiscal Period Close and this batch job.

Running Acquisitions Batch Jobs

To run these batch jobs on the server, the operator enters the appropriate
command line at the /m1/voyager/xxxdb/sbin prompt. To do this the
operator needs to know the job number and the specific options to use.

Table 2-3 provides a list of the options and their descriptions.

Table 2-3.  Acquisitions batch job options codes and description

Option Code Description

-j<job #> Number of the job you want to run (1 through 4)
-o<location> Location name or number (for Job 2 only)
-e<ledger> Ledger name or number (for Job 2 only)
-f<fiscal period #> Fiscal period number (for Job 3 only)
-r<YYYY-MM-DD> Roll date (for Job 4 only)

-n<run #> Run number of the rollover

| List job options

-V Display version information
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Table 2-3.  Acquisitions batch job options codes and description

Option Code Description

-h Display usage/help statement

Procedure 2-1. Running acquisitions batch jobs at the command line

Use the following to run acquisitions batch jobs at the command line.

The example in this procedure illustrates how to run Acgjob 2 (Open Orders
report) for all order locations and the ledger named General.

1. Atthe /ml/voyager/xxxdb/sbin directory on your server, enter the command
line

Pacqgjob -j2 -oALL -eGeneral

This command instructs the server to run Acgjob 2, for all order locations, for the
ledger named General.

Result: The job runs. The page displays that it is processing the Open Order
Report, displays the completed message when done, and then returns to the
/ml/voyager/xxxdb/sbin directory (see Figure 2-1).

smlsvoyager db/sbin & Pacqjob -j2 —ofLL —eGeneral

Initializing...
roceszing Open Order Report...
.. .COMPLETED

Figure 2-1. Display when running Acquisitions batch job (Acgjob 2)

The acqjob. 1og should include the day, date, time entry, and possibly the
following message.

Processing Open Order Report... COMPLETED
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Procedure 2-2. Running Pacqgjob 2 in a step-by step manner

This procedure gives an example of how to run Pacgjob 2 in a step-by-step
manner using the system prompts to provide the additional information needed to
run the job.

1. Atthe sbin prompt enter Pacqjob

Result: The system prompts you to select the batch job you want to run, (see
Figure 2-2).

Initializing...

1 — Order ClaimsCancel Processing

2 —— Open Order Report

3 — Fund Snapshot Report —— Global Distribution

4 —— Rollover Status Report — Global Distribution
5 — Fix Exchange Rate

29 — Quit

Process Joh #7

Figure 2-2. Prompt for the number of the batch job to run
2. Enter the number of the job. In this example, enter 2

Result: Since this job requires location information, the location prompt appears,
with a list of locations and their corresponding numbers (see Figure 2-3).

0 —— Acguizitions
1 —— Other Branch Acg, Desk
2 —— ALL

Select Order Location #:

Figure 2-3. Prompt for the location number
3. Enter the number of the Location, for example, enter 0O, for the Acquisitions location.

Result: Since this job requires ledger information, the ledger prompt appears,
with a list of ledgers and their corresponding numbers (see Figure 2-4).
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0 — 02 Test Ledger 1 2002 (0170172002 - 12/31/2002)
1 — 2002 1 2002 (0170172002 - 12/31/2002)
2 —— Book 1 1 2002 (0170172002 - 12/31/2002)
3 —— Book 2 1 2002 (0170172002 - 12/31/2002)
4 —— Book 3 1 2002 (0170172002 - 12/31/2002)
5 —— Daryl’s 2002 Ledger 1 2002 (0170172002 - 12/31/2002)
6 —— EISI 1999 (Format & Subje : 1999 (0170171999 - 12/31/1999)
7 —— EISI 1999 (Format & Subje : 1999 (0170171999 - 12/31/1999)
8 —— EISI 1999-2000 (Departmen : 1999-2000 (0770171999 - 06/30/2000)
9 —— EISI 1999-2000 {(Subject & i 1999-2000 (0770171999 - 06/30/2000)
10 —— EISI 2000 (Format & Subje @ 2000 (0140172000 - 12/31/2001)
11 —— EISI 2000 (Format & Subje @ 2000 (0140172000 — 12/31/2001)
12 — EISI 2002 1 2002 (0170172002 - 12/31/2002)
%ﬁ - EEEI 2002 Ex, 2 1 2002 (0140172002 - 12/31/2002)

Select Ledger #:

Figure 2-4. Prompt for the ledger number

4. Enter the ledger number. In this example, entering 14 would correspond to ALL the
ledgers.

Result: The system begins to run the job, when completed the system displays
the COMPLETED message (see Figure 2-5).

ﬁ;acéészaégﬁbenvﬂrder Repo;t“‘
+..COMPLETED

Figure 2-5. The batch job is completed

If you want to run a server activity using a telnet session, and you do not want to
perform it interactively, you can use the following command line to make certain
that the activity continues, even if the telnet session is lost,

nohup <activity with parms> &

where <activity with parms> is the command followed by any required and
optional parameters. This command will not guarantee that the activity will be
completed if the server itself is not available.

After running these jobs, the input files, acqrprts.xxxx. inp and/or
acgnotes.xxxx. inp, are placed in the /m1/voyager/xxxdb/rpt directory.
They are available to Reporter such that the Acquisitions reports and notices can
be printed or e-mailed.

2-11



Reporter User’s Guide

Creating input files using WebAdmin - Acquisitions

Utilities

WebAdmin is a web-based program from which users can run server batch jobs.
For information on setting up and logging in to WebAdmin, see the Voyager
Technical User’s Guide.

Instead of starting a telnet session and entering the batch job commands at a
command line prompt, WebAdmin allows users to run batch jobs using a web
browser.

WebAdmin works in exactly the same way as the batch jobs because WebAdmin
uses the existing batch jobs in order to do the processing. You can also access
the log and report files that are created by the batch jobs through WebAdmin.

After logging in to WebAdmin, the WebAdmin main page displays (Figure 2-6).

Voyager Server Utilities
Version 5.0

Acquisitions
Reports and Processes

Catalog
Bulk Import MARC Records
Bulk Export MARC Records
Cataloging Reports

Circulation

Reports and Notices
Bursar Transfer

Media Jobs
Reports and Processes

OPAC
Reports and Processes

System Admin

Log Files
Report Files

Figure 2-6. WebAdmin Main Page
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From this page users select the utilities corresponding to the specific modules and
can further choose specific batch jobs. Users can access the batch jobs by
clicking the appropriate link.

The Acquisitions Reports and Processes utility allows users to run the
Acquisitions reports and notices. Users can run Acquisitions batch jobs to
produce reports and notices. See Creating Input Files for Acquisitions on page 2-
3.
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Procedure 2-3. Running Acquisitions batch jobs using WebAdmin

Use the following to run the Acquisitions Reports and Processes Utility.

1. From the WebAdmin main page (Eigure 2-6), Acquisitions section, click the Reports
and Processes link.

Result: The Acquisitions Reports and Notices page displays (see Figure 2-7).

Acquisition Reports and Notices

Thuz utility allows you to run any of the acquisition reports described i the manual
Zelect the report you want to run and press the subtmit button. Certain reports require additional
wformation. When you select one of these reports, you will be prompted on subsecquent screens.

Order Claim/Cancel j

Fund Snapshot Report — Global
Follower Status Report— Global  — )
Fix Exchange Rate required

Submit AcgJob

Figure 2-7.  WebAdmin Acquisitions Reports and Notices page

2. From the drop-down menu:

a. select the Acquisitions job that you want to run, by selecting it.

b. enter your e-mail address in the E-Mail Address field.

NOTE:
Note: you must enter the entire email address (that is, user@hostname.com) in
order for the e-mail to be sent.

c. click the Submit Acgjob button.

NOTE:

The utility will prompt you for any additional information that it requires in order to
run that batch job.
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For example, when choosing the open order report acquisitions job (number two),
the user must also define the location and the ledger. Because of this, a job
options page displays with drop down menus allowing the user to make the
selections.

Choose from the options below to setup your job.

Order Location: IAcquisitions vl

Ledger: HEEEENEIEEY

oK|

Figure 2-8. Job options page

After making the selections necessary for the job selected, the user clicks the OK
button (see Figure 2-8).

Result: The job runs, the Job Scheduler page displays, and an e-mail is sent to
the user (see Figure 2-9).

Job Scheduler

Eetumn to Main Page

Email notification to: angelaccio@endinfosys com
joh: acqgjob -1 2 -0l -1

Figure 2-9. Job Scheduler Page after submitting Acquisitions job number two
using WebAdmin
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Once the acqrprts.xxxx. inp and/or acgnotes . xxxx. inp are generated
and placed in the /m1/voyager/xxxdb/rpt directory, they are available for the
Reporter module to produce the report and/or notice.

Creating Input Files for Cataloging

To create the reports for Cataloging, you must run cataloging batch jobs on the
server.

There are ten batch jobs that can be run on the server to generate report input
files for Cataloging.

There are three other cataloging batch jobs that do not produce input files;
therefore, they are not run through Reporter. These jobs, Catjob 11 through
Catjob 13, are discussed in the Voyager Technical User’s Guide. See the Global
Headings Change section of the Voyager Cataloging User’s Guide for additional
information.

Table 2-4 provides on overview of these jobs, including the job number, job name,

the name of the report, and the record type.

For Cataloging batch jobs, the file that is created is always named
catrprts._xxxx.inp.

Since there are no cataloging notices, there is no catnotes.xxxx. inp file.

Table 2-4. Cataloging batch jobs

Cataloging Batch Cataloging Batch Report Name Record Type Num-

Job Number Job Name ber

Catjob 1 Unauthorized Sub- Unauthorized Sub- Type 00
ject Headings ject Headings
Report

Catjob 2 Unauthorized Name | Unauthorized Name | Type 01
Headings Report Headings

Catjob 3 Unauthorized Title Unauthorized Title Type 02
Headings Report Headings

Catjob 4 Unauthorized Unauthorized Type 03
Name/Title Head- Name/Title Head-
ings Report ings

Catjob 5 Duplicate Autho- Duplicate Authority | Type 05
rized Headings Records
Report
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Table 2-4. Cataloging batch jobs

Cataloging Batch Cataloging Batch Report Name Record Type Num-
Job Number Job Name ber
Catjob 6 'See’ References See Refs with linked | Type 06
With Linked Bib bib records
Records Report
Catjob 7 'See’ References See Refs autho- Type 07
Authorized In rized in another
Another Authority record
Record Report
Catjob 8 'See Also’ Refer- See Also Refs with- | Type 08
ence Without Corre- | out an Authority
sponding Authority record
Record Report
Catjob 9 HTTP Verification - | 856 Link Failure Type 09
Within Date Range report
Catjob 10 HTTP Verification - | 856 Link Failure Type 09
All New Links report

After the job is run, the input file catrprts.xxxx. inp is created, where the xxxx
in the filename corresponds to the print location code as defined in the System
Administration module’s Systems - Print Locations workspace. See the Voyager
System Administration User’s Guide for additional information.

It is located in the in the /m1/voyager/xxxdb/rpt directory (where xxxdb
represents the database username).

The format of the catrprts.xxxx. inp file follows the Cataloging Reports
Standard Interface File (SIF) format as described in the Voyager Technical User’s
Guide.

NOTE:
If an input file already exists, Catalog appends the current report record(s) to the
existing file.

The Catjob.log File

2-16

In addition to the catrprts.xxxx. inp, when running any Cataloging job a
catjob. log file is generated and placed in the /m1/voyager/xxxdb/rpt
directory.
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The Cataloging batch jobs

This section explains the purpose of each of the Cataloging batch jobs and the
messages expected in the catjob. log file after the job is run.

The Cataloging batch jobs primarily center around authority headings. Catjobs 1
through 4 produce reports of headings used in bibliographic records for which
there are no authority records in your database. Catjob 5 lists the authority
records in your database that are duplicates. Catjobs 6 through 8 also deal with
authorities, producing reports about your 'See' and 'See also' references. Catjobs
9 and 10 evaluate any hypertext links you may have in the 856 tags of your
bibliographic or holdings records. Finally, the 3 remaining catjobs 11 through 13
are for global headings changes. These are not run through Reporter; see the
Voyager Technical User’s Guide for information on how to run these jobs.

NOTE:
None of the cataloging batch jobs are required to be run.

A MPORTANT:
If your institution uses the unauthorized headings reports, these reports
should be run immediately before and immediately after an upgrade. This
will allow your institution to evaluate the headings from before and after the
index regeneration that is part of the Voyager upgrade. Also, please note
that the 'Create Date' associated with these headings will change to the
date of the upgrade. Therefore, using date ranges for the Catjob reports,
there will be a large number unauthorized headings if you include the date
of the upgrade.

Unauthorized Subject Headings Report (Catjob 1)

This batch job generates a report of all subject headings in use that do not have
an authority record. That is, when there is a subject heading in a bibliographic
record that does not link to an authority record in your database, it is considered
an unauthorized heading and goes on the report.

Additionally, this job also includes unauthorized subdivisions.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

This job requires start and end dates.
It processes all your bibliographic records in groups. The message Headings

processed in ##”s displays. Also, hash marks display to indicate the job is
progressing.
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It is recommended to wait until after hours when everyone is logged of the
cataloging module to run this job.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
Tue Jan 15 09:53:38 2002 Job execution begun

Tue Jan 15 09:53:38 2002 Connection to Voyager Database
successful . ..

Tue Jan 15 09:53:39 2002 Subject Report

Tue Jan 15 10:22:46 2002 processed 225 headings of type
Subject

Tue Jan 15 10:32:46 2002 Job execution complete
Unauthorized Name Headings Report (Catjob 2)

This batch job generates a report of all name headings in use that do not have an
authority record. That is, when there is a name heading in a bibliographic record
that does not link to an authority record in your database, it is considered an
unauthorized heading and goes on the report.

Additionally, this job also includes unauthorized subdivisions.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

This job requires start and end dates.

It processes all your bibliographic records in groups. The message Headings
processed in ##”s displays. Also, hash marks display to indicate the job is
progressing.

It is recommended to wait until the evening when everyone is logged of the
cataloging module to run this job.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
Tue Jan 15 10:32:11 2002 Job execution begun

Tue Jan 15 10:32:11 2002 Connection to Voyager Database
successful ...

Tue Jan 15 10:32:12 2002 Name Report

Tue Jan 15 10:44:32 2002 processed 0 headings of type
Name
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Tue Jan 15 10:54:11 2002 Job execution complete
Unauthorized Title Headings Report (Catjob 3)

This batch job generates a report of all title headings in use that do not have an
authority record. That is, when there is a title heading in a bibliographic record that
does not link to an authority record in your database, it is considered an
unauthorized heading and goes on the report.

Additionally, this job also includes unauthorized subdivisions.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

This job requires start and end dates.

It processes all your bibliographic records in groups. The message Headings
processed in ##”s displays. Also, hash marks display to indicate the job is
progressing.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
Tue Jan 15 11:00:45 2002 Job execution begun

Tue Jan 15 11:00:46 2002 Connection to Voyager Database
successful ...

Tue Jan 15 11:00:48 2002 Title Report

Tue Jan 15 11:02:14 2002 processed 0 headings of type
Title

Tue Jan 15 11:04:14 2002 Job execution complete
Unauthorized Name/Title Headings Report (Catjob 4)
This batch job generates a report of all name/title headings in use that do not have
an authority record. That is, when there is a nameltitle heading in a bibliographic
record that does not link to an authority record in your database, it is considered
an unauthorized heading and goes on the report.

Additionally, this job also includes unauthorized subdivisions.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

This job requires start and end dates.
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It processes all your bibliographic records in groups. The message Headings
processed in ##”s displays. Also, hash marks display to indicate the job is
progressing.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:

Tue Jan 15 11:06:10 2002 Job execution begun

Tue Jan 15 11:06:11 2002 Connection to Voyager Database
successful . ..

Tue Jan 15 11:06:12 2002 Name/Title Report

Tue Jan 15 11:13:33 2002 processed 0 headings of type
Name/Title

Tue Jan 15 11:15:45 2002 Job execution complete

NOTE:

These jobs can take several hours. The system might seem to be hanging but it is
not. Once the job brings back the first hundred records it will notify you. To verify
that the job is working, you can open a second telnet session and enter an Is -1
command from the /m1/voyager/xxxdb/report directory and look for the
catrpts.xxx. inp file that is being generated, note the file size, then look again
after a few moments and check the size again. The file size should be increasing.

Duplicate Authorized Headings Report (Catjob 5)

This batch job generates a report of headings, listed in alphabetical order, that are
authorized by multiple authority records. The report is generated by matching the
contents of the 008 and of the 1XX fields. When prompted for information, enter
the letter with which you want to begin or end the report, as prompted.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

When prompted for information, enter the letter with which you want to begin and
also the letter you want to go to, that is, from heading and to heading.

It processes all your authority records in groups. The message Headings
processed in ##”s displays. Also, hash marks display to indicate the job is
progressing.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:

Tue Jan 15 09:18:53 2002 Job execution begun
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Tue Jan 15 09:18:55 2002 Connection to Voyager Database
successful . ..

Tue Jan 15 09:19:02 2002 duplicate authority report

Tue Jan 15 09:19:13 2002 In reporting routine -
duplicate authority

Tue Jan 15 09:28:53 2002 Job execution complete
‘See’ References With Linked Bib Records Report (Catjob 6)

This batch job generates a report of 4XX headings that have bibliographic records
attached to them.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

When prompted for information, enter the letter with which you want to begin and
also the letter you want to go to, that is, from heading and to heading.

It processes all the records in groups. The message Headings processed in
##7 s displays. Also, hash marks display to indicate the job is progressing.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
Tue Jan 15 09:18:53 2002 Job execution begun

Tue Jan 15 09:18:55 2002 Connection to Voyager Database
successful ...

Tue Jan 15 09:29:01 2002 reference with linked bib
report

Tue Jan 15 09:29:07 2002 In reporting routine - see
reference

Tue Jan 15 09:28:53 2002 Job execution complete
‘See’ References Authorized In Another Authority Record Report (Catjob 7)

This batch job generates a report of 4XX headings that match the 1XX field of
other Authority records.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

When prompted for information, enter the letter with which you want to begin and
also the letter you want to go to, that is, from heading and to heading.
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It processes all your authority records in groups. The message Headings
processed in ##”s displays. Also, hash marks display to indicate the job is
progressing.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
Tue Jan 15 09:34:30 2002 Job execution begun

Tue Jan 15 09:34:31 2002 Connection to Voyager Database
successful . ..

Tue Jan 15 09:34:33 2002 reference authorized in
authority record report

Tue Jan 15 09:34:37 2002 In reporting routine - see
reference auth

Tue Jan 15 09:36:30 2002 Job execution complete

‘See Also’ Reference Without Corresponding Authority Record Report
(Catjob 8)

This batch job generates a report of Authority records that have a 5XX field that
does not match the 1XX field of any Authority records.

Sites can use this report as a tool for determining what authority work needs to be
done on their database.

When prompted for information, enter the letter with which you want to begin and
also the letter you want to go to, that is, from heading and to heading.

It processes all your authority records in groups. The message Headings
processed in ##’s displays. Also, hash marks display to indicate the job is
progressing.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
Tue Jan 15 09:40:39 2002 Job execution begun

Tue Jan 15 09:40:40 2002 Connection to Voyager Database
successful . ..

Tue Jan 15 09:40:46 2002 reference without
corresponding auth report

Tue Jan 15 09:40:48 2002 In reporting routine - see
reference

Tue Jan 15 09:42:39 2002 Job execution complete
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HTTP Verification - Within Date Range (Catjob 9)

This batch job checks links in the 856 fields of the bibliographic and holdings
records that were last checked between the dates specified in the date range to
find out whether or not they are valid.

Sites should run this job to go back and re-check links that have previously been
checked.

This job requires a date range. The date range refers to the last time that specific
job was run for those links. This is targeted at large sites where they may have a
large amount of http links to verify and they don't need to re-verify those links
which were just checked a week or two ago.

It allows a site to select a smaller range instead of checking all the links. As an
example, if you had 5,000 links in the database, you would probably only want to
check the oldest 500 or so. It depends upon the number of links, how many
customers are using the system at the time, and what type of accuracy the site
needs regarding valid links.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
Tue Jan 15 09:50:15 2002 Job execution begun

Tue Jan 15 09:50:15 2002 Connection to Voyager Database
successful ...

Tue Jan 15 09:50:16 2002 HTTP Verify - Date Range
Tue Jan 15 09:50:37 2002 Opening report file...

Tue Jan 15 09:50:37 2002 Building HTTP Bad Link Date
Range Report...

Tue Jan 15 09:50:37 2002 Processed 0 Valid HTTP Links
Tue Jan 15 09:59:15 2002 Job execution complete
HTTP Verification - All New Links (Catjob 10)
This batch job checks every new 856 field link, for both the bibliographic and
holdings records, in the database to determine whether or not they are valid. That

is, catjob 10 is to check all new links.

The screen display will read Selecting and verifying HTTP links. ..
Please wait.. ., and hash marks display.

The catjob. log file should include the day, date, time entry, and possibly, the
following messages:
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Tue Jan 15 09:46:10 2002 Job execution begun.

Tue Jan 15 09:46:10 2002 Connection to Voyager Database
successful . ..

Tue Jan 15 09:46:11 2002 HTTP Verify - All
Tue Jan 15 09:46:11 2002 Opening report file...

Tue Jan 15 09:46:11 2002 Building HTTP Bad Link
Report. ..

Tue Jan 15 09:49:24 2002 Processed 24 Valid HTTP Links

Tue Jan 15 09:49:24 2002 Processed 44 Invalid HTTP
Links

Tue Jan 15 09:55:10 2002 Job execution complete

NOTE:

Catjob 10 does not revalidate links that have previously been validated, whereas
catjob 9 does revalidate links. As a result, you should run catjob 10 first to
validate all new links then run catjob 9 to revalidate links that were last checked
within the specified date range.

Running Cataloging Batch Jobs

2-24

To run these batch jobs on the server, the operator enters the appropriate
command line at the /m1/voyager/xxxdb/sbin prompt. To do this the
operator needs to know the job number and the specific options to use.

Table 2-5 provides a list of the options and their descriptions

Table 2-5. Cataloging batch job options codes and description

Option Code Description
-j<job #> Number of the job you want to run (1 through 4)
-s<YYYY-MM-DD> Start date for jobs 1, 2, 3, 4, and 9
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Table 2-5. Cataloging batch job options codes and description

Option Code Description

-e<YYYY-MM-DD> End date for jobs 1, 2, 3, 4, and 9. The date
that you enter after -e will not be included in the
report. Therefore enter the date one day after
the end date for which you want information.
For example, to get a report for the month of
January enter

-s YYYY-01-01 and -eYYYY-02-01.

To run a report for a single day, include the day
you want as the start and the following day as
the end date. For example, entering

-s 2002-02-10 -e2002-02-11 would
result in a report for 02-10-2002.

-f<from heading> For jobs 5 through 8, this parameter limits the
number of reported records by setting a start-
ing point. For example, if you want your report
to include records that begin with “ch” and
include all subsequent records, you would
enter: —-j5 -f ch.

If this parameter is omitted on the command-
line or left blank in interactive mode, the report
will start with records that begin with digits, fol-
lowed by the records that start with letters.

-t<to heading> For jobs 5 through 8, this parameter limits the
number of reported records by setting an end-
ing point.

For example, if you want your report to include
all records up to ones that begin with “y”, you
would enter: —-j5 -t z.

If this parameter is omitted on the command-
line or left blank in interactive mode, the report
will include records that start with the letter “z”.

| List job options.

-V Display version information.

-h Display usage/help statement.
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Procedure 2-4. Running cataloging batch jobs at the command line

Use the following to run Cataloging batch jobs at the command line.

The example in this procedure illustrates how to run Catjob 5, Duplicate
Authorized Headings Report, from headings beginning with A to headings
beginning with F.

1. Atthe /ml/voyager/xxxdb/sbin directory on your server, enter the command
line
Pcatjob -j5 -fA -tF

This instructs the server to run Pcatjob number 5, begin with headings that start
with A and end with headings that start with F.

Result: The job runs. The screen displays that it is processing headings in groups
of 50, displays the disconnecting message when done, and then returns to the /
ml/voyager/xxxdb/sbin directory (see Figure 2-10).

#mlsvoyager~ dbsshin 5 Pcatjob —j5 -fA -tF
eadings processed in YMs:
iR iR R R R R R R R R R R R R R R R R

Dizconnecting. ..

Figure 2-10. Display when running Cataloging batch job (Catjob 5)

The catjob. log file then displays:
Fri Dec 28 10:45:02 2001 Job execution begun.

Fri Dec 28 10:45:03 2001 Connection to Voyager Database
successful ...

Fri Dec 28 10:45:03 2001 duplicate authority report

Fri Dec 28 10:45:03 2001 In reporting routine -
duplicate authority.

Fri Dec 28 10:49:13 2001 Job execution complete.

If you look at the catrprts.xxxx. inp file, there will be entries of record type
05. Figure 2-11 displays a portion of that file.
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FiMameiEucken, Rudolf, 1846-19Z6:1EUCKEN RUDOLF 1846 19261141765
FiSubjectiEucken, Rudolf, 1846-1926:% EUCKEN RUDOLF 1846 19261141765
FiNameiEucken, Rudolf, 1846-19Z611EUCKEN RUDOLF 1846 19Z6: 147389
FiSubjectiEucken, Rudolf, 1846-1926:1 EUCKEN RUDOLF 1846 1926:147389
FiNameiEuripidesi iEURIPIDES: 115161

FiSubjectiEuripidesi iEURIPIDES 115161

FiNameiEuripidesi iEURIPIDES: | 44986

FiSubjectiBuripidesi iEURIPIDES 44986

97.
97.
97.
97.
97.
97.
97.
7,

[ Do D D Do Do N
i = i = i = R = R = i = =

5
5
5
5
5
5
5
)

Figure 2-11. Catrprts.xxxx.inp file with record type 05 after running Catjob 5

NOTE:

Batch jobs can be run in a step-by step manner by entering the command
Pcatjob at the sbin prompt and then following the system prompts to provide the
additional information needed to run the job.

If you want to run a server activity using a telnet session, and you do not want to
perform it interactively, you can use the following command line to make certain
that the activity continues, even if the telnet session is lost,

nohup <activity with parms> &

where <activity with parms> is the command followed by any required and
optional parameters. This command will not guarantee that the activity will be
completed if the server itself is not available.

After you run the command, it generates the catrprits.xxxx. inp file, which is
placed in the /m1/voyager/xxxdb/rpt directory. You are now ready to run the
Voyager Reporter so that the Cataloging reports can be printed.

There are three other catjobs, numbers 11 through 13, that can be run on the
server to process global headings changes. These jobs do not create the
catrprts.xxxx. inp file, so they do not have to be processed in the Reporter
module. For information on these jobs see the Voyager Technical User’s Guide.

Creating input files using WebAdmin - Cataloging
Utilities

WebAdmin is a web-based program from which users can run server batch jobs.
For information on setting up and logging in to WebAdmin, see the Voyager
Technical User’s Guide.
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Instead of starting a telnet session and entering the batch job commands at a
command line prompt, WebAdmin allows users to run batch jobs using a web
browser.

WebAdmin works in exactly the same way as the batch jobs because WebAdmin

uses the existing batch jobs in order to do the processing. You can also access
the log and report files that are created by the batch jobs through WebAdmin.

After logging in to WebAdmin, the WebAdmin main page displays (Eigure 2-12).

Vovyager Server Utilities
Version 5.0

Acquisitions
Reports and Processes

Catalog

Circulation

Media Jobs

OPAC

System Admin

Figure 2-12.  WebAdmin main page

From this page, users select the utilities corresponding to the specific modules
and can further choose specific batch jobs. Users can access the batch jobs by
clicking the appropriate link.

The Cataloging Reports utility allows users to run the Cataloging reports. Users
run Cataloging batch jobs to produce reports; see The Cataloging batch jobs on

page 2-17.
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Procedure 2-5. Running cataloging batch jobs using WebAdmin

Use the following to run the Cataloging Reports Utility.

1. From the WebAdmin main page (Figure 2-12), Cataloging section, click the
Cataloging Reports link.

Result: The Cataloging Reports and Processes page displays (see Figure 2-
13).

Cataloging Reports and Processes

This utility allows you to run any of the Cataloging reports described in the Accessories manual (page 12). Select the report you want to run and press
the submit buttor. Certain reports recquire a starting and ending date, and some require a location code. When you select one of these reports, you will
be prompted for the apropriate information.

TWhen the job is completed, vou will receive notification via email that the job is complete as well as any additional information which was provided by
the job. Tou will be able to retrieve the data generated using the Voyager reporter program (follow mstructions in Accessories manual)

Also, check for the log file under "Voyager's Repert Files" and lock for "catjob.log"

1. Unauthorized subject headings report j
1. Unauthorized subject headings repont
2. Unauthorized name headings report

3. Unauthorized title headings report

4. Unauthorized name#itle headings report
5.

5.

7.

8.

Duplicate authority records report
'See’ References with linked bib records report
'See' References authorized in another authority record report
'See-also' Reference without corresponding authority record report
9. HTTP Verify - Date Range
10. HTTP Verify - All

Figure 2-13.  WebAdmin Cataloging Reports and Processes page

2. From the drop-down menu:

a. select the Cataloging job that you want to run by clicking it

b. enter your e-mail address in the E-Mail Address field.

NOTE:
Note: you must enter the entire e-mail address (that is, user@hostname.com) in
order for the e-mail to be sent.

c. click the Submit Catjob button.
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NOTE:
The utility will prompt you for any additional information that it requires in order to

run the batch job selected.

For example, when choosing catjob 9, the user must also define start and end
dates. Because of this, dialog boxes requesting this information display (see
Figure 2-14). Enter any necessary information and click the OK button.

Enter the starting date range for the cat job [vY-M-DD]:

|2002-m -0

(] 8 I Cancel

Enter the ending date range for the cat job [v-kk-DD]:

2002-01-03

(] 8 I Cancel

Figure 2-14. Dialog boxes requesting start and end dates

Result: The job runs, the Job Scheduler page displays (Eigure 2-15), and an
e-mail is sent to the user.

Job Scheduler

Eeturn to hlan Page

Email notification to: angelaccio@endinfosys. com
joh: catjob -j 9 -5 2002-01-01 -e 2002-01-08

Figure 2-15. Job Scheduler Page after submitting Catjob 9 using WebAdmin

Once the catrprts.xxxx. inp file is generated and placed in the
/ml/voyager/xxxdb/rpt directory, itis available for the Reporter module such
that the reports can be printed.
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Creating Input Files for Circulation

To create the Reports and Notices for Circulation you must run circulation batch
jobs on the server.

There are many circulation batch jobs that produce either a
Ccrerprts._xxxx.Inp or a crcnotes . xxxx. inp input file to use with
Voyager’'s Reporter module.

NOTE:

There are other circulation batch jobs that do not produce input files. Therefore,
they are not run through Reporter. These jobs, Circjob 1 Update Shelving Status,
Circjob 8 Archive and Expire Call Slip Requests, Circjob 26 Export OPAC
Requests, Circjob 27 Archive Short Loans, and Circjob 31 Patron Suspension, are
discussed in the Voyager Technical User’s Guide.

Table 2-6 provides on overview of these jobs including the job number, job name,
name of the file produced, the name of the report or notice, and the record type.

Table 2-6. Circulation batch jobs
Circulation Circulation Batch Report or Input File Name Record
Batch Job Num- | Job Name Notice Name Num-
ber ber
Type
Circjob 2 Overdue Notices Overdue crcnotes.xxxx. inp Type 02
Notice Type 04
Recall-Over-
due Notice
Circjob 3 Recall Notices Recall Notice | crcnotes.xxxx. inp Type 03
Circjob 4 Fine/Fee Notices Fine/Fee crcnotes.xxxx. inp Type 05
Notice
Circjob 5 Hold Recall Avail- Item Avail- crcnotes.xxxx. inp Type 01
able Notices able Notice
Circjob 6 Hold Recall Can- Cancellation | crcnotes.xxxx.inp Type 00
celed Notices Notice
Circjob 7 Courtesy (Due) Courtesy crcnotes.xxxx. inp Type 07
Notices (due) Notice
Circjob 12 All Daily Jobs All of the out- | crcnotes.xxxx.inp Type 00
put from jobs to Type
1-8 07
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Table 2-6. Circulation batch jobs
Circulation Circulation Batch Report or Input File Name Record
Batch Job Num- | Job Name Notice Name Num-
ber ber
Type
Circjob 14 Fine/Fee State- Statement of | crcnotes.xxxx.inp Type 06
ments Fines/Fees
(all fines/fees)
Circjob 19 Hold Shelf Expired | Hold Shelf crerprts_xxxx.inp | Type 02
Report Expired
Report
Circjob 20 Reserved Items Reserved crerprts_xxxx.inp | Type 00
Active Report Items Active
Report
Circjob 21 Reserved Items Reserved crerprts_xxxx.inp | Type 01
Expired Report ltems
Expired Rpt
Circjob 22 Missing In Transit Missing In Crerprts_xxxx.inp Type 03
Report Transit Rpt
Circjob 23 Transaction Statis- | Circ Transac- | crcrprts._xxxx.inp | Type 04
tics Report tion Statis-
tics Rpt
Circjob 24 Transaction Circ Iltem- Crerprts_xxxx.inp Type 05
Exceptions related
Exceptions
Rpt Type 06
Circ Patron-
related
Exceptions Type 07
Rpt
Circ Trans-
actn-related
Exceptions
Rpt
Circjob 25 Global Transac- Global Circ Crerprts_xxxx.inp Type 08
tion Statistics Transaction
Report Statistics Rpt
Circjob 28 Automatic Orders Distribution crerprts_xxxx.inp | Type 09
for Item Distribu- Item Order
tion List Rpt
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The files created are named either crcrprts . xxxx. inp or

crcnotes. xxxx. Inp, where the xxxx in the filename corresponds to the print
location code as defined in the System Administration module’s Systems - Print
Locations workspace. See the Voyager System Administration User’s Guide for
additional information.

The file is located in the in the /m1/voyager/xxxdb/rpt directory (where
xxxdb represents the database username).

The format of the crcrprts.xxxx. inp file follows the Circulation Reports
Standard Interface File (SIF) format as described in the VVoyager Technical User’s
Guide.

The format of the crcnotes . xxxx. inp file follows the Circulation Notices
Standard Interface File (SIF) format as described in the VVoyager Technical User’s
Guide.

NOTE:
If an input file already exists, Circulation appends the current report record(s) to
the existing file.

The Circjob.log file

In addition to the circnotes . xxxx. inp and circrprts.xxxx. inp files,
when running any circulation batch job a circjob. log file is generated and
placed in the /m1/voyager/xxxdb/rpt directory.

The Circulation batch jobs

This section explains the purpose of each of the Circulation batch jobs and the
message expected in the circjob. log file after the job is run.

Overdue Notices (Circjob 2)

This batch job produces standard overdue and recall overdue notices, as well as
lost item processing (marks the item overdue or lost).

If a patron group in its Circulation Profile on the Patron Rules dialog box has the
E-mail Overdue Notices or the E-mail (Other) Overdue Notices check boxes
selected, that type of notice is e-mailed and no notice is printed. See the Voyager
System Administration User’s Guide for more information.

It is recommended this job be run daily and it can be set up as a cron.
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The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 12:25:55 2001 Overdue Notices...
Fri Dec 28 12:26:04 2001...COMPLETED

Recall Notices (Circjob 3)
This batch job produces recall notices.

If a patron group in its Circulation Profile on the Patron Rules dialog box has the
E-mail Recall Notices or the E-mail (Other) Recall Notices check boxes
selected, the notice is e-mailed and no notice is printed. See the Voyager System
Administration User’s Guide for more information.

It is recommended this job be run daily and can be set up as a cron.
The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 12:33:59 2001 Recall Notices...

Fri Dec 28 12:33:59 2001...COMPLETED

Fine/Fee Notices - new fines/fees only (Circjob 4)
This circulation batch job produces fine/fee notices for new fines/fees since the
last execution of this job.
It is recommended this job be run daily and can be set up as a cron.
The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 12:38:21 2001 Fine Fee Notices...

Fri Dec 28 12:38:39 2001...COMPLETED

Hold Recall Available Notices (Circjob 5)

This circulation batch job produces notices when a recalled item is made available
to the person who requested it.

If a patron group in its Circulation Profile on the Patron Rules dialog box has the
E-mail Item Available Notices check box selected, the notice is e-mailed and no
notice is printed. See the Voyager System Administration User’s Guide for more
information.

It is recommended this job be run daily and it can be set up as a cron.
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The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 12:40:37 2001 Hold Recall Available
Notices...

Fri Dec 28 12:40:37 2001...COMPLETED
Hold Recall Canceled Notices (Circjob 6)

This circulation batch job produces notices that inform patrons when their hold
request(s) have expired or been canceled without having been fulfilled.

If a patron group in its Circulation Profile on the Patron Rules dialog box has the
E-mail Cancellation Notices check box selected, the notice is e-mailed and no

notice is printed. See the Voyager System Administration User’s Guide for more

information.

It is recommended this job be run daily and it can be set up as a cron.
The circjob. log file should include the day, date, time entry, and possibly, the

following messages:

Fri Dec 28 12:42:33 2001 Request Expired/Cancelled
Notices. ..

Fri Dec 28 12:42:34 2001...COMPLETED
Courtesy (Due) Notices (Circjob 7)

This circulation batch job produces notices to remind patrons that items in their
possession are due or due shortly.

If a patron group in its Circulation Profile on the Patron Rules dialog box has the
E-mail Courtesy Notices check box selected, the notice will be e-mailed and no
notice will be printed. See the Voyager System Administration User’s Guide for
more information.

It is recommended this job be run daily and it can be set up as a cron.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 12:44:06 2001 Courtesy Notices...

No courtesy notice interval set.

NOTE:
This is the message received when the site does not use Courtesy Notices.
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All Daily Jobs (Circjob 12)

This circulation batch job runs circulation batch jobs 1 through 7. It updates the
shelving status, runs the various notice producing jobs, and runs the accrued fine/
demerit batch job all in one big batch job. It also includes circjob numbers 27,
archive short loans, which should also be run each day for proper circulation

functioning.

NOTE:

Circjob 12 should be run daily. This job is added to a cron as part of the installation
process. Many sites run this in the early morning hours.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri

i Dec
i Dec
i Dec
i Dec
i Dec
i Dec
i Dec

i Dec

Dec

28
28
28
28
28
28
28
28
28

Notices...

Fri

Fri

Dec

Dec

28
28

Notices...

Fri

Requests. ..

i Dec
i Dec

i Dec

Dec

28
28
28
28

Fri Dec 28
Fri Dec 28

12:
12:
12:
12:
12:
12:
12:
12:
12:

12:
12:

12:
12:
12:
12:

12:
12:

51:
51:

51:
51:
51:
51:

51:
51:

i Dec 28 12:51:19
51:
51:
51:
51:
51:
51:
51:
51:
51:

19
20
20
22
22
22
22
23
23

23
23

23
23
23
36

36
36

2001
2001

2001.

2001

2001.

2001

2001.

2001

2001.

2001

2001.

2001

2001.

2001

2001.

2001

2001.

2001

All Daily Jobs. ..

Update Shelving Status...
. .COMPLETED

Overdue Notices. ..

. .COMPLETED

Recall Notices...

. .COMPLETED

Fine Fee Notices...

. .COMPLETED

Hold Recall Available

. .COMPLETED
Request Expired/Cancelled

. .COMPLETED

Courtesy Notices...

. .COMPLETED

Archive and Expire Call Slip

. -COMPLETED
All Daily Jobs... COMPLETED
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Fine/Fee Statements-all fines/fees (Circjob 14)

This batch job produces fine/fee statements which include all fines/fees owed.
The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 13:04:13 2001 Fine Fee Statements...
Fri Dec 28 13:04:28 2001...COMPLETED

Hold Shelf Expired Report (Circjob 19)

This circulation batch job lists all items that have expired or been cancelled
without having been fulfilled.

This job requires start and end dates. If the dates are not specified on the
command-line, the system will prompt you for the start and end dates.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Mon Nov 8 09:46:19 2004 Request Hold Shelf Expired
Report. ..

Mon Nov 8 09:46:20 2004 ...COMPLETED
Reserved Items Active Report (Circjob 20)
This circulation batch job lists all items which should be On Reserve.

The Reserve Items Active report will only print those items that are currently on a
reserve list but not activated (that is On Reserve which is set by clicking
Reserve> Items> On Reserve from the main menu).

Itis a list of all items that should be on reserve given the activity dates of the
reserve lists to which they are linked, but are not currently On Reserve. This is
structured in this manner so that the user will have a pick list with which to go to
the shelves and retrieve the items that need to be placed on reserve.

This job requires start and end dates.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri. Dec 28 13:07:36 2001 Reserved ltems Active
Report. ..

Fri Dec 28 13:07:58 2001...COMPLETED
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Reserved Items Expired Report (Circjob 21)
This circulation batch job lists all items which should be removed from reserve.

The Reserve Items Expired report prints a list of all items that are currently on
reserve, but the reserve list activity dates for those items have lapsed and they
need to be removed from the reserve shelf. This acts as a pick list so that the user
can go to the reserve shelf and remove the items that should no longer be on
reserve.

This job requires start and end dates.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 13:12:26 2001 Reserved ltems Expired
Report. ..

Fri Dec 28 13:12:26 2001...COMPLETED
Missing in Transit Report (Circjob 22)

This batch job list all items that have not been received at the new location by the
end of the time interval. It includes the source location, title, call number, item ID,
target location, and transit date.

Voyager uses three different types of in transit. manually applied in-transit status,
in-transit discharged, and in-transit hold.

A manually applied in-transit status will always, regardless of the in transit interval,
be on the Missing in Transit Report and should show a destination location only.
This destination location is based on the item’s location.

The in-transit discharged uses the in-transit interval before showing up in the list.
It will use the last non-browse discharge location for the from location and the
item’s home location for the final destination.

The in-transit hold also uses the in-transit interval before showing up on the list.
The pick-up location of the queue position 1 hold/recall is used for pickup. The
from location is the last non-browse discharge location.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:
Fri Feb 1 11:06:44 2002 Missing In Transit Report...
Fri Feb 1 11:06:46 2002 ...COMPLETED
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Transaction Statistics Report (Circjob 23)

This batch job creates a report, that prints to each individual print location, a
compilation for each operator at that particular location, including charges,
renewals, discharges, and fines/fees collected.

The report is broken down and printed according to the Circulation Print
Locations policy group set up in the System Administration module. See the
Voyager System Administration User’s Guide for more information.

A circulation location is a location that has been selected as a circulation location
in the Circulation - Policy Definitions> Locations tab. These locations are
designated by a (c) after the name of the location. Each circulation location is
connected to a print location. A report is produced for each print location.

This job requires start and end dates.
The circjob. log file should include the day, date, time entry, and possibly, the

following messages:

Fri Dec 28 13:18:23 2001 Circulation Statistics
Report. ..

Fri Dec 28 13:18:28 2001...COMPLETED
Transaction Exceptions (Circjob 24)

This circulation batch job clears the exceptions table of patron and item links and
removes blocks on deletion of patrons and items.
This circulation batch job produces three reports as follows:
* |tem-related exceptions
* Patron-related exceptions
* Transaction-related exceptions.
The item-related exceptions report includes the location, exception description

(lost item discharged or in process item charged are examples of descriptions),
title, item 1D, exception date, and operator ID.

The patron-related exceptions report includes the location, exception description
(fine limit override or lost limit override are examples of descriptions), patron
name, patron barcode, exception date, and operator ID.

The transaction-related exceptions report includes the location, exception

description (circulation review is an example of a description), patron name,
patron barcode, title, item ID, exception date, and operator ID.
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NOTE:
Circjob 24 should be run daily. This job is added to a cron as part of the installation
process.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 13:22:27 2001 Exceptions Report...
Fri Dec 28 13:22:29 2001...COMPLETED

See exception information in the Voyager System Administration User’s Guide for
a more detailed explanation.

Global Transaction Statistics Report (Circjob 25)

This batch job creates a report that prints a compilation of all counts for each
operator at each Circulation desk at all library locations, including charges,
renewals, discharges, and fines/fees collected.

The report is sent to the circulation global print location that you have defined in
System Administration> System - Print Locations. See the Voyager System
Administration User’s Guide for more information.

This job requires start and end dates.
The circjob. log file should include the day, date, time entry, and possibly, the

following messages:

Fri Dec 28 13:26:35 2001 Circulation Statistics
Report. ..

Fri Dec 28 13:26:40 2001...COMPLETED

NOTE:
The circjob. log file information is the same as what is seen after running
Circjob 23.

Automatic Orders for Item Distribution (Circjob 28)
This circulation batch job produces a list of distributable items which have
Automatic Reordering activated AND have inventory levels below the reorder

point.

The report includes all the default ordering information, including the vendor name
and address, and the default order quantity.
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The user is prompted to Create Orders. If the operator selects Y (Yes), the circjob
generates orders for automatically orderable distributable items. If the operator
selects N (No), the circjob runs the report without creating any orders. See the
Voyager Circulation User’s Guide for more information.

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:
Fri Dec 28 13:33:53 2001 Distribution Item Orders...
There were no distribution items to be ordered

Fri Dec 28 13:33:53 2001...COMPLETED
Running circulation batch jobs
To run these batch jobs on the server, the operator enters the appropriate
command line at the /m1/voyager/xxxdb/sbin prompt. To do this, the

operator needs to know the job number and the specific options to use.

Table 2-7 provides a list of the options and their descriptions.

Table 2-7. Circulation batch job options codes and description

Option Code Description

-j<job #> Number of the job you want to run.
-s<YYYY-MM-DD> Start date for jobs 19, 20, 21, 23, and 25
-e<YYYY-MM-DD> End date for jobs 19, 20, 21, 23, and 25. The

date that you enter after -e must be one day
after the end date in the date range for which
you want information. Therefore, to get reports
through the end of January, enter -e2000-02-
01.

-0<Y or N> For job 28, entering Y specifies that you want
to automatically generate orders for distribution
items; entering N will run the report without cre-
ating orders for items.

-l List job options.

-V Display version information.
-h Display usage/help statement.
NOTE:

When using start and end dates, you must span a day in order to run a report for a
single day. For example, using -s 1997-02-10 -e1997-02-11 would result in
statistics from 02-10-1997.
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Procedure 2-6. Running circulation batch jobs at the command line

Use the following to run circulation batch jobs at the command line.
The example in this procedure illustrates how to run Circjob 12 All Daily Jobs.

1. Atthe /ml/voyager/xxxdb/sbin directory on your server, enter the command
line

Pcircjob -j12

This instructs the server to run Circjob number 12, all daily jobs, which runs
circjobs 1-7 and circjob 27 (archive short loans).

Result: The job runs. The screen displays that it is processing each of the various
jobs in this larger batch job, displays the disconnecting message when done, and
then returns you to the /m1/voyager/xxxdb/sbin directory (see Figure 2-16).

smlsvoyager” db/shin § Pcircjob —j12

Initializing...

All Daily Jobs...

pdate Shelving 3tatus...
.. .COHPLETED

Duerdue Hotices...
ittt . . . CONPLETED

Recall Hotices...
.. .COHPLETED

ine Fee Hotices...
ittt . . . CONPLETED

old Recall Available Hotices...
.. .COHPLETED

Request ExpiredsCancelled Hotices...
.. .COHPLETED

ourtesy Hotices...
.. .COHPLETED

pdate Accrued Fines-/Demerits...
ittt . . . CONPLETED

Apply Suspensions routine found.
Archive and Expire Call 8lip Requests...
.. .COHPLETED

All Daily Jobs... COMPLETED

Figure 2-16. Display when running Circulation batch job (Circjob 12)

The circjob. log file should include the day, date, time entry, and possibly, the
following messages:
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Fri Dec 28 12:51:19 2001 All Daily Jobs...

Fri Dec 28 12:51:19 2001 Update Shelving Status...
Fri Dec 28 12:51:20 2001...COMPLETED

Fri Dec 28 12:51:20 2001 Overdue Notices...

Fri Dec 28 12:51:22 2001...COMPLETED

Fri Dec 28 12:51:22 2001 Recall Notices...

Fri Dec 28 12:51:22 2001...COMPLETED

Fri Dec 28 12:51:22 2001 Fine Fee Notices...

Fri Dec 28 12:51:23 2001...COMPLETED

Fri Dec 28 12:51:23 2001 Hold Recall Available
Notices...

Fri Dec 28 12:51:23 2001...COMPLETED

Fri Dec 28 12:51:23 2001 Request Expired/Cancelled
Notices. ..

Fri Dec 28 12:51:23 2001...COMPLETED
Fri Dec 28 12:51:23 2001 Courtesy Notices...
Fri Dec 28 12:51:23 2001...COMPLETED

Fri Dec 28 12:51:24 2001 Update Accrued Fines/
Demerits. ..

Fri Dec 28 12:51:36 2001...COMPLETED

Fri Dec 28 12:51:36 2001 Apply Suspensions routine
found.

Fri Dec 28 12:51:36 2001...COMPLETED

Fri Dec 28 12:51:36 2001 Archive and Expire Call Slip
Requests. ..

Fri Dec 28 12:51:36 2001...COMPLETED
Fri Dec 28 12:51:36 2001 All Daily Jobs... COMPLETED

NOTE:

Batch jobs can be run in a step-by step manner by entering the command
Pcircjob at the shin prompt and then following the system prompts to provide
the additional information needed to run the job.

If you want to run a server activity using a telnet session, and you do not want to

perform it interactively, you can use the following command line to make certain
that the activity continues, even if the telnet session is lost,
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nohup <activity with parms> &

where <activity with parms> is the command followed by any required and
optional parameters. This command will not guarantee that the activity will be
completed if the server itself is not available.

After you run these jobs, the input files (crcrprts.xxxx. inp and/or
crcnotes.xxxx. Inp) are placed in the /m1/voyager/xxxdb/rpt directory.

You are now ready to run Voyager Reporter so that the Circulation notices can be
printed or e-mailed.

For information on the circulation batch jobs that do not create input files, but are
still necessary for efficient circulation usage, see the Voyager Technical User’s
Guide.

Creating input files using WebAdmin - Circulation

Utilities

2-44

WebAdmin is a web-based program from which users can run server batch jobs.
For information on setting up and logging in to WebAdmin, see the Voyager
Technical User’s Guide.

Instead of starting a telnet session and entering the batch job commands at a
command line prompt, WebAdmin allows users to run batch jobs using a web
browser.

WebAdmin works in exactly the same way as the batch jobs because WebAdmin
uses the existing batch jobs in order to do the processing. You can also access
the log and report files that are created by the batch jobs through WebAdmin.

After logging in to WebAdmin, the WebAdmin main page displays (Eigure 2-17).



Chapter 2: Generating Input Files to Create Reports and Notices

Vovyager Server Utilities
Version 5.0

Acquisitions
Reports and Processes
Catalog

Circulation

Media Jobs
OPAC

System Admin

Figure 2-17. WebAdmin main page

From this page users select the utilities corresponding to the specific modules and
can further choose specific batch jobs. Users can access the batch jobs by
clicking the appropriate link.

The Circulation Reports and Notices utility allows users to run the Circulation
Reports and Notices. Users can run Circulation batch jobs to produce reports and
notices; see The Circulation batch jobs on page 2-33.

Procedure 2-7. Running circulation batch jobs using WebAdmin

Use the following to run the Circulation Reports and Notices utility.

1. From the WebAdmin main page (Eigure 2-17) Circulation section, click the link
Circulation Reports and Notices.

Result: The Circulation Reports and Notices page displays (see Figure 2-18).
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Circulation Reports and Notices

This utility allows you to run any of the circulation reports described in the manual.
Select the report you want to run and press the submit button.

Select Job to Run:

Update Shelvng Status
Overdue Notices

Recall Notices

Fine/Fee MNotices

Hold/Recall Available Notices
Hold/Recall Canceled Motices
Courtesy (Due) MNotices
Archive/Expire Call Slips

All Daily Tobs Above

Cle TaTie Tie T le Ma Nie]

Fine Fee General Statements

Missing in Transit Report
Transaction Ezxception Report
Ezport OPAC Requests

Hold Shelf Expired Report
Reserved Items Active Report
Reserved Items Ezpired Report
Transaction Statistics Report
Glebal Transaction Statistics Report

Date Range (YYTY-MM-DD)

Archive Shert Loans

Check Ahead Hours: |

Distribution Item Orders

Create Orders?: [T

[a]iNaTiNNe e e Te Te le } (e Jhe e} (e

Purge UB Patron Stub Records

Protect stub patrons from purging with
Historical fines? : [T Manually mapped?
-

Accrued Fines and Dements
Patron Suspension

| confia Fie |

Update Remote Circulation Cluster Cache

(e
(e
0 TB Request Promotion
(e
(e

Place stems on Active Course
Reserve list on Reserve

Date Range (YYTY-MM-DD)

© Place recalls and holds for items on
active Course Reserve Lists

Date Range (YY¥Y-MM-DD)

Operator ID: l—REqumzd

Location Code: l—REqumzd
Due Date:
Prnt Location:

€ Take items on nactive Course
Reserve lists off reserve

Date Range (YYTY-M-DD)

" Forgive Demerits

MNumber of Demerits to Forgive

€ Retan Patron IDs

Number of patron IDs to retain:

© Patron Purge

Purge patrens based upon

" Patron Purge Date

" Patron Expiration Date
Delete patrons from database? - [

Optional Date (YYYY-M3-DD):

Etnail Address required

Submit Circdob

Figure 2-18. WebAdmin Circulation Reports and Notices page
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2. From the Circulation Reports and Notices page:

a. select the Circulation job(s) that you want to run by clicking the
corresponding radio button.

If you are running the Reserved Items Active Report, Reserved
Items Expired Report, Transaction Statistics Report, or Global
Transaction Statistics Report, enter a date range (YYYY-MM-DD)
into the Date Range fields.

If you are running the Distribution Item Orders report, place a check
in the check box to both run the report and generate orders for
items. If no check is in the box, the report will be run without
generating any orders.

b. enter your e-mail address in the E-Mail Address field.

NOTE:
You must enter the entire e-mail address (that is, user@hostname.com) in order
for the e-mail to be sent.

c. click the Submit Circjob button.

Result: The job runs, the Job Scheduler page displays and an e-mail is sent to
the user (see Figure 2-19).

Job Scheduler

Eeturn to hlan Page

Email notification to: angelaccio@endinfosys. com
joh: circjob - 12

Figure 2-19. Job Scheduler Page after submitting Circjob 12 using WebAdmin

Once the crerprts.xxxx. inp and crcnotes.xxxx. inp files are generated
and placed in the /m1/voyager/xxxdb/rpt directory, they are available for the
Reporter module such that the reports can be printed.
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Creating Input Files for Media Scheduling

To create the Report and/or Notice files necessary for Media Scheduling, you
must run media scheduling batch jobs on the server.

There are four media batch jobs that produce either a medrprts.xxxx.inp ora
mednotes.xxxx. Inp input file to use with Voyager’s Reporter module. Media
Scheduling batch job 5, Retain Patron IDs, does not create a . inp file. For
information on this batch job see the Voyager Technical User’s Guide.

Table 2-8 provides an overview of the Media Scheduling batch jobs including the
job name, name of the file produced, name of the report or notice, and record

type.

Table 2-8. Media Scheduling batch jobs
Media Sched- | Media Scheduling | Input File Name Report or Record
uling Batch Batch Job Name Notice Name | Number
Job Number Type
Mediajob 1 Overdue Notices | mednotes.xxxx.inp | Overdue Type 00
Notice
Mediajob 2 Inventory Reports | medrprts.xxxx.inp | Media Equip- | Type 00
ment Inven-
tory Report
Mediajob 3 Booking Statistics | medrprts.xxxx.inp | Media Type 01
Scheduling
Statistics
Report
Mediajob 4 Charge Statistics | medrprts.xxxx.inp | Media Type 03
Scheduling
Charge Sta-
tistics Report
Mediajob 5 Retain Patron ID N/A N/A N/A
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The files created are named either medrprts.xxxx. inp or

mednotes.xxxX. Inp, where the xxxx in the filename corresponds to the print
location code as defined in the System Administration module’s System - Print
Locations workspace. See the Voyager System Administration User’s Guide for
additional information.

The file is located in the in the /m1/voyager/xxxdb/rpt directory (where
xxxdb represents the database username).
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The format of the medrprts.xxxx. inp file follows the Media Scheduling
Reports Standard Interface File (SIF) format as described in the Voyager
Technical User’s Guide.

The format of the mednotes . xxxx. inp file follows the Media Scheduling
Notices Standard Interface File (SIF) format as described in the Voyager
Technical User’s Guide.

NOTE:
If an input file already exists, Media Scheduling appends the current report
record(s) to the existing file.

Mediajob.log file

In addition to the mednotes.xxxx. inp and medrprts.xxxx. inp files, when
running any media scheduling batch job a mediajob. log file is generated and
placed in the /m1/voyager/xxxdb/rpt directory.

The Media Scheduling batch jobs

This section explains the purpose of each of the Media Scheduling batch jobs and
the message(s) expected in the mediajob. log file after the job is run.

Overdue Notices and Lost Processing (Mediajob 1)

This media batch job creates notices to send to patrons. The notices enumerate
what items are currently overdue or lost.

This job can be set up as a cron.

The mediajob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 14:46:35 2001 Building Media Scheduling
Overdue Notices...

Fri Dec 28 14:46:35 2001 O Records Found...COMPLETED
Inventory Report (Mediajob 2)

This media batch job produces a report on the inventory items within specific
Media policy groups.

Reports can be created for:

* All media policy groups within a date range (operators include start and
end dates)
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¢ All media policy groups

* A specific media policy group
This job can be set up as a cron.

The mediajob. log file should include the day, date, time entry, and possibly, the
following messages:
Fri Dec 28 14:22:11 2001 Building Inventory Report...

Fri Dec 28 14:23:11 2001 1808 Records Found...COMPLETED
Booking Statistics (Mediajob 3)
This media batch job generates a report on booking statistics.

Reports can be created for:

* All booking desks, routing the print jobs for each print location group to its
own print location.

* Global booking desk, routing statistics for all locations to the global printing
location.

* A specific desk, sending a report about that location to its associated print
location.
This job requires start and end dates for all of these reports.
This job can be set up as a cron.
The mediajob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 14:28:34 2001 Building Booking Statistics
Report. ..

Fri Dec 28 14:28:50 2001 2 Locations
Processed. . .COMPLETED
Charge Statistics (Mediajob 4)

This media batch job generates reports on charge statistics. It is similar to
Booking Statistics.

Reports can be created for:

¢ All booking desks, routing the print jobs for each print location group to its
own print location.
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* Global booking desk, routing statistics for all locations to the global printing
location.

* A specific desk, sending a report about that location to its associated print
location.
This job requires start and end dates for all of these reports.
This job can be set up as a cron.
The mediajob. log file should include the day, date, time entry, and possibly, the
following messages:

Fri Dec 28 14:43:02 2001 Building Charge Statistics
Report. ..

Fri Dec 28 14:43:17 2001 2 Locations
Processed. . .COMPLETED

Running media scheduling batch jobs

To run these batch jobs on the server, the operator enters the appropriate
command line at the /m1/voyager/xxxdb/sbin prompt. To do this, the
operator needs to know the job number and the specific options to use.

Table 2-9 provides a list of the options and their descriptions.

Table 2-9. Media Scheduling batch job options codes and description

Option Code Description
-d<database> Name of database with which to connect.
-e<YYYY-MM-DD> End date.

* Required for media job 2, option 1.
¢ Required for media jobs 3 and 4.

The date that you enter after -e must be one
day after the end date in the date range for
which you want information. Therefore, to get
reports through the end of January, enter

-e2005-02-01.

-h Display usage/help statement.

-j<job #> Number of the job you want to run (1 through
5).

-l List job options.
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Table 2-9. Media Scheduling batch job options codes and description

Option Code

Description

-m <location name>

Use with job 3 and 4, Location name options
(1-3).

Start and end dates are required for all
options.

¢ 1 creates report for all booking desks

e 2 creates report for global booking
desk

¢ 3 creates report for a specific desk

-n<# of retained patrons>

Use with media job 5 to specify the number of
retained patrons.

-p <media policy group>

Use with job 2, Media policy group options (1-

3).

¢ 1 creates report for all media policy
groups within a date range (the date
range is required.)

¢ 2 creates report for all media policy
groups

¢ 3 creates report for a specific media
policy group

-s<YYYY-MM-DD>

Start date.

* Required for job 2, option 1
* Required for jobs 3 and 4

-u<user/password> Specifies database login information.
-V Display version information.
NOTE:

When using start and end dates, you must span a day in order to run a report for a
single day. For example, using -s 2005-02-10 -e2005-02-11 would result in

statistics from 02-10-2005.

Procedure 2-8. Running media scheduling batch jobs at the command line
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Use the following to run Media Scheduling jobs at the command line.

The example in this procedure illustrates how to run Mediajob 2, Inventory
Reports for all media policy groups, for the date range 02-12-2004 to 06-12-2004.
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1. Atthe /ml/voyager/xxxdb/sbin directory on your server, enter the following
command line:

Pmediajob -j2 -pl -s2004-02-12 -e2004-06-12

This tells the server to run mediajob number 2 for all media policy groups in the
date range 02-12-2004 through 06-12-2004.

Result: The job runs. The screen displays that it is building the report, displays
the disconnecting message when done, and then it returns to the
/ml/voyager/xxxdb/sbin directory (see Figure 2-20).

/mlsvovager /xoexdbsshin$ Pmediajob —j2 -il —-s2085-82-12 —e20085-86-12

Initializing...

Building Inventory Date Range Report...

28 Records Found...COMPLETED

Disconnecting. ..

Figure 2-20. Display when running Media Scheduling batch job (Mediajob 2)

NOTE:

Batch jobs can be run in a step-by step manner by entering the command
Pmediajob at the shin prompt and then following the system prompts to provide
the additional information needed to run the job.

If you want to run a server activity using a telnet session, and you do not want to
perform it interactively, you can use the following command line to make certain
that the activity continues, even if the telnet session is lost,

nohup <activity with parms> &

where <activity with parms> is the command followed by any required and
optional parameters. This command will not guarantee that the activity will be
completed if the server itself is not available.

After running these jobs the input files, medrprts.xxxx. inp and/or
mednotes.Xxxxx. inp, are placed in the /m1l/voyager/xxxdb/rpt directory.
They are available to Reporter such that the Media Scheduling reports and
notices can be printed or e-mailed.
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Creating input files using WebAdmin - Media
Scheduling Utilities

WebAdmin is a web-based program from which users can run server batch jobs.
For information on setting up and logging in to WebAdmin, see the Voyager
Technical User’s Guide.

Instead of starting a telnet session and entering the batch job commands at a
command line prompt, WebAdmin allows users to run batch jobs using a web
browser.

WebAdmin works in exactly the same way as the batch jobs because WebAdmin
uses the existing batch jobs in order to do the processing. You can also access
the log and report files that are created by the batch jobs through WebAdmin.

After logging in to WebAdmin, the WebAdmin main page displays (Figure 2-21).

Vovyager Server Utilities
Version 5.0

Acquisitions
Reports and Processes

Catalog

Circulation

Media Jobs

OPAC

System Admin

Figure 2-21. WebAdmin main page
From this page users select the utilities corresponding to the specific modules and

can further choose specific batch jobs. Users can access the batch jobs by
clicking the appropriate link.
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The Media Jobs utility allows users to run the Media Jobs Reports and Processes.
Users can run Media batch jobs to produce reports and notices.

Procedure 2-9. Running media batch jobs using WebAdmin

Use the following steps to run media batch job reports.

1. From the WebAdmin main page (Figure 2-21), click the link Media Jobs Reports
and Processes.

Result: The Mediajob Reports and Processes page displays (see Figure 2-22).
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Mediajob Reports and Processes

This utility allows you to run any of the Mediajob reports and processes described in the
manual. Select the mediajob you want to run, select submenu for this job(f applicable), select date range
(if applicable) and press the submit button

‘ Select Job to Run:
‘ © OwerdnelTotices
' Inventory Eeports ETTEMENTT:
' Diate Range For All Media Policies
© All Media Policies
© Specific Media Folicy
The Speciic Media Policy option requires Media Policy Group name

Please enter the name of Media Policy

A Date Range (TYYT-MB-DD) is required
only for the task Date Range For All Media Policies eption
-|
' Booking Statistics SUBMENU:
Al Boolang Desles
' Global Booking Desk
' Zpectic Booking Desk
The Specific Booking Desk option requires a Booking Desk location
Flease enter the name of the Bocking Desk

A Date Range (YYYY-MB-DD) is required
for all tasks in this submenu
| -

' Charge Statistics SUEMENT:
Al Booking Desks
' Global Booking Desk
' Zpecific Booking Desk

The Specific Booking Desk option requires a Booking Desk location

Flease enter the name of the Bocking Desk

A Date Range (YYYT-NI-DI is required
for all tasks in this submenu

" Retain Patron ID .
Faun Fatron 158 anberofpatron]Dstoretam:l

Email &ddress: I required

SubmitMedia Job |

Figure 2-22.  WebAdmin Media Reports and Processes page
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2. From the Mediajob Reports and Processes page, click the radio button of the
media job that you would like to run.

If you selected Booking Statistics or Charge Statistics,

a. Select a booking/charging option (All Booking Desks, Global Booking
Desk, or Specific Booking Desk).

b. If you selected Specific Booking Desk, enter the name of the booking
desk in the name of the Booking Desk field.

c. Enter a date range (YYYY-MM-DD) into the starting and ending Date
Range fields.
If you selected Inventory Reports,

a. Select a media policies option (Date Range For All Media Policies, All
Media Policies, or Specific Media Policy).

b. If you selected Specific Media Policy, enter the name of the media policy
into the name of the Media Policy field.

c. If you selected Date Range For All Media Policies only, enter a date
range (YYYY-MM-DD) into the starting and ending Date Range fields.

3. Enter your e-mail address in the E-Mail Address field.

NOTE:
You must enter the entire e-mail address (that is, user@hostname.com) in order
for the e-mail to be sent.

4. Click the Submit Media job button.

Result: The job runs, the Job Scheduler page displays and an e-mail is sent to
the user (see Figure 2-23).

Job Scheduler

Eeturn to Wlain Page

Email notification to: matthew. philips@endinfosys. com
joh: mediajob -3 1

Figure 2-23. Job Scheduler Page after using WebAdmin
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Once the medprts.xxxx. inp and mednotes.xxxx. inp files are generated
and placed in the /m1/voyager/xxxdb/rpt directory, they are available for the
Reporter module such that the reports can be printed.
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Session Preferences in the Reporter

Module

Introduction

This chapter contains information on how users can set up their session
preferences in the Reporter module.

The Reporter session Preferences dialog box contains the following tabs where
users define session preferences:

Global
E-malil
Notices
Reports

Address Format

Depending on the Global settings users can set up additional preferences for the
following:

Forms Control
Acquisitions Forms
Cataloging Forms
Circulation Forms

Media Booking Forms
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The following sections describe the various session preference options that are
available and how to set up preferences for your Voyager Reporter session.

These options are found in the Preferences dialog box and are displayed as
several tabs in the dialog box (Eigure 3-1).

Preferences

Forms Control I Acquisitions Faorms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global I E-mail I Motices I Beports I Address Format

[V | Save setup selections as Initialization defaults.

File Archive Options Farms Contral
 Always &l Notices/Reports print on same paper.
" MNever ' Notices/Reports require paper change(z).
& Queny
Processing Locations: | Circulation Desk j
Data File Path: | C:4Wop2001 2\reporter' ] i
Ok | Lancel |

Figure 3-1. Preferences dialog box - Global tab

Global Preferences

The Global tab includes file archive options, forms control, processing locations,
data file path, and save set up selection sections (Figure 3-1).

Table 3-1 describes the sections, fields, check boxes, and radio buttons on the
Global tab.

Table 3-1. Description of the Global tab

Name of section, Description Required | Range
field, check box, or
radio button

Save set up selec- | When selected this saves any No Check box
tions as changes to the setup that you The
Initialization want to have automatically :
. R default is
defaults established at initialization.
selected.
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Table 3-1. Description of the Global tab

Name of section, Description Required | Range
field, check box, or
radio button

File Archive File archive options tell Reporter | Yes Always,

Options how to handle archiving the input Never, or
file it retrieves from the server Query
after processing has occurred. radio but-
Selecting Always directs tons.
Reporter to maintain a one The
month archive of all processed default is
Notice/Report files in selected Query.

directories on the local hard
drive. This is in addition to the
archived file on your server.

Selecting Never directs Reporter
not maintain any archive file(s)
on the local hard drive.

Selecting Query directs
Reporter to ask the user if an
archive file should be created at
the end of processing each
application. Any files that you
choose to archive at this time will
be saved for one month.
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3-4

Table 3-1. Description of the Global tab

ent printers, this is the selection
to use. Then in the database,
select the correct printer (the one
with the proper forms mounted
for each report and notice).

NOTE:
Choosing this option disables

the Forms Control, Acquisitions
Forms, Cataloging Forms,
Circulation Forms, and Media
Booking Forms tabs because
they will not be necessary.

Notices/Reports require paper
change(s) is used if there are
multiple forms on the same
printer. This prompts the user to
change forms at the appropriate
times.

It also enables all forms control
tabs so that forms can be added
or changed and forms for individ-
ual reports and notices can be
assigned.

Name of section, Description Required | Range
field, check box, or
radio button
Forms Control Forms control governs the paper | Yes The
on which the reports and notices default
will print. setup is
All Notices/Reports print on Al :
) Notices/
same paper is used for most
; . . Reports
installations. Even if you have ;
: print on
different paper for some reports,
) . . same
if that paper is mounted on differ-
paper.
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Table 3-1. Description of the Global tab

Name of section, Description Required | Range
field, check box, or
radio button

Processing These are the print locations. Yes Drop
Locations Select the print location whose down
: . : menu of
corresponding print location :
. . ' print
code is part of the input file- .
- , locations
name. This is how Reporter finds ;
. : (in alpha-
the correct file to print from the :
betical
server.
order)
This print location information is defined in
stored in the Windows registry. the
System
Adminis-
tration
module.
Data File Path The Database Path File is the Yes The
directory where all the database default is
files are stored during the execu- the
tion. These database files are directory
the .mdb files that Reporter uses into which
to produce the reports and the
notices. Reporter
This database path information module IS
installed.

is stored in the Windows registry.

If any or all of the database files
are missing from the selected
directory, a message box dis-
plays listing the missing data-
base files. These files must be
found and placed in the proper
directory, or you must select
another directory which has
these files, before processing
can continue.
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Procedure 3-1. Setting up Global preferences

3-6

Use the following to set up preferences on the Global tab.
From the Reporter File menu, click Preferences.

Result: The Preferences dialog box opens with the Global tab available, (see
Figure 3-1 on page 3-2).

Select Save setup selections as Initialization defaults by clicking the check box if
wanted.

Select a Forms Control option by choosing either the All Notices/Reports print on
same paper or the Notices/Reports require paper change(s) radio buttons.

Select a File Archive Options by selecting either the Always, Never, or Query radio
buttons.

Select the processing location (print location) from the Processing Location field.
If the Data file path is other than the default, click on the ellipsis button which brings

up a Select Directory dialog box (see Figure 3-2). Select a different valid directory
for the Access databases and click the OK button when the correct directory is listed.

Select Directory

Select the Drive and Directory where the
MSAccess Databases can be found.
Directories: Eemes |
o200, 1 oldvreporter
el
S voy2001.Told
f 7
) Moices Create new subdirectory? [~
[C1 Reports I
Dirives:
I =3 'l

Figure 3-2. Select Directory dialog box

7. When you have completed the Global tab of the Preferences dialog box, click OK

to accept your changes or click Cancel to exit without saving either of these choices.
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Result: Global preferences are set up.

NOTE:
If you selected OK and the address for your e-mail server is not valid, the
message alerting the operator that all notices will be printed displays (Eigure 3-3).

Mo E-mail Notices [ %]

Mo E-mail Server available,

All natices will be printed.

Figure 3-3. No E-mail notices message

E-mail Preferences

The E-mail tab is where operators provide the maximum number of items per
e-mail message and the e-mail reply-to address (Figure 3-4).

Preferences

Forms Control I Acquisitions Forms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global E-mail Motices Beports I Address Format

M aximum number of items per E-mail Message: I 1] E

E-mail Reply-To Address: | |

Qg Lancel

Figure 3-4. Preferences dialog box - E-mail tab
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Table 3-2 describes the sections, fields, check boxes, and radio buttons on the

E-mail tab.
Table 3-2. Description of the E-mail tab
Name Description Required Range
Maximum This allows you to select how many | Yes 0-1000.
number of items | items will be included in an e-mail The
qu;siém:" message. default is
9 Selecting zero includes all items for 0.
a given patron in one e-mail mes-
sage.
NOTE:
System Administrators often limit
the size of an e-mail message that
can be delivered. Any e-mail
message exceeding this size will
not arrive at its destination, but will
be discarded by the server.
Therefore you may want to change
the default from zero to, for
example, ten.
E-mail Reply-To | The address to which replies willbe | Yes, to E-mail
Address sent. send address.
If this is the address of the local notlcgs by The
. ; e e-mail. .
machine users will get notification default is
of e-mail messages that fail. blank,
meaning
notices
will be
printed.

Procedure 3-2. Setting up e-mail preferences

Use the following to set up preferences on the E-mail tab.

1. From the Reporter File menu, click Preferences.

Result: The Preferences dialog box opens.

2. Select the E-mail tab (see Figure 3-4).
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3. Enter the maximum number of items you want to include in an e-mail message in the

Maximum number of items per E-mail message field.

Enter the e-mail address to which reply e-mails should be sent in the E-mail Reply-
To Address field.

Click OK to save the changes, or click Cancel to close without saving.
Result: If the operator selected OK, a test e-mail message is sent to the reply-to
address specified. Then, a message indicating whether the test message was

successful or failed is displayed. If successful, the E-mail tab is set up.

See the section entitled Completing the E-mail tab on page 1-10 for a more
thorough discussion of this tab.

Notices Preferences

The Notices tab includes notice archive processing options and the notices
archive path (Figure 3-5).

Preferences

FEorms Control I Acquisitions Faorms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global E-mail Hotices Beports Address Format
Motice Archive Processing Options
’7 " Print  E-Mail
Maotices Archive Path: I C:\Wop2001 25reporterMoticesh |_|
Ok | Lancel |
Figure 3-5. Preferences dialog box - Notices tab
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Table 3-3 describes the Notices tab.

Table 3-3. Description of the Notices tab

Name of section, | Description Required
field, check box,
or radio button

Range

Notice Archive The Notice Archive Processing Yes
Processing Options turns e-mailing on or off
Options when users process an archive

file.

Both directs Reporter to print
and e-mail the archive file.

Print directs Reporter to only
print, and not e-mail the archive
file.

E-mail directs Reporter to only e-
mail and not print the archive file.

This is only for Circulation and
Media Booking notices, since
there is no e-mailing of Acquisi-
tion or Cataloging reports/
notices.

Both, Print, or
E-mail radio
buttons.

Both.

Notices Archive | The Notices Archive Path is the Yes
Path directory where all processed
notice files are stored after exe-
cution if archiving is selected.

It is also where all notice error
(-err) and message files (.msg)
are stored when input file errors
occur.

The notice archive path is stored
in the Windows registry.

The default is
the directory
into which the
Reporter mod-
ule is installed.

Procedure 3-3. Setting up Notices preferences

Use the following to set up preferences on the Notices tab.
1. From the Reporter File menu, click Preferences.

Result: The Preferences dialog box opens.
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Select the Notices tab (see Figure 3-5).
Select the Notices Archive Processing option wanted.
If the Notices Archive Path is other than the default, click on the ellipsis button which

brings up a Select Directory dialog box (see Figure 3-6). Select a different valid
directory for notices and click the OK button when the correct directory is listed.

Select Directory

Select the Drive and Directory where the Motice
Archive files are to be stored.

Directaries: LCancel |

"Ereate new subdirectony? l_—‘

o hwoy2001 2vreporterinotices

el
S voy20012
a reparker

Figure 3-6. Select Directory dialog box to change the Notices Archive Path

When you have completed the Notices tab of the Preferences dialog box, click OK
to accept your changes or click Cancel to exit without saving.

Result: Notices preferences are set up.

NOTE:
If you selected OK and the address for your e-mail server is not valid, the
message alerting the operator that all notices will be printed displays.

Reports Preferences

The Reports tab includes PO style, reserved item reports options, and the reports
archive path (Figure 3-7).
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Preferences

FEorms Control I Acquisitions Faorms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global I E-mail I Motices I Reports I Address Format
Feserved ltems Reports Options
[¥ By Location and Title.

" Landscape ¥ By Location and Call Mumber.
[~ Sot by Yendar [~ By Location, Course Mame and Title.
™ Blank &mounts [~ By Location, Course Name and Call #.

Reports Archive Path: I C:A\op2001 2vreportery R eportshs |_|

Ok | Lancel |

Figure 3-7. Preferences dialog box - Reports tab

Table 3-4 describes the Reports tab.

Table 3-4. Description of the Reports tab

Name of section, | Description Required Range
field, check box,
or radio button

P.O. Style This section allows the user to Either por- | The default
set the print style for purchase trait or values for this
orders. landscape | section are

The user can select their pre- Is required. | Landscape.

ferred print format, either portrait
or landscape for purchase
orders.

Also, Sort by Vendor sorts your
purchase orders by vendor.

The Blank Amounts check box
allows users to have blank pur-
chase order amount fields when
purchase orders are printed
when the amount is $0.00.

Select or clear the Blank
Amounts field. When selected,
the P.O. amount of $0.00 will
print out as blank.
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Table 3-4. Description of the Reports tab

Name of section,
field, check box,
or radio button

Description

Required

Range

Reserved ltems
Reports Option

There are four formats that can
be used for the reserved items
reports. The Reserve Items
Active report (circulation batch
job 20) which lists all items that
are on a reserve list and should
be ‘On reserve.’ The Reserve
Item Expired report (circulation
batch job 21) lists those items
that should no longer be on a
reserve list.

The type of reports are:

* By Location and Title

* By Location and Call
Number

* By Location, Course
Name, and Title

* By Location, Course
Name, and Call Number

The user can select any of these
formats and there will be one
copy of each report for each for-
matting option selected.

Yes

The default is
By Location and
Title

and

By Location and
Call Number

Reports Archive
Path

The Reports Archive Path is the
directory where all processed
report files are stored after exe-
cution if archiving is selected.

It is also where all report error
(-err) and message files (-msg)
are stored when input file errors
occur.

The report archive path is stored
in the Windows registry.

Yes

The default is
the directory
into which the
Reporter mod-
ule is installed.
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Procedure 3-4. Setting up reports preferences

3-14

6.

Use the following to set up the reports preferences.
From the Reporter File menu, click Preferences.
Result: The Preferences dialog box opens.

Select the Reports tab (see Figure 3-7).

Select a P.O. Style by selecting the Portrait or Landscape format, and click the
Sort by Vendor and/or Blank Amounts if desired.

Choose the Reserved Items Report Options, select any or all of these options by
selecting the box(es).

If the Reports Archive Path is other than the default, click on the ellipsis button which
brings up a Select Directory dialog box (see Figure 3-8). Select a different valid
directory for reports and click the OK button when the correct directory is listed.

Select Directory
Select the Drive and Directory where the Repart
Archive files are to be stored.

Directaries: LCancel |

o hvway20071 2vreporterireports
"Ereate new subdirectony? l_—‘

el
S voy20012
a reparker

Dirives:

IQC: 'l

Figure 3-8. Select Directory dialog box to change the Reports Archive Path

When you have completed the Reports tab of the Preferences dialog box, click OK
to accept your changes or click Cancel to exit without saving.

Result: Reports preferences are set up.
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NOTE:
If you selected OK and the address for your e-mail server is not valid, the

message alerting the operator that all notices will be printed displays.

Address Format Preferences

The Address Format tab is where operators define the placement of the postal
code for each of the various types of addresses (Figure 3-9). This code prints
either before or after the City.

Preferences

FEorms Control I Acquisitions Faorms I Cataloging Forms I Circulation Forms I Media Sched. Forms
Global E-mail Motices Beports Address Format
— Address Formats:
Position of Postal Code relative to City
Institution Address: After ~ Before Yendor Address: & After " Befare
Patran Address: & After " Befare Ship To Address: & After " Befare
Bill Ta Address: & After " Befare
Ok Lancel

Figure 3-9. Address Format tab of the Preferences dialog box

Table 3-5 describes the sections, fields, check boxes, and radio buttons on the
Address Format tab.

Table 3-5. Description of the Address Format tab
Name of radio Description Required | Range
button
Institution The place on the printed notice Yes Radio button
Address where the postal code in the Insti- .
The defaultis

After or Before
radio button

tution address prints relative to
the City.

After.
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Table 3-5. Description of the Address Format tab
Name of radio Description Required | Range
button
Patron Address | The place on the printed notice Yes Radio button
After or Before where the postal cpde N the The defaultis
X Patron address prints relative to
radio button . After.
the City.
Vendor Address | The place on the printed notice Yes Radio button
After or Before where the postal code in the Ven- The defaultis
. dor address prints relative to the
radio button ; After.
City.
Ship To Address | The place on the printed notice Yes Radio button
After or Before where the pos_tal code n the Ship The defaultis
. To address prints relative to the
radio button : After.
City.
Bill To Address The place on the printed notice Yes Radio button

After or Before
radio button

where the postal code in the Bill
To address prints relative to the
City.

The defaultis
After.

Procedure 3-5. Setting up Address Formats preferences
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Use the following to set up preferences on the Address Format tab.

From the Reporter File menu, click Preferences.

Result: The Preferences dialog box opens.

Select the Address Format tab (see Figure 3-9).

For each type of address, select the appropriate radio button.

When you have completed the Address Format tab of the Preferences dialog box,

click OK to accept your changes or click Cancel to exit without saving.

Result: Address Format preferences are set up.
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NOTE:
If you selected OK and the address for your e-mail server is not valid, the
message alerting the operator that all notices will be printed displays.

Forms Control Preferences

This Forms Control preference tab is only available if the Notices/Reports
require paper change(s) option is selected in the Forms Control section on the
Global tab.

Forms control allows users to add, update, and delete forms (Eigure 3-10).

Preferences

I E-mail I Motices I Beports I Address Format
I Acquisitions Faorms I Cataloging Forms I Circulation Forms I Media Sched. Forms

Forms Types |

Generic Laserlet |

[ Aeld Form |

Update Form |

Delete Form |

Ok Lancel |

Figure 3-10. Preferences dialog box - Forms Control tab

Table 3-6 describes the Forms Control tab.

Table 3-6. Description of the Forms Control tab

Name of section, | Description Required Range
field, check box,
or radio button

Forms Types The Forms Types section lists No A Generic
section all currently defined forms. From LaserJet formis
within this section you can add, the default.

update, or delete forms.
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Procedure 3-6. Setting up Forms Control preferences

Use the following to set up preferences on the Forms Control tab.
1. From the Reporter File menu, click Preferences.
Result: The Preferences dialog box opens.

2. Select the Forms Control tab (see Figure 3-10 on page 3-17).

If the tab is not active that means that you must first set Notices/Reports require
paper change(s) in the Forms Control section of the Global tab; see Setting up
Global preferences on page 3-6.

3. To:
a. Add a new form, enter its description (up to 30 characters) in the box
to the right of the list, then click the Add Form button.
b. Update a form, select the form and enter over the old description,
then click the Update Form button.
c. Delete a form, select it, then click the Delete Form button.
NOTE:

If there is only one form on the list the user will not be able to delete it.

Result: Forms Control preferences are set up.

NOTE:
If you selected OK and the address for your e-mail server is not valid, the
message alerting the operator that all notices will be printed displays.

Application Forms Preferences for
Acquisitions, Cataloging, Circulation,
and Media

These application specific preference tabs will only be available if there is at least
one user-defined form in the Forms Control tab in addition to the system
supplied form.
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Application forms preferences allow users to select the form on which the
associated report or notice prints.

Each application tab displays a two column list of reports or notices and each form
that is associated with it (Figure 3-11).

Users can view a list of the reports for the selected application by clicking the
Reports button, or a list of notices for the application by clicking the Notices
button.

Preferences

Global I E-mail I Motices I Beports I Address Format
Forms Control I Cataloging Forms I Circulation Forms I Media Sched. Forms
I Reports Motices |

Acquisitions Reports | Fams [«

Copy Rollover Status Generic Lazer)et

Fund Rollowver Status Generic Laser)et

Fund Snapshot Generic Lazer)et

Fund Snapshot After Rollover Generic Lazer)et b

Fund Snapshot Before Rollover Generic Lazer)et

Global Open Orders Generic Lazer)et LI

Ok Lancel

Figure 3-11. Preferences dialog box - Acquisitions Forms tab

Procedure 3-7. Changing the form on which a report or notice prints

Use the following to change the form on which a particular report or notice prints.

1. From the Reporter File menu, click Preferences.

2. Click the appropriate application form tab, the Acquisitions forms, Cataloging
forms, Circulation forms, or Media Sched. forms tab.

If these tabs are not active, you must add a user defined form in the forms
control tab; see Setting up Forms Control preferences on page 3-18.

Result: The selected application tab opens.
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In this example the Acquisitions Forms tab is selected and the fund snapshot
report form will be changed from the generic form to the New form.

Click the form from the Forms column next to the report you want to change.

Result: A drop down list of forms is available (see Figure 3-12).

Preferences

Global I E-mail I Motices I Beports I Address Format
Forms Control I Acquisitions Forms I Cataloging Forms I Circulation Forms I Media Sched. Forms
I Reports Motices |
Acquisitions Reports | Fams [«
Copy Rollover Status Generic Lazer)et
Fund Rollowver Status Generic Laserlet
Fund Snapshot
Fund Snapshot After Rollover
Fund Snapshot Before Rollover
Global Open Orders Generic Lazer)et LI
Ok Lancel

Figure 3-12.  Acquisitions form with drop down list of forms available
Click the desired form to select it, then click the OK button.

Result: The form that the report (or notice) prints on is changed.

NOTE:
If you selected OK and the address for your e-mail server is not valid, the
message alerting the operator that all notices will be printed displays.
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T
Using Reporter

Introduction

Once input files have been created and are on the server, Reporter can produce
the reports and notices.
Users

* Log in to Reporter.

¢ Build the reports and notices.

* Run the reports and notices.

This chapter contains the step-by-step procedures necessary to use the Reporter
module.

Logging in to the Reporter Module

This section provides the steps necessary for logging in to the Reporter module.

NOTE:
For information regarding the first log in to Reporter and the configuration that is
done at that time see the section entitled First Log in to the Reporter Module on

page 1-7.
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Procedure 4-1. Logging in to the Reporter module

Use the following to log in to Reporter.

1. AttheLog in dialog box (Eigure 4-1) enter your operator ID and password and click
OK. (Remember that the operator ID and the password are case sensitive).

Operatar 1d: |
Password: | Exit |

2005.0
Endeavor Information Spstems, Inc

Figure 4-1. Voyager Reporter Login dialog Box

If you do not enter your correct operator ID and password after three attempts,
Voyager will close the Reporter module.

NOTE:

Reporter will accept combinations of Operator IDs and passwords that are valid
for any module, as listed in the System Administration module. This means that in
order to limit access to the Reporter module, you should only install Reporter on
the machines that will be running reports and notices.

Result: The user is logged in to the Reporter module (see Figure 4-2).
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-gf Yoyager Reporter !E[E
File Wiew Action Help

Processing Location: Acquizsitions Desk

Acquisitions | Lataloging I Circulation Media Scheduling

_ﬂm]' Process Acquisitions Reports/Motices v

@@ Process Repots W iﬂ% Process Notices W

D escription | Mumber of Items| | Description [ Print| E-Mail|

Bun Reportz/Motices Exit

Froceed

Figure 4-2. \oyager Reporter dialog box

Using Help

For assistance with using Reporter, use Help (F1) to access a humber of topics
related to using Reporter.

The Help menu provides access to:
* Help topics
* Ex Libris content on the Web

e About Reporter

See Figure 4-3.
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Help

Help Topics

Ex Libris on the YWeb # ExLibris Home Page
Ex Libris Dioc Portal

About Reporter...

Figure 4-3. Help menu

Additional information about the Help menu is available in the Technical User’s
Guide.

Building and Running Reports and
Notices

After successfully logging in to Reporter, the user can build the current reports
and/or notices for the Acquisitions, Cataloging, Circulation, Media Scheduling
applications, or a combination of the modules by selecting an application tab.

The following figures display the various tabs in the Reporter module (Figure 4-4,
Figure 4-5, Figure 4-6, and Figure 4-7).

# Voyager Reporter [_ 07}
File Miew Action Help
Processing Location: Acquisitions Desk
. Aequisiions | Catabging | Circulation Media Scheduing
_JIHI Process Acquisiions Reports/Notices @
EI A=ty
5| Process Repors @ (2] Pocesshotces 7
Desciiption | Number of Items| [ Description [ Pint| E-Mail|
L % A I
Resat Build Notices/Reports FAun Reports/Noticss Exit
[ Acquisitions [

Figure 4-4.  Acquisitions tab
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"
# Yoyager Reporter [_ T[]
Fle WYisw Action Help
Processing Lacation:  Acquisitions Desk.
Acquisitions Cataioging | Ciculation Media Scheduling
*@ Pracess Cataloging Reports I
@@ Process Reparts @
Dieseription Number of liems,
CJ B A
Fieset Euild Notices/Fieparts Fiun Reports/Hotices Exit
[ Cataloging [

Figure 4-5. Cataloging tab

NOTE:

There is no notices section because there are no cataloging notices in Voyager.

¥ Yoyager Reporter
File View Action Help

JHE E3

Processing Location: Circulation Desk

Acquisiions Cataloging Media Scheduling

*ﬁ Process Circulation Reports/Notices 2

Wﬂ’l; Process Repots W

Process Notices [

Description

Number of ltems| [ Description [

Print

E-Mail

C

Beset

B

Build Notices/Reports

| Circulation

Figure 4-6. Circulation tab
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# voyager Reporter !EIB{
File Wiew Action Help
Processing Lacation:  Acquisitions Desk.
Acquisitions Cataloging | Circulation
j@ Process Media Booking Repots/Notices ¥
@@ Process Reports [ | i_r'% Process Notices [
Deseiiption Mumber of ltems| [ Deseription [ Pint] E Ml
L Bt ¢ 7
Fieset Euild Notices/Fieparts Fun Reports/Natices Exit
| MediaBooking |
Figure 4-7.  Media Scheduling tab

Table 4-1 describes the fields and buttons on the various Reporter application
tabs. Each tab contains essentially the same buttons and fields.

Table 4-1.

Description of the tabs in Reporter

Name of field, check box, or radio
button

Description

Processing
Location

Non-editable field displaying the Processing
location. This location is selected in Preferences,
Global tab.

Application tabs
* Acquisitions
e Cataloging
¢ Circulation
* Media Scheduling

Select the tab that corresponds to the application
for which you want to process reports and/or
notices.

Process reports/notices check box

When selected, reports and notices for that module
will be processed.

Process Reports

When selected, only reports for that module will be
processed.
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Table 4-1. Description of the tabs in Reporter

Name of field, check box, or radio Description

button

Process Notices When selected, only notices for that module will be
processed.
NOTE:
Not available for Cataloging as there are no
notices.

Reports: Type of Report to process.

Description column

Reports:

Number of Items column

Number of items in the report.

Notices: Type of Notice to process.

Description

Notices: Number of Notices that will be printed.
Print column

Notices: Number of Notices that will be e-mailed.

E-mail column

Reset button

Click this button to reset the reports and notices.

Build Reports/Notices button Click this button to build the reports and notices.
Run Reports/Notices button Click this button to run the reports and notices.
Exit button Click this button to exit the Reporter module.

Building Reports and Notices

When the user builds the reports and notices the following activities occur:

The input file on the server that has the same print location code as the
processing location is accessed.

The file is formatted using the Access database files (. mdb files) on the
user’s computer.

The input file on the server is archived and the new name includes the date
and time that Reporter built the reports and/or notices. For example, the file
crcnotes.Circ. inp might change to
crcnotes.Circ.20021015.1011.

A temporary (-tmp) file is created on the user’s computer.

If there is a problem with the file where Reporter is unable to process it,
-err and .msg files are created.
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* Reporter displays the type and number of reports and/or notices being
built.

Errors While Building Reports/Notices

Reporter checks each record to determine whether the contents of the record are
good or whether they contain errors. Good records are processed and added to
the archive file, but records with errors are not processed.

If errors are detected in records during the building of the reports and notices,
such as records with information missing in required fields, processing of that
record is skipped, and the next record is processed.

To keep track of any erroneous records, Reporter builds two files to record this
information: an .err file, where the erroneous records are listed, and a . msg file,
which holds an error message for every erroneous record. The convention for
naming the files follows the format xxyymmdd . err and xxyymmdd .msg, where
xx stands for the first two letters of the file where the erroneous record was found,
and yy, mm, and dd standing for the year, month, and day that the archive file was
originally created. These files are stored in the appropriate archive directory. They
are text files that you can open and view in a text editor, such as Notepad.

See Error Record Processing on page 4-17 for additional information.

Procedure 4-2. Building reports and notices

Use the following to build reports and notices.

Select the tab for the desired application: Acquisitions, Cataloging, Circulation, or
Media Scheduling.

Result: The selected tab displays. In the example in Eigure 4-8 the Circulation
tab was selected.
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-gf Yoyager Reporter !E[E
File Wiew Action Help

Processing Location: Circulation Desk

Acquisitions Lataloging Media Scheduling
_"lA._ Process Circulation Reports/Motices v

@@ Process Repots W iﬂ% Process Notices W

D escription | Mumber of Items| | Description [ Print| E-Mail|

Beset Build Motices/Reports Bun Reportz/Motices Exit

Circulation |

Figure 4-8. The Circulation tab

The Process Circulation Reports/Notices check box should be selected by
default. If it is not, select the box.

Both the Process Reports and Process Notices check boxes should be selected
by default. If not, select the Process Reports check box to process the Circulation
reports. Select the Process Notices check box to process the Circulation notices.

Result: The Circulation Reports/Naotices are ready to be processed.
Click the Build Reports/Notices button.

Result: Reporter automatically begins the transfer of the input file(s) from the
server to your computer and builds the Access database records.

The input file(s) on the server is renamed to include the date and time processed.
In this example the two filenames are now crcnotes.Circ.20021015.1011
and crcrprts.Circ.20021015.1011.

The list of reports/notices processed displays in a list which includes the report/
notice descriptive name and the number of items.
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NOTE:
For Circulation Notices and Media Booking Notices the item count will be
separated into a print item count and an e-mail item count.

Figure 4-9 shows that the Item-Related Exceptions and the Transaction-Related
Exceptions reports were built, and one Overdue Notice will be printed.

-gf Yoyager Reporter !E[E
File Wiew Action Help

Processing Location: Circulation Desk

Acquisitions Lataloging Circulation | Media Scheduling

_ﬁ Fracess Circulation Reports/Motices 7

@@ Process Reports ¥ iﬂ% Process Notices |

Description | Mumber of Items| | Description [ Print| E-Mail|
Item-Related Exceptions Overdue Motice 1 1]
Tranzaction-Felated E xceptions 2

ra

8 @

Lancel

Beset Build Motices/Reports |

Continue | [ratabaze creation complete.

Figure 4-9. Circulation tab after building reports and notices

Printing the Reports and Notices Processed lists

4-10

Users can print the Reports and Notices Processed lists by selecting Print List(s)
from the File menu. Both lists will print if both the Process Reports and Process
Notices checkboxes are selected.

The list(s) printed include the names of the reports and/or notices, as well as the
number of notices of each notice type or the number of items on each report. The
list is sent to the printer configured for your system.
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Exiting Reporter Without Running Reports or
Notices

Users can exit the Voyager Reporter module without running any reports or
notices by clicking the Cancel button.

A MPORTANT:
This causes Reporter to consider the current session a failure because
there are unprocessed notices/reports. Therefore, the next time that you
run the Reporter, you will be notified that the previous session failed and
the current execution will be a Failure Recovery Run.

Processing of the reports and/or notices from the session you canceled is
completed before you are allowed to transfer and process any new reports and/or
notices. The same events will occur if any other condition (for example, a power
failure) prevented Reporter from completing all tasks during the previous
execution.

No Reports or Notices for Selected Application

¥ Voyager Reporter H= B3
File Wiew Action Help
Processing Location: Acquisitions Global
Acquisitions | Lataloging | Circulation | Media Booking

_ﬂm]' Process Acquisiions Reports/Motices 7

@@ Process Reparts W i_r'% Process Notices |+

Description | MNumber of Items| | Description
Mo Reports To Process Mo Motices To Process

Print| E-tdail|

G

Heset Build Motices/Reparts Fun Repartz/Motices

| Acquizitions | There are no Reports or Noti for the zel d Appli

Figure 4-10. No Reports or Notices for Selected Applications
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If there are no notices or reports for a selected application the No Reports to
Process or No Notices to Process messages display in the appropriate list

boxes ( Eigure 4-10).

If there are no notices or reports for ALL selected applications, the message
There are no Reports or Notices for the selected
Application(s) displays in the status bar.

NOTE:

If the No Reports/Notices to Process message displays and there should
be something to process, Reporter cannot find the correct file. Reporter looks for
a server file that has the same PrintLocCode that is defined in the Processing
Location of the Global tab in Reporter’s preferences and checks that the
Processing Location is correct.

Running Reports and Notices

4-12

After building the reports/notices, the operator runs the reports/notices, which
either prints a hard copy of the report/notice or e-mails the report/notice.

Running reports and notices means that Reporter starts Access and directs the
printing or e-mailing of the reports or notices. Figure 4-9 shows the Circulation
tab after the Circulation Reports and Notices have been built and are ready to run.
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-gf Yoyager Reporter !E[E
File Wiew Action Help

Processing Location: Circulation Desk

Acquisitions Lataloging Circulation | Media Scheduling
_"lA._ Frozess Circulation Reports/Hotices i

@@ Process Reports ¥

Frocess Notices @

Description | Mumber of Items| | Description [ Print| E-Mail|
Item-Related Exceptions 2 | Overdue Matice 1 1]
Tranzaction-Felated E xceptions 2

8 @

Lancel

Beset Build Motices/Reports |

Continue | [ratabaze creation complete.

Figure 4-11. Reporter dialog box after building Circulation reports and notices

Procedure 4-3. Running reports and notices

Use the following to run the Circulation reports and notices previously built.

1. Click the Run Reports/Notices button (see Figure 4-11).

NOTE:
You cannot select specific reports or notices to process from the displayed list(s).
These lists only specify information about the current file(s).

Result: Access opens and formats the reports and notices. Then the reports and
notices are printed. After all print records for a particular application have been
processed, any e-mail notices remaining are sent. The message Al
processing complete displays in the bottom status bar (see Figure 4-12).
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-gf Yoyager Reporter !E[E
File Wiew Action Help

Processing Location: Circulation Desk

Acquisitions Lataloging Circulation | Media Scheduling
_"lA._ Process Circulation Reports/Motices v

@@ Process Reports ¥ iﬂ% Process Notices |

Description | Mumber of Items| | Description [ Print| E-Mail|
Feport Processing Complete Motice Processing Complete

G

Beset Build Motices/Reports Bun Reportz/Motices E st

| | All Processing Complete.

Figure 4-12. Running of Circulation reports and notices complete

NOTE:

The Reset button becomes available when all of the current reports and/or
notices have been run. The Reset button allows you to re-initialize the application
in preparation for beginning the process of transferring any current input files from
the server.

2. Click the Exit button.

Result: The Reporter module closes.

Processing Archive Files

Reporter allows users to process files that are archived on the user’s computer.
Files will be archived only if their preferences are set to archive reports and
notices.
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Procedure 4-4. Processing Archive Files

Use the following to process archive files.

1. Select Archives from the File menu.

NOTE:
This option is only available if you have archived files on the user’s computer.

Result: The Archive Selection dialog box opens (see Figure 4-13). The tabs for
applications for which there are archive files display in bold.

Archive Selection Lists

Acquizitions I Cataloging ICilcuIalionI Media Booking I

Fieports Motices
Mo Archive Files Found

Overdue Motice

Qg Lancel

Figure 4-13. Archives Selection List dialog box

2. Click the tab for the application and from the list select the report and/or notice file
you want to process, then click the OK button or click Cancel to close the window
without processing the file(s).

NOTE:
The files are identified by the date of original processing.

Result: The Reporter dialog box opens with the Run Reports/Notices button

available and the selected report or notice in the process reports or process
notices lists (see Figure 4-14).

4-15



Reporter User’s Guide

-gf Yoyager Reporter !E[E
File Wiew Action Help

Processing Location: Acquizsitions Desk

Acquisitions Lataloging Circulation | Media Scheduling
_"lA._ Frozess Circulation Reports/Hotices i

@@ Process Reports ¥ iﬂ% Process Notices |

Description | Mumber of Items| | Description [ Print| E-Mail|
Mo Reports To Process Overdue Motice 1 1]

@

Beset Build Motices/Reports | Lancel

Continue | [ratabaze creation complete.

Figure 4-14. Reporter ready to process archived overdue notice

3. Process reports and notices as you would ordinarily by clicking the Run Reports/
Notices button.

Result: The archive file is processed.

Invalid Input File Version

The Invalid Input File version message (Eigure 4-15) displays if you have selected
an archive file for processing that was created by a previous version of Reporter
and if the input file format has changed.
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Imvalid Input File Version [ x|

WA RMIMG!

The followying ingput file is MOT
the correct version:

acgnotes.ing

t MUST BE removed or renamed
before processing can continue.,
The “oyager Reparter will now be
Terminsted. Please fix the error
condition and restart the Reparter,

Cancel

Figure 4-15. Incorrect Input File Version message

If this occurs you will not be able to process the archive file unless you process it
using the earlier version of Reporter.

Error Record Processing

If at the end of processing you receive a message indicating that one or more
reports or notices had errors, you need to perform Error Record Processing.

The files containing the information regarding error records for reports and notices
are found in the reports and notices archive directories on the user’'s computer,
usually c:\voyager\Reporter\Notices or Reports.

The xxyymmdd . err file is the error file, and the xxyymmdd . msg file is the
message file.

The filename convention is xxyymmdd . err and xxyymmdd . msg, where xx is the
first two characters of the input file name, yy is the processing year, mm is the
processing month, and dd is the processing date.

The xxyymmdd .err file contains a list of the errors. The xxyymmdd . msg file
gives the record line number, the column number (the character position, counting
from the left end of the line) where the error occurred, and a description of the
error.
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Error file

These files can be opened as a text file using a text editor.

A cauTiON:
Do not move either of these files.

The error file allows you to see where an error is. An example of a -err file
received after running circulation batch job 24 the transaction exceptions report
follows:

07]97.2]09/07/2000 ] CHECKOUT |Circulation Review] | |Managing
organizational behavior. John R. Schermerhorn, Jr., James G.
Hunt, Richard N. Osborn.]39239000611276]09/06/2000]checkin

This example shows that there is no name in the sixth field and no barcode in the
seventh field, as there should be based on the Circulation Reports Standard
Interface File (SIF) in the Voyager Technical User’s Guide.

Therefore, to clear up this error the user can enter a fake name and barcode in the
appropriate fields. An example of the correction follows:

07]97.2]09/07/2000 CHECKOUT |Circulation Review|FAKE
NAME |FAKE ID|Managing organizational behavior. John R.
Schermerhorn, Jr., James G. Hunt, Richard N.
Osborn.|39239000611276]09/06/2000]checkin

Message file

4-18

The message file explains to the user what the error is. The following is a file
format example.

Line: 1 Column:14 Missing Last Name
Column:;134 Missing Description

Line: 2 Column:22 Missing First Name
This indicates that the first record in the error file has two errors, a missing last

name and a missing description. The second record in the error file has one error,
it is missing a first name.
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NOTE:
After describing all of the records with errors, all of the good records for the report

are added at the end of the error file and the message file contains an entry such
as, Beginning with Line: 3 The rest of the records in the file do NOT have errors.

Procedure 4-5. Correcting errors and running error record processing

Use the following to correct errors and run error record processing

1. Make the corrections in the error (. err) file.

a. Print the message (-msg) file to use as a reference while making
changes to the error file.

b. Open the error file in a text editor (such as Notepad) and make the
corrections indicated in the associated .msg file.

For example, if a last name is missing, simply type in the last name.

When editing the error file to make corrections, the user will
encounter a pipe character (]). The correct data item must be
entered in the error file immediately preceding this pipe and the file
must be saved.

Also, be certain that your text editor does not have word wrap
turned on.

¢. When finished making corrections, save and close the error file.
Result: You are now ready to reprocess the error file.

Restart (or reset) Reporter, and from the File menu, select Error Record
Processing.

Result: The Error Selection dialog box opens. It uses the same format as the
Archive Selection dialog box. It lists all of the error files in the appropriate list
(reports or notices) by application.

Select the error file(s) which you have corrected and click OK to begin processing
the file(s) you have selected, or click Cancel to close the window without processing
the file(s).

Result: If you were successful in correcting some or all of the errors, the records

will be processed and then appended to the correct archive file (if you are
archiving).
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If there are still some errors in the file, a new error file and message file pair will be
created and stored in the appropriate archive directory (reports or notices) and
you will be notified again that there are errors to process.
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Editing the Format of Reports and
Notices

Introduction

Access names for the reports and notices distributed
with Reporter

* Acquisitions Reports

¢ Cataloging Reports

¢ Circulation Reports

* Media Booking Reports

* Acquisitions Notices

¢ Circulation Notices

* Media Booking Notices

Editing the Formats of Reports and Notices
Editing Text for e-mail Notices

5-1

5-2
5-4
55
5-6
5-7
5-8
5-9
5-10
5-12
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Editing the Format of Reports and

Notices

Introduction

This chapter contains information on how sites can edit the format of the reports
and notices that they produce.

The Reporter module acts as a coordinator between the raw data (input file) on
the server and the printed or e-mailed report or notice. The input file follows a
specified Standard Interface File (SIF) format and contains specific pieces of
information. For information about the various SIF formats, see the Voyager
Technical User’s Guide. The Reporter module takes that input file and formats it
using a Microsoft Access database file (.mdb) for printing or e-mailing.

With Reporter you can print (or e-mail if applicable) reports and notices using the
provided formats, or you can modify these formats.

NOTE:

Users cannot add new variables to these reports or notices since the data comes
from the corresponding SIF. Users can modify what will print on the report or
notice.

An example of this might be on a circulation overdue notice, although the data for
the item ID is available (in the SIF, therefore in the input file), the site may choose
not to print it on the notice.
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The Notices/Reports database files are located in the c:\voyager\Reports
directory. The names are as follows:

* acgnotes.mdb (Acquisitions Notices)

* crcnotes.mdb (Circulation Notices)

* mednotes.mdb (Media Booking Notices)
* medrprts.mdb (Media Booking Reports)
* acqgrprts.mdb (Acquisitions Reports)

* catrprts._mdb (Cataloging Reports)

* crcrprts._mdb (Circulation Reports)

Each of these database files contains an Access report that is the format for the
report or notice.

Access names for the reports and notices
distributed with Reporter

This section covers the reports for each module first, then the notices for each
module.

Acquisitions Reports

Figure 5-1 displays the Access reports contained in the acqrprts.mdb file.

gE acqrprts : Database \ =] E3

@Ereview l%Q&sign *’New | X

Create report in Design view B Open_Orders_AR

Objects

Create report by using wizard T Open_Orders_BR.

Copy _Skatus B open_orders_sub
Fund_Rollover_Status B Open_Orders_Sub_aR
Fund_Snap B  open_Orders_Sub_BR
Fund_Snap_aR B r_order-L
Fund_Snap_ER B r_orderp

Global_Open_Orders
Global_Open_orders_Sub
Open_Orders

il 6 6 e

Groups

Figure 5-1.  Access reports contained in the acqrprts.mdb file
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Table 5-1 describes the acquisitions reports.

Table 5-1.  Access reports contained in the acqrprts.mdb file descriptions

Microsoft Access Report
Name

Report Description

Copy_Rollover_Status

Copy Rollover Status

Fund_Rollover_Status

Fund Rollover Status

Fund_Snap

Fund Snapshot

Fund_Snap_AR

Fund Snap Shot After Rollover

Fund_Snap_BR

Fund Snap Shot Before Rollover

Global_Open_Orders

Global Open Orders

Global_Open_Orders_Sub

Part of Global Open Orders

Open_Orders

Open Orders

Open_Orders_AR

Open Orders After Rollover

Open _Orders_BR

Open Orders Before Rollover

Open _Orders_Sub

Part of Open Orders

Open _Orders_Sub_AR

Part of Open Orders after

Open _Orders_Sub_BR

Part of Open Orders before

P_Order-L

Purchase Order in Landscape format

P_Order-P

Purchase Order in Portrait format
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Cataloging Reports

Figure 5-2 displays the Access reports contained in the catrprts.mdb file.

g cabtrprts : Database =] E3
[& Preview [af Design @ Mew | ¥ | % :_:-IEE_ %

Create report in Design view B U_a_subject

Objects

Create report by using wizard T8 U_a_Title

356_Link_Failure
Dup_Authority
S_A_Mo_authority
S_R_Auth_in_Other
5_R_Linked_Bib
U_A_Marme
U_a_Mame_Title
U_a_Subdivision

il 6 6 S 6 e S

Groups

Figure 5-2.  Access reports contained in the catrprts.mdb file

Table 5-2 describes the cataloging reports.

Table 5-2.  Access reports contained in the catrprts.mdb file descriptions

Microsoft Access Report Description

Report Name

856_Link Failure 856 Link Failure

Dup_Authority Duplicate Authority Records
S_A_No_Authority 'See Also’ References w/o Corresponding

Auth Record

S R_Auth_in_Other | 'See’ References authorized in another
Auth Record

S R_Linked_Bib 'See’ Reference w/linked Bibs
U_A Name Unauthorized Name Heading
U_A Name_Title Unauthorized Name Title
U_A_Subdivision Unauthorized Subdivisions
U_A_Subject Unauthorized Subject Heading
U_A Title Unauthorized Title Heading
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Circulation Reports

Figure 5-3 displays the Access reports contained in the crcrprts.mdb file.

g8 crcrprts : Database =] E3

@Ereview l%Q&sign *’New | X

Objects Create report in Design view B R acy 2
E,?Tl Create report by using wizard T R_I_Actv_4
B s Rt B r_Iactys
8 s B R xprd_t
B aos_rprt B r_1ped_z
B H_s_xprd B r_1prd_4
B IR Exp B r_1peds
B M_I_Tran B T_R_Excp
ﬂ P_R_Excp
a8

R_I_Ackw_1

Groups

Figure 5-3. Access reports contained in the crcrprts.mdb file

Table 5-3 describes the circulation reports.

Table 5-3.  Access reports contained in the crcrprts.mdb file descriptions

Microsoft Access | Report Description

Report Name

C_S_ Rprt Circulation Statistics

DIO_Rprt Distribution Item Order List

GCS_Rprt Global Circulation Statistics

H_S Xprd Hold Shelf Expired

|_R_Excp Item Related Exceptions

M_I_Tran Missing in Transit

P_R_Excp Patron Related Exceptions

R | Actv 1 Reserve Items Active (by Call Number)

R_1_Actv_2 Reserved Items Active (by Title)

R_I_Actv_4 Reserved Items Active (by Course Name &
Call Number)

R_1_Actv_8 Reserved Items Active (by Course Name &
Title)
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Table 5-3.  Access reports contained in the crcrprts.mdb file descriptions

Report Description

Reserved Items Expired (by Call Number)

Reserved Items Expired (by Title)

Reserved Items Expired (by Course Name &
Call Number)

Reserved Items Expired (by Course Name &
Title)

Microsoft Access
Report Name
R_I_Xprd_1
R_I_Xprd_2

R_| Xprd_4
R_|_Xprd_8
T_R_Excp

Transactions Exceptions

Media Booking Reports

Figure 5-4 displays the Access reports contained in the medrprts.mdb file.

gE mediprts : Database

@Ereview l%Q&sign *’New | X

X [=IES

Objects

Groups

i i 6 i

Create report in Design view
Create report by using wizard
B_Charge_Stats

B_Exceptions
B_Skatiskics

M_E_Inventary

Figure 5-4.  Access reports contained in the medrprts.mdb file

Table 5-4 describes the media scheduling reports.

Table 5-4.  Access reports contained in the medrprts.mdb file descriptions

Name

Microsoft Access Report Report Description

B_Charge_Stats

Booking Charge Statistics

B_Exceptions

Booking Exceptions
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Table 5-4.  Access reports contained in the medrprts.mdb file descriptions

Microsoft Access Report Report Description

Name

B_ Statistics Booking Statistics
M_E_Inventory Media Equipment Inventory

Acquisitions Notices

Figure 5-5 displays the Access reports contained in the acqnotes.mdb file.

gE acgnotes : Database
@Ereview l%Q&sign *’New | X

Objects
B Tables

Create report in Design view
Create report by using wizard
C_MN_Mokice
C_5_C_Matice
O_C_Mokice
R_T_Motice
5_C_Motice
W_C_Request

il 6 6 e

Groups

Figure 5-5.  Access reports contained in the acqnotes.mdb file

Table 5-5 describes the acquisition notices reports.

Table 5-5.  Access reports contained in the acgnotes.mdb file descriptions

Microsoft Access Report Notice Description

Name

C_N_Notice Canceled Purchase Order Notice
C_S C Notice Canceled Serial Claim Notice
O_C_Notice Order Claim Notice

R_T_Notice Return Notice

S _C_Notice Serial Claim Notice

V_C_Notice Voucher/Check Request Notice
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Circulation Notices

Figure 5-6 displays the Access reports contained in the crcnotes.mdb file.

gl Crenotes : Database =] E3

@Ereview l%Q&sign *’New | X

Objects

Create report in Design view

Create report by using wizard

Z_MN_Motkice
F_F_Matice
I_A_Matice
O_D_Mokice
R_C_Motkice
R_O_Motice
Statement_F_F

il 6 6 e

Groups

Figure 5-6. Access reports contained in the crcnotes.mdb file

Table 5-6 describes the circulation notices reports.

Table 5-6.  Access reports contained in the crcnotes.mdb file descriptions

Microsoft Access Report Notice Description

Name

C_D_Notice Courtesy Due Notice
C_N_Notice Canceled Hold/Recall Notice
F_F_Notice Fines/Fees Notice
I_A_Notice Item Available Notice
O_D_Naotice Overdue Item Notice
R_C_Notice Recall Notice

R_O_Notice Recall Overdue Notice
Statement F F Fine/Fee Statement Notice
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Media Booking Notices

Figure 5-7 displays the Access reports contained in the mednotes.mdb file.

gE mednotes : Database \ H=1E3
@Ereview l%Q&sign *’New | X

Objects Create report in Design view
Create report by using wizard

Groups

Figure 5-7.  Access reports contained in the mednotes.mdb file

Table 5-7 describes the media scheduling notice reports.

Table 5-7.  Access reports contained in the mednotes.mdb file descriptions

Microsoft Access Notice Description
Report Name

O_D_Naotice Overdue Item/Equipment Notice
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Editing the Formats of Reports and

Notices

This section provides instructions on how to edit the report or notice format.

Procedure 5-1. Editing a report or notice format using Microsoft Access

Use the following to change, add text, or remove data fields from these Access
database file reports. Remember that you cannot add new data fields to these
formats or to the tables.

A MPORTANT:
Only those persons with knowledge of Microsoft Access should attempt to
change these formats.

1. Before you edit a report or notice, copy the file, and place the copy in another
directory. This way, if there are any problems using the modified .mdb files, you can
go back to the original .mdb file.

2. Open the database file you want to edit.

a.
b.

C.

Open Access.
From the File menu, select Open....

Change to the directory where your report databases are located
(usually c:\voyager\Reporter).

Select and open the database file you want to edit (the
acgnotes.mdb, crcnotes.mdb, mednotes.mdb,
acqgrprts.mdb, catrprts.mdb, crcrprts.mdb, or
medrprts.mdb).

Result: The database file you want to edit is available.

3. Access the report or notice you want to modify.

a. Click the Report tab.

b.

5-10

Select the report or notice that you want to modify, (in the example
in Figure 5-8 the crcnotes.mdb, overdue notice will be modified).
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gl Crenotes : Database =1 E3
@Ereview l%Q&sign *’New | X | Eg n._f'

Objects Create report in Design view
Create report by using wizard
C_D_MNotkice

Z_MN_Motkice

F_F_Matice

I_A_Matice

Tables

R_C_Motkice
R_O_Motice
Statement_F_F

fil 6 N 6

Figure 5-8. Overdue Notice selected to be modified
c. Click the Design button.

Result: The report or notice is available to edit (see Figure 5-9).

0_D_Motice : Report _ O

| IR R L O N
I‘ReportHeader

Datel
Institution Hame

Patron 1D
E-Mail Address

Wihole MNarme

Address Line 1
Address Line 2
Address Line 3
Address Line 4
Address Line 5
Address Line B

# Page Header
# Library Location Header

.......ZZZZZZZZ|ZZZZZZZZZZZZZZZZZZZ'Z"' ZZZZZZZZZZIZZZZZZZZZZZZZZZZZZZ'Z"'
Hotice Humber: |Sequence Due I]ate:||Due Date

Title: ltem Title
ftem Author
ltem ID [ emcCall#  [[=ltem Call #+" " & [EnumiChron]
- | {Procey Patron Mame | : |Pr0><5-' Patron Title

Figure 5-9. Design view of the Overdue Notice

5-11



Reporter User’s Guide

4. Use standard Access tools and commands to edit the report or notice, then save the

report or notice under the same name.

Result: The Access database file and its selected report/notice has been
modified.

NOTE:
If Voyager is reinstalled, customized Access reports will be overwritten. If you
have made customizations, save your files in a different directory.

Editing Text for e-mail Notices

5-12

Notices can be sent to patrons using e-mail instead of sending a printed copy.
Users can customize the text of the e-mail notices that Reporter sends.

The NoticeEmail . cfg file usually located in c:\voyager\Reporter contains
the text of the e-mail message.

This file is divided into various sections: a common section, and a section for each
notice which can be sent by e-mail.

The common section contains information such as a salutation, the phone
number, location, and an item called LastLine. The location is the Circulation
happening location of the last circulation transaction for the item in question. The
LastLine is printed immediately before the library name and address at the end of

every notice (Eigure 5-10).
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[Common]
Salutation=Dear
Title=Title:
Author=Author:

ID=Item ID:

Call#=Call #:
ExpDate=Expiration Date:
DueDate=Due Date:
Sequence=Notification Number:
Location=Location:
Phone=Phone:
EqType=Equipment Type:
EgNum=Equipment No.:
EqID=Equipment ID:
EgBarcode=Barcode:
Manu=Manufacturer:
Model= Model:

SN=Serial Number:
CN=Confirmation No.:
BS=Booking Start:
BE=Booking End:
LastLine=IT you have questions or need assistance contact us at:

Figure 5-10. Common section of the NoticeEmail.cfg

In each notice section you find the items FirstLine, Headerl, and Header2.
These items (if not blank) are printed in this order before the notice detail. Also,
each notice section contains the items Trailerl, Trailer2, and Trailer3. These
items are printed in this order (if not blank) after the notice detail. See Figure 5-11
for an example of the overdue notice section.
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[O_D Notice]

Subject=Overdue Notice

FirstLine=The following item(s) must be returned to the
location(s) indicated below as soon as possible.

Headerl=

Header2=

Trailerl=I1f you are liable for overdue fines remember that the
fine increases the longer you keep the item. You may
also be charged for the replacement cost if the item is
not returned.

Trailer2=

Trailer3=

Figure 5-11. Example of the O_D_Notice section of the NoticeEmail.cfg

NOTE:
The user should only edit the text to the right of the = symbol. If you want to have
nothing printed for a given item, then remove all text after the = symbol.

A cauTion:
You must not remove any of these items, nor can you add any items to this
file, to do so will cause a program failure.

Procedure 5-2. Editing the text in the NoticeEmail.cfg

5-14

Use the following to edit the text in the NoticeEmail .cfg file.

Copy the NoticeEmai I .cfqg file into another directory before any changes are
made to the existing file.

Result: This creates a copy to be used if there are problems with the modified file.

2. Change to c:\voyager\Reporter.

a. Open the NoticeEmai l . cFg file in any word processing program
or text editor.

b. Edit, add, or remove any text the to the right of the = symbol using
standard editing commands.
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c. Save the file under the same name.

A cauTion:
If word processing software is used to edit the file, the file must be save as
a plain text file.

Result: The NoticeEmail.cfg is edited.

NOTE:

Each of the items comprise a single continuous paragraph in the notice.
Therefore, when changing these items, make sure that your editor has word wrap
turned off. Do not try to create your own paragraphs by pressing enter. Each item
must be one continuous string. Anything typed after pressing enter is ignored.
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|
Common Reporter Errors

Introduction

This chapter contains information on some typical error conditions and their
resolutions.

Error Conditions

The following typical error conditions are discussed.
* Failure Recovery Run
* Error Records

* Unprocessed e-mail notices

Failure Recovery Run

If your prior session of Reporter terminated without completely processing all of
the reports and/or notices, Reporter displays the following message (Figure 6-1)
at the beginning of your next Reporter session. This may be necessary, for
example, if there was a printer or e-mail problem.

In the situation where not all of the reports or notices are processed (that is
produced), the user must process these reports before processing the current
ones.



Reporter User’s Guide

Figure 6-1. Failure Recovery Run message

This processing occurs automatically. When the user clicks the OK button in the
message, Reporter restarts and processes the previous session’s report/notices
files. At the end of this process, the Reset button becomes available. You can
then click the Reset button and process any current files on the server.

Unprocessed Report and/or Notice

If, during processing, Reporter found errors in any of the input file records, you will
receive the message shown in Figure 6-2.

Figure 6-2. Unprocessed Report and/or Notice Items message
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The user must correct the errors in the input file, see Procedure 4-5, Correcting
errors and running error record processing. on page 4-19.

Unprocessed e-mail Notices

The message in Figure 6-3 displays at the end of processing, listing the notices
which had unprocessed e-mail items. That is, when sending, the e-mails failed.

Unprocessed E-Mail Notices E

RIS

The following Motices cortained E-hail
meszzages which were not proceszed.

Far Circulation:
Cancellation Maotice

For Media Booking:
Crvvercue Mlatice

Figure 6-3. Unprocessed E-Mail Notices message

Restoring the Server File to Run in Reporter

Occasionally it may be necessary to restore the archived date-stamped server file
to an input (. inp) to re-run in Reporter. Your System Administrator can do this if
file is not archived on the local computer, due to not being archived in the first
place, or if the 30-day life span of the archived file on the computer has past.

A cauTion:
Use caution at all times when working on your Voyager server.
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Procedure 6-1. Restoring the Server File to Run in Reporter

Use the following procedure to restore an archived file on the server.

On your Voyager server, in the /m1/voyager/xxxdb/rpt directory find the file
you want to restore. This is a file with a specific print location code and specific date
and time stamp.

To append the file use the cat >> command, changing the date-time stamp to
- inp. If there already is an . inp file, the contents of the archive will be appended to
it. If there is not already an . inp file, one will be created.

For example:

/ml/voyager/xxxdb/rpt $

cat nameofreport.printloccode.datetimestamp >>
nameofreport.printloccode.inp

If you were trying to restore a circulation notices archive from March 1, 2002 at
12:39 pm (the time when Reporter was run and the archive created), with the print

location code of Circ in the training database, then you would type the following:

/ml/voyager/traindb/rpt $
cat crcnotes.Circ.20020301.1239 >> crcnotes.Circ.inp

Result: The file is restored and available to Reporter.
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Prepackaged Access Reports

Introduction

This chapter contains descriptions of Voyager’s Prepackaged Access reports.
Libraries can use these reports for additional statistical reporting. Additionally,
they can be used as the foundation for other access queries the user may want to
create.

The first part of this section lists the various reports that are available and a brief
description. The second part contains brief information on the blobs.

Prepackaged Access Reports Overview

The Prepackaged Access reports allow for a great deal of flexibility and power
through mining information from your Voyager database. The reports are
predefined reports that cover a huge number of different kinds of information, that
can be easily modified to provide the type and level of information that you need.

However, you may still find that the reports do not provide you with the exact
information that you need. You can use Microsoft Access to customize any of the
reports included here to present you with the information that you need in the
appropriate format. The Prepackaged Access reports allow you two important
ways to change the information. You can completely change the layout and the
format of each of the reports. Secondly, you can specify which tables in the
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database you want to draw information from. You can use the tables, the queries,
and the reports provided to come up with reports that get you the information that
you need.

The Oracle client returns UTF-8 or Latin-1 encoded data to Access. However,
Access cannot properly display UTF-8 data, therefore an internal conversion
function is used to convert the UTF-8 encoded data into UTF-16 encoded data.
Latin-1 displays appropriately with no conversion.
Some examples of queries that convert UTF-8 data to UTF-16 data are:

* Bib Records Created by operator, data from bib_text.title_brief

* |tem Status - Damaged, data from bib_text.title

* MFHD Count - Library of Congress classification, data from
Icclass_vw.class

¢ all the Title List reports

A MPORTANT:
Customers creating new queries or modifying existing queries must
determine if the column they are referencing is UTF-8 encoded. If this is
the case, they must include a conversion function (UTF-8 to UTF-16) to
appropriately display or print the data.

For example, users can convert author and title in the bib_text table, using the
following function in the SQL view directly:

SELECT bib_id,
UTF8TO16(author),
UTF8TO16(title)

FROM  bib_text;

Or, users can access the query to which they must add the conversion function
and using the Design view, add the function (utf8to16) in the field (Eigure 7-1).

Field: [Expri: BIE_TEXT.BIE_ID AUTHOR: utfEtol6([BIE_TEXT]. [AUTHOR]) TITLE: utfStol6ibib_text] [TITLE]y |TITLE _BRIEF: utfat
Table:
Sart:
Show:
Criteria:
or:
Figure 7-1. Sample of adding conversion function to an Access query
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NOTE:
The default font is Arial Unicode MS. Users wanting to change this font may do
so. However, for accurate display, you must use a Unicode font.

Voyager’s Prepackaged Access Reports

Most of the reports have a query with an identical name. Unless otherwise noted,
all names listed represent identically named reports and queries. Queries that
have no matching reports are noted with a single asterisk (*). Reports without
matching queries are noted with two asterisks (**).

Figure 7-2 on page 7-3 and Figure 7-3 on page 7-4 provide examples of the
reports and queries available.

g8 Reports : Database
@.Ereview lggesign &NEW | x | Eg :

Objects Create report in Design view

Create report by using wizard

Inter-cluster active request by home patron id {x days) Item Stakus - Damag

Inter-cluster charges {local db only) Item Status - In Proc

Acq - Issues Received by Component and Date Range Item Skatus - In Trar
Item Skatus - Lost Lil

Item Skakus - Lost 5

Inker-cluster finesifees (local db only)
Acq - Wew Items by Item Create Date {no serials) Inter-cluster fines/fees by home patron id {local db only)
Bib Records Created by Operator Inker-cluster fines/Fees by home patron id gp by db

Bibs by Pub Decade and Country Inker-Cluster historical charges by cluster {local db anly) Itemn Skatus - Missing

Call Slip - Unfilled Requests Inker-cluster histarical chrgs by home patron id and hldng clstr Itemn Status - Withdr
Items Browsed

Last Charged (all Tin

Circulation Transactions by Dewey Decimal Classification Inter-cluster historical chrgs by stub patron gp {local db only)

Circulation Transactions by Ttem Statistical Categories Inter-cluster historical req by home patron gp and hldng clstr

Circulation Transactions by Library of Congress Classification Inter-cluster historical req by home patron id and hldng clstr Last Charged (Rang
MFHD Count - Dewe
MFHD Count - Librar
MFHD Count - Matior
MFHD Caunt - Subac
Mews Bib Count:

OPAC - Local 23950
OPAC and Staff Con
OPAC and Staff Key
OPAC and Staff Left
OPAC Search Logs T
OPAC Suppressed R

Patron Fines and Fed

Circulation Transactions by MNational Library of Medicine Inter-cluster historical req by stub patron gp {local db only)

Circulation Transactions by Patron Group and Tkem Type Inker-cluster histarical request by cluster {local db only)
Circulation Transactions by Patron Statistical Categories Inker-cluster items in transit (local db only) (all)
Circulation Transactions by SuDoc Classification Inker-cluster items in transit (local db only) {over x days)
Circulation Transactions Titles by Date Range, Minimum Charges Inter-cluster shipping statistics (local db only)
Circulation Transactions Titles by Minimum Charges Inter-cluster skub patrons (Jocal db onlky)
Donor List invaice_receiving_teport
Duplicate Ikem Barcodes Item Count - SuDoc Classification
Duplicate Patron Barcode {active) Item Count - Dewey Decimal Classification
Duplicate Patron Barcode {all statuses) Item Count - Library of Congress Classification
Expired Patron Records Item Count - National Library of Medicine Classification
Fine and Fee Transactions Item Count by Location and Type

Fines and Fees Item Count by Location, Type and Create Date Patron Fines and Fer
Item Mote Search
Item Stakus - At Bindery

Item Status - Cataloging Review

Fund Snapshat Report Patrons Created By

Fund Snapshot Report: - All Transactions Patrons with Crrerde

Fund Snapshat Report - without Cammitments Patrons with Paid Lo

get_price_adjustments Item Status - Circulation Review Patrons with Unpaid

i i i 6 6 6 0 0 6 0 80 6006 E e 8
i 6 6 6 0 0 W 0 0 6 6 0 0 06 6606 6 @
i 5 0 D D D D 60 6 6 N 6 @ W S 0N @@

Inker-cluster active charges {local db only) by home patron id Item Status - Claims Returned

Prozy Patron - Activ

-

Eroups

Figure 7-2. Reports list in Access (not all reports shown)
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gE Reports : Database

QDEI‘I &Q&s\gn *@N&w ‘ x | 2

Objects

&

 BERARRABERAGRABEACERAEEEHE

Create query in Design view

Create guery by using wizard

Acq - Issues Received by Component and Date Range

Acq - Mew Ttems by Ttem Create Date (no serials)

AuthElob

Bib Records Created by Operator

EibElab

Bibs by Pub Decade and Country

Call Slip - Unfilled Requests

Call Slip Processing by Date Range

Circulation Transactions (Charges)

Circulation Transactions by Dewey Decimal Classification
Circulation Transactions by Ttem Statistical Categories
Circulation Transactions by Library of Congress Classification
Circulation Transactions by MNational Library of Medicine
Circulation Transactions by Patron Group and Ttem Type
Circulation Transactions by Patron Statistical Categories
Circulation Transactions by Suboc Classification

Circulation Transactions Titles by Date Range, Minimum Charges
Circulation Transactions Titles by Minimum Charges

Decode Searchparm

Fine and Fee Transactions

Fines and Fees

Fund Transactions - All

Fund Transactions - without Commitrments

Funds by Ledger Name

Inter-cluster active charges (local db only) by home patron id
Inker-cluster active req by home patron id (x days)
Inter-cluster charges local db only)

Inker-cluster finesiFees {local db only)

Inter-cluster finesjfees by home patron id {lacal db onky)
Inker-cluster historical charges by cluster (local db only)
Inter-cluster historical charges by stub patron {local db only)
inter-cluster historical chrgs by home patron gp and hldng clstr
Inker-cluster histarical chrgs by home patron id and hldng clstr
Inker-cluster historical req by home patron gp and hldng clstr
Inter-cluster historical req by home patron id and hldng clstr
Inker-cluster histarical request by cluster {local db only)
Inker-cluster historical request by stub patron {local db only)
Inker-cluster ikbem in transit {ocal db only{over = days)
Inker-cluster items in transit (local db only) (all)

Inker-cluster shipping statistics(local db only)

=
&
&
&
=
=
&

=

Item Count by Locat
Item Location

Itern Mask Recent Ct
Item MNote Search
Item Stati, Lost, mis:
Itern Status - At Binc
Item Status - Catalo
Item Status - Circula
Ttemn Status - Claims
Itern Status - Damac
Item Status - In Proc
Item Status - In Trar
Itern Skakus - Lask Lil
Itern Status - Lost S
Item Status - Missing
Itern Skakus - Withdr
Items Browsed

Last Charged (All Tin
Last Charged (Rang:
LCClassFull

map_i_currency_cor

Dewey10 Inter-cluster stub patrons(local db only) map_i_line_item_fun
Dewey100 invoice_receiving_treport map_i_line_item_PC.
Donor List Item Count - Dewey Decimal Classification rmap_price_adjustme

Duplicate Item Barcodes
Duplicate Patron Barcode {active)
Duplicate Patron Barcode {all statuses)

Expited Patron Records

&
&
B
=2
&
&
5
=
&
b=
&
=2
&
B

Item Count - Library of Congress Classification
Item Count - Mational Library of Medicine Classification
Trem Count - SuDoc Classification

Item Count by Location and Type

e
=2
&

Eh [

map_vendor_addres
MFHD Caunt - Devie
MFHD Count - Librar
MFHD Caunt - Matior

Figure 7-3.

Queries list in Access (not all queries shown)

Reports and queries in the Prepackaged Access

Reports file

The following are the reports and queries distributed in Voyager’s Prepackaged
Access reports file.

Acq - Issues Received by Component and Date Range

A list of journals for which issues have been received, including how many
issues have been received for each journal, within the specified date
range.

Acq - Issues Received by Component and Date Range (no serials)

Items created for non-serial bibliographic records in a specific date range.

AuthBlob*

A list of the contents of the blobs in each authority record in the database.
Listed by Auth ID.

7-4
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Bib Records Created by Operator

A list of all of the bibliographic records created within the specified date
range and the operator that created each.

BibBlob*
A list of the contents of the blobs in each bibliographic record in the
database. Listed by Bib ID.

Bibs by Pub Decade and Country
For each decade, it lists the number of bibs for each country. It also lists the
sum and the average of all countries per decade and the grand total of all
of the bibs.

Call Slip Unfilled Requests
Title and item details of unfilled Call Slip and UB requests for a specified
date range.

Call Slip Processing by Date Range*

Lists the status, no fill reason, start and end dates, Call Slip print group,
average Call Slips processed, request time, and archive date for all of the
Call Slips within the specified date range.

Circulation Transactions (Charges)*

A list of all current and archived circulation transactions (charges).

Circulation Transactions by Dewey Decimal Classification
Lists total numbers of transactions for each category of Dewey Decimal
classification.

Circulation Transactions by Item Statistical Categories

Lists total numbers of transactions for each item statistical category.

Circulation Transactions by Library of Congress Classification
Lists total numbers of transactions for each category of Library of Congress
classification.

Circulation Transactions by National Library of Medicine

Lists total numbers of transactions for each category of National Library of
Medicine classification.
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Circulation Transactions by Patron Group and Item Type
Lists total numbers of transactions for each combination of patron group
and item type.

Circulation Transactions by Patron Statistical Categories
Lists total numbers of transactions for each patron statistical category,
listed per location.

Circulation Transactions by SuDoc Classification
Lists total numbers of transactions for each category of SuDoc
classification.

Circulation Transactions Titles by Date Range, Minimum Charges
Lists the titles within the specified date range that have been charged at
least the specified number of times.

Circulation Transactions Titles by Minimum Charges

Lists the titles that have been charged at least the specified number of
times.

NOTE:
For Circulation reports that include Circulation Transaction Type data, N
corresponds to Normal and O corresponds to Override.

Decode Searchparm*

Lists indexes in the search parameters table. This query is used by various
OPAC reports.

Dewey10*

Lists the Dewey classifications that are multiples of 10.

Dewey100*

Lists the Dewey classifications that are multiples of 100.

Donor List
A list of donors and the items that have been donated by each one,
including title, location, and call number of each item.

Duplicate Item Barcodes

Lists each item barcode and the number of duplicate barcodes for each
item.
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Duplicate Patron Barcode (active)
Lists each active patron barcode and the number of duplicate barcodes for
each active patron.

Duplicate Patron Barcode (all statuses)
Lists each patron barcode of any status and the number of duplicate
barcodes for each patron.

Expired Patron Records

Lists all of the patron records that expired between the specified dates.

Fine and Fee Transactions
Lists all of the Fine and Fee payment transactions that occurred between
the specified dates.

Fines and Fees

Lists all of the Fines and Fees incurred between the specified dates.

Fund Snapshot Report**
Provides a quick view of some of the pertinent information regarding the
fund.

Fund Snapshot Report - All Transactions**
Provides a quick view of some of the pertinent information regarding the
fund, including a list of all transactions conducted on the fund.

Fund Snapshot Report - without Commitments**
Provides a quick view of some of the pertinent information regarding the
fund, including a list of uncommitted money in the fund.

Fund Transactions - All*
Provides pertinent information regarding the fund, including a list of all
transactions conducted on the fund.

Fund Transactions - without Commitments*
Provides pertinent information regarding the fund, including a list of
uncommitted money in the fund.

Funds by Ledger Name*

Lists the names of all the funds that are part of the specified ledger and
fiscal period.
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Get_price_adjustments (sub)**

Query used by the Invoice Receiving report.

Inter-cluster active charges (local database only) by home patron id
This report lists current outstanding inter-cluster charges for the all home
patrons cluster.

Inter-cluster active request by home patron id (x days)
This report lists the total number of current inter-cluster requests for home
patrons that have not been filled for any reason.

Inter-cluster charges (local database only)
This report lists current outstanding charges for stub patron records in the
local cluster.

Inter-cluster fines/fees (local database only)
This report lists all stub patron records in the local database with
outstanding fines and fees. Fine details (for example, overdue or lost) are
included.

Inter-cluster fines/fees by home patron id (local database only)
This report lists current inter-cluster fee and demerit balances at any
holding library for home patrons, sorted by patron.

Inter-cluster fines/fees by home patron id grouped by database**

This report lists current inter-cluster fine/fee balances and demerit
balances at any holding library for local patrons, sorted by holding library. It
is essentially the inter-cluster Home Patrons With Fees and Demerits
report grouped by database instead of patron.

Inter-cluster historical charges by cluster (local database only)

This report counts total number of inter-cluster historical charges by cluster
at the local database.

Inter-cluster historical charges by stub patron group (local database only)
This report counts total number of inter-cluster historical charges by stub
patron group at the local database.

Inter-cluster historical charges by home patron group and holding cluster*

This report counts total number of historical inter-cluster charges to home
patrons by home patron group.
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Inter-cluster historical charges by home patron id and holding cluster
This report counts total number of historical inter-cluster charges to home
patrons by Holding cluster. If the patron id is purged this report will not
work.

Inter-cluster historical requests by home patron group and holding cluster
This report counts the total number of historical inter-cluster requests made
by home patrons listed by home patron group.

Inter-cluster historical requests by home patron id and holding cluster
This report counts the total number of historical inter-cluster requests made
by home patrons listed by Holding cluster.

Inter-cluster historical requests by cluster (local database only)

This report counts total number of inter-cluster historical requests at the
local database.

Inter-cluster historical request by stub patron group (local database only)
This report counts total number of inter-cluster historical requests at the
local database by the stub patron group.

Inter-cluster items in transit (local database only)(all)

This report lists all inter-cluster items currently with an In Transit status.

Inter-cluster items in transit (local database only) (over x days)
This report lists all inter-cluster items with an In Transit status for a specific
time period to identify missing items.

Inter-cluster shipping statistics (local database only)
This report calculates the average and maximum shipping times (in days)
between clusters for a specific time period. This covers both inbound and
outbound shipping.

Inter-cluster stub patrons (local database only)
This report lists all stub patron records in the local database, sorted by the
stub patron’s Home cluster.

Invoice_receiving_report

Provides invoice data including a breakdown by federal tax ID.
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Item Count - Dewey Decimal Classification
Lists the number of items of each category under Dewey Decimal
Classification.

Item Count - Library of Congress Classification
Lists the number of items of each category under Library of Congress
Classification.

Item Count - National Library of Medicine Classification

Lists the number of items of each category under National Library of
Medicine Classification.

Item Count - SuDoc Classification

Lists the number of items of each category under SuDoc Classification.

Item Count by Location and Type

Lists the number of items of each type at each location.

Item Count by Location, Type and Create Date

Lists the number of items of each type at each location that were created
between the specified dates.

Item Location*

Lists location, item type, historical browses, holds and recalls placed,
create and modify dates, operators, and location for every item in the
database.

Item Most Recent Charge Date*

Lists the most recent date that every item in the database was charged.

Item Note Search

Lists all of the items that have notes attached to them, including Barcode,
Item ID, and Note information.

Item Stati, Lost, missing etc.*

Lists the status, status date, and other item information for every item in the
database.

Item Status - At Bindery

Lists all of the items that have a status of At bindery.
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Item Status - Cataloging Review

Lists all of the items that have a status of Cataloging Review.

Item Status - Circulation Review

Lists all of the items that have a status of Circulation Review.

Item Status - Claims Returned

Lists all of the items that have a status of Claims Returned.

Item Status - Damaged

Lists all of the items that have a status of Damaged.

Item Status - In Process

Lists all of the items that have a status of In Process.

Item Status - In Transit

Lists all of the items that have a status of In Transit.

Item Status - Lost Library Applied

Lists all items that have a status of Lost - Library Applied.

Item Status - Lost System Applied

Lists all items that have a status of Lost - System Applied.

Item Status - Missing

Lists all of the items that have a status of Missing.

Item Status - Withdrawn

Lists all of the items that have a status of Withdrawn.

Items Browsed

Lists items that have been browsed a certain number of times above the
specified threshold.

Last Charged (All Time)

Lists the latest charge date for records at each location.

Last Charged (Range)

Lists the date of the last charge for records at each location within the
specified date range.
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LCClassFull*

Lists class letters for all of the categories under Library of Congress
classification.

Map_i_currency_conversion (sub)*

Query used by the Invoice Receiving report.

Map_i_line_item_fund (sub)*

Query used by the Invoice Receiving report.

Map_i_line_item_PO_bib (sub)*

Query used by the Invoice Receiving report.

Map_price_adjustments (sub)*

Query used by the Invoice Receiving report.

Map_vendor_address (sub)*

Query used by the Invoice Receiving report.

MFHD Count - Dewey Decimal Classification

Lists the number of holdings records of each category of the Dewey
Decimal Classification.

MFHD Count - Library of Congress Classification

Lists the number of holdings records of each category of the Library of
Congress Classification.

MFHD Count - National Library of Medicine Classification

Lists the number of holdings records of each category of the National
Library of Medicine Classification.

MFHD Count - SuDoc Classification

Lists the number of holdings records of each category of the SuDoc
Classification.

MFHDBIlob*

A list of the contents of the blobs in each holdings record in the database.
Listed by MFHD ID.
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New Bib Count
Lists how many new bibs were created at each location by each operator
within the specified date range.

OPAC - Local Z3950 Mappings to Voyager Indexes
For each use attribute, lists the position attribute, search code, and search
name.

OPAC and Staff Composite Left-Anchored Indexes
Lists all composite left-anchored indexes and whether each is available for
staff and/or OPAC searching.

OPAC and Staff Keyword Indexes
Lists all keyword indexes and whether each is available for staff and/or
OPAC searching.

OPAC and Staff Left-Anchored Indexes
Lists all left-anchored indexes and whether each is available for staff and/or
OPAC searching.

OPAC Search Log: Total Searches by Day

Lists total number of searches performed on each day within the specified
date range and summarizes search totals for each month and each year,

including the total, the average, the lowest count for a single day, and the
highest count for a single day for each period.

OPAC Suppressed Records

Lists the number of records that are suppressed from being displayed in
OPAC, listed by item location.

Patron Fines and Fees

Lists all of the fines and fees accrued by all patrons.

Patron Fines and Fees - UB Stub Patrons

This report lists all stub patron records in the local database with
outstanding fines and fees. Fine details (for example, overdue or lost) are
included.

Patrons Created By Operator

Lists the number of patron records created by each operator within the
specified date range.
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Patrons with Overdue Items
Lists the patrons who have items that are overdue the specified number of
days.

Patrons with Paid Lost Items to Discharge

Lists the patrons who have paid for lost items which now need to be
discharged.

Patrons with Unpaid Lost Items

Lists the patrons with lost items that have not been paid for.

Proxy Patron - Active

Lists all patrons with active proxies and their active proxies.

Proxy Patron - Expired

Lists all of the patrons that have expired proxies and all of their expired
proxies.

Publications Patterns with Components

For each pattern name, lists all components and the frequency associated
with that pattern.

Requestor List

A list of people who have requested items and the items that they
requested, including title, location, and call number of each item.

Routing List Locations

Lists routing list locations sorted by title and component name, including
the date that the list was added.

Routing List Locations (sub)*

Query used by the Routing List Locations report.

Routing List Members (sub)*
Query used by the Routing Lists report.

Routing List Patrons

Lists patrons on routing list and the titles that they receive, including title,
component hame, routing list name, and the date that the list was added.
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Routing List Patrons (sub)*
Query used by the Routing List Patrons report.

Routing Lists
Lists for each title and component each routing list and all of the patrons to
whom each item should be delivered in turn.

searchfields2*

Query that divides the tag from the subfield for purposes of reporting.

Security: All Profiles (sub)*
Query used by the Security: All Profiles and Operators report.

Security: All Profiles and Operators
Lists for every operator all of the security profiles for every module that the
operator is allowed.

Short Loans

Lists the number of short loans of each status of which the status was
incurred between the specified dates. The following dispositions are
included in the report: a count for each of the following dispositions:
cancelled, charged, item indefinitely unavailable, item temporarily
unavailable, and unclaimed.

Item temporarily unavailable means that the item, at the time of charge or
scheduling, was not able to be charged or scheduled. That is, someone
else had it charged out and so the system couldn't fulfill the request.

Item indefinitely unavailable refers to a more permanent status. For
example, the item could be lost or withdrawn.

Subscription Payment History

Lists all of the invoices for each title by title and invoice date, including the
line item price and type.

Subtotals (sub)*

Query used by the Invoice Receiving report.

Subtotals_sub (sub)**

Query used by the Invoice Receiving report.
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System Access Tables NOT Linked*

Lists all of the tables in the reports.mdb file that are not linked to the
database.

System Linked Tables*

Lists all of the tables in the reports.mdb file that are linked to the
database.

System Query List*

Lists all of the queries available in the reports.mdb file.

System Reports Available**

Lists all of the available prepackaged reports in the current release of this
reports.mdb file.

System Report List*

Lists all of the reports available in the reports._mdb file.

Title List - Bib Level =s

Lists all of the titles with Bib Level = s (serial items).

Title List - Medium Computer File

Lists all of the titles that have a medium type in the 007 of Computer File.

Title List - Medium Globe
Lists all of the titles that have a medium type in the 007 of Globe.

Title List - Medium Map
Lists all of the titles that have a medium type in the 007 of Map.

Title List - Medium Microform

Lists all of the titles that have a medium type in the 007 of Microform.

Title List - Medium Motion Picture

Lists all of the titles that have a medium type in the 007 of Motion Picture.

Title List - Medium Non-Projected Medium

Lists all of the titles that have a medium type in the 007 of Non-Projected
Medium.
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Title List - Medium Projected Medium

Lists all of the titles that have a medium type in the 007 of Projected
Medium.

Title List - Medium Remote Sensing Image

Lists all of the titles that have a medium type in the 007 of Remote Sensing
Image.

Title List - Medium Sound Recording

Lists all of the titles that have a medium type in the 007 of Sound
Recording.

Title List - Medium Text

Lists all of the titles that have a medium type in the 007 of Text.

Title List - Medium Unspecified

Lists all of the titles that have a medium type in the 007 of Unspecified.

Title List - Medium Video recording

Lists all of the titles that have a medium type in the 007 of Video recording.

Title List - Type Computer File

Lists all of the titles that have a Record Type in the leader of Computer File.

Title List - Type Kit

Lists all of the titles that have a Record Type in the leader of Kit.

Title List - Type Language Material
Lists all of the titles that have a Record Type in the leader of Language
Material.

Title List - Type Manuscript Language Material
Lists all of the titles that have a Record Type in the leader of Manuscript
Language Material.

Title List - Type Manuscript Map

Lists all of the titles that have a Record Type in the leader of Manuscript
Map.
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Title List - Type Manuscript Music

Lists all of the titles that have a Record Type in the leader of Manuscript
Music.

Title List - Type Mixed Material

Lists all of the titles that have a Record Type in the leader of Mixed
Material.

Title List - Type Musical Sound Recording

Lists all of the titles that have a Record Type in the leader of Musical Sound
Recording.

Title List - Type Non-musical Sound Recording

Lists all of the titles that have a Record Type in the leader of Non-musical
Sound Recording.

Title List - Type Printed Map
Lists all of the titles that have a Record Type in the leader of Printed Map.

Title List - Type Printed Music

Lists all of the titles that have a Record Type in the leader of Printed Music.

Title List - Type Projected Medium
Lists all of the titles that have a Record Type in the leader of Projected
Medium.

Title List - Type Three-Dimensional Artifact
Lists all of the titles that have a Record Type in the leader of Three-
Dimensional Artifact.

Title List - Type Two-Dimensional Nonprojectable Graphic
Lists all of the titles that have a Record Type in the leader of Two-
Dimensional Nonprojectable Graphic.

UB Average Receiving Time by Day (warehouse)

Aggregate report which averages the in transit period between shipping
and receiving libraries for all participating libraries

It will also include routings inside the local database from locations in one
cluster to locations in another.
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UB Call Slip Processing Statistics by Date Range
This report counts and averages fill and no-fill times (in hours) for UB
requests at the Holding library.

UB Call Slip Processing Statistics by Day (warehouse)

Aggregate report with counts and averages fill and no-fill times (in hours)
for UB requests for the Holding libraries for all participating libraries.

This report will return inter-cluster requests for items in the local database
according to the item’s cluster. The patron’s cluster will not be returned
because it is not available for patrons outside the database. This query will
include requests by a patron in the local database for an item in the local
database in another cluster.

UB Charges by Day (warehouse)

Aggregate report which counts UB by day for the Holding library and Home
library for all participating libraries.

This report will return inter-cluster charges for local items. This report will
include charges by a patron in the local database for an item in another
cluster.

UB Historical Charges by Patron Home Database

This report counts total number of historical charges at the local library by
the patron home library.

UB Historical Charges by Stub Patron Group

This report counts total number of historical charges at the local library by
the local patron group to which remote patron groups are mapped.

UB Historical Requests by Patron Home Database

This report counts total number of historical requests at the local library by
the patron home library.

UB Historical Requests by Stub Patron Group

This report counts total number of historical requests at the local library by
the stub patron group.

UB Holding Library Items in Transit (all)

This report lists all UB items currently with an In Transit status.
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UB Holding Library Items in Transit (over x days)
This report lists all UB items with an In Transit status for a specific time
period to identify missing items.

UB Home Patrons With Demerits (Grouped by Db) - Sub **
See UB Home Patrons With Fees and Demerits (Grouped by Db)**.

UB Home Patrons With Demerits - Sub**

See UB Home Patrons With Fees and Demerits**.

UB Home Patrons With Fees (Grouped by Db) - Sub**
See UB Home Patrons With Fees and Demerits (Grouped by Db)**,

UB Home Patrons With Fees - Sub**

See UB Home Patrons With Fees and Demerits**.

UB Home Patrons With Fees and Demerits**
This report lists current fee and demerit balances at any holding library for
home patrons, sorted by patron.

UB Home Patrons With Fees and Demerits (Grouped by Db)**
This report lists current fine/fee balances and demerit balances at any
holding library for local patrons, sorted by holding library. It is essentially
the UB Home Patrons With Fees and Demerits report grouped by database
instead of patron

UB Home Patrons - Historical Charges by Holding Library
This report counts total number of historical UB charges to home patrons
by Holding library.

UB Home Patrons - Historical Charges by Home Patron Group
This report counts total number of historical UB charges to home patrons
by home patron group.

UB Home Patrons - Historical Requests by Holding Library
This report counts the total number of historical UB requests made by
home patrons listed by Holding Library.

UB Home Patrons - Historical Requests by Home Patron Group

This report counts the total number of historical UB requests made by
home patrons listed by home patron group.
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UB Home Patrons - with Active UB Charges
This report lists current outstanding UB charges for all home patrons by
holding library.

UB Home Patrons with Demerits*

This report lists all home patrons in the local database with demerits.

UB Home Patrons with Fees*

This report lists all home patrons in the local database with fees.

UB Home Patrons - with Outstanding Requests (x days)

This report lists the total number of current requests for home patrons that
have not been filled for any reason.

UB Home Patrons with UB Fees and Demerits*
This lists current fee and demerit balances at any holding library for home
patrons, sorted by patron.

UB Home Patrons with UB Fees and Demerits (grouped by database)

This lists current fine/fee and demerit balances at any holding library for
home patrons, sorted by database.

UB Home Patrons - with UB Fines and Fees

This report lists current fine and fee balances at Holding library for home
patrons, sorted by patron.

UB Home Patrons - UB Fines and Fees (grouped by db)**

This reports lists current fine and fee balances at Holding library for home
patrons, sorted by Holding library.

UB Inbound Shipping Statistics

This report calculates the average and maximum shipping times (in days)
between libraries for a specific time period.

UB Outbound Shipping Statistics

This report calculates the average and maximum shipping times (in days)
between libraries for a specific time period.

UB Stub Patrons

This report lists all stub patron records in the local database, sorted by the
stub patron’s Home library.
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UB Stub Patrons with Active Charges
This report lists current outstanding charges for stub patron records in the
local database.

UB Stub Patrons with Demerits
This report lists all stub patrons in the local database with outstanding
demerits.

UB Stub Patrons with Demerits (Grouped by Stub Patrons)**
This report lists all stub patron records in the local database with
outstanding demerits.

UB Stub Patrons with Fines and Fees
This report lists all stub patron records in the local database with
outstanding fines and fees. Fine details (for example, overdue or lost) are
included.

URL Host Links
Lists the number of times a URL appears in each type of record in the
database, including a total value for each URL.

user_tab_columns*

A data dictionary query.

Value of Pre-paid Subscriptions report

This report calculates the value of the unreceived portion of a subscription.
This is done by dividing the total number of issues whose expected dates

fall within the current fiscal period by the number of issues in that set that

have actually been received. This ratio is then applied to the total amount

paid within this fiscal period.

Vendor Copy Order/Receipt Dates*

Lists all of the order and receipt dates for each order placed.

Vendor Performance - Days to Receipt

Lists, for each vendor, the average, minimum and maximum days between
placing an order for items and receipt of those items ordered between the
specified dates.
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Vendor Type Performance - Days to Receipt

Lists, for each type of vendor, the average, minimum and maximum days
between placing an order for items and receipt of those items ordered
between the specified dates.

Voyager databases (local=0)*

A sub query for many UB reports.

Voyager Data Dictionary**

Lists all of the data types for all of the fields in each table in the database.

Voyager Record Counts**

Lists the total count of different types of records that are contained in your
database.

Using Prepackaged Access Reports

Using prepackaged reports can be as easy as opening a file. Simply double-click
any of the reports displayed on the Reports tab of the file in Access and that report
will be automatically run. If it is being run for the first time during this Access
session, you will be prompted to supply a username and password before the
report will be run.

If a query requires any information before it can be processed, a dialog box opens
asking for a specific piece of information. For example, if you run Acq - Issues
Received by Component and Date Range, you must enter the starting date for
issues to be received into the start dialog box and the ending date into the end
dialog box.

NOTE:

Depending on the report, your server connection, and your computer, processing
the report may take a considerable amount of time and your computer’s
processing power.

Editing Reports and Queries

If a report does not provide exactly the type of information that you require, you
can edit the reports and queries to get different information.
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Procedure 7-1. Editing an Access Report

Use the following to edit the format of the report.

1. Select the report you want to edit and make a copy of it.

Result: A copy of the report has been made which may be useful if you need to

return to the original report.

2. Select the report you want to edit and click the Design button.

Result: The report layout is displayed and can be edited using all of the standard
Access tools and functions. The example in Eigure 7-4 shows the Item Count by

Location and Type report.

= Item Count by Location and Type : Report
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# Report Header

|Item Count by Location and Type

# Page Header
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# Report Fooker

Gramd Tatal:

Figure 7-4. Designing the Item Count by Location and Type report in Access
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The query attached to a report can also be edited like any other query in Access.
Since the link has already been established to the database, you can select
different fields in different tables and create the specific query you need.

Procedure 7-2. Editing an Access Query

Use the following to edit a query.
1. Select the query you want to edit and make a copy of it.

Result: A copy of the query has been made which may be useful if you need to
return to the original query.

2. Select the query you want to edit and click the Design button.

Result: The query displays and can be edited using all of the standard Access
tools and functions. Figure 7-5 shows the Item Count by Location and Type

Query.

gzt ltem Count by Location and Type : Select Query H=1E3

LOCATION_NAME
LOCATION DISPLAY_NAME x|

ITEM_TYPE_DISP

Figld: |EslafypCalMMARIA = JITEM_TYPE_MAME ITEM_ID

Table: [LocATION ITEM_TYPE ITEM
Taotal: |Group B Group B Count
Sort:
Show: [ ]

Criteria:
or: =
4 3

Figure 7-5. Designing the Item Type by Location and Type query in Access

See your Access documentation for more information on editing reports and
queries.
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Accessing the MARC ""Blob™

The three queries that can read the MARC "blob" within each file are AuthBlob,
BibBlob, and MfhdBIob. You can use these three queries to extract various parts
of the MARC blob.

When necessary, an internal conversion function has been applied to convert
UTF-8 encoded data to UTF-16 encoded data for display in Access.

Using the Expression Builder

In order to support these queries, new functions have been added to the
Expression Builder dialog box. The Expression Builder is available when
creating or editing reports or queries.

When editing a query, you can open the Expression Builder dialog box by
selecting the query in design view, then placing your cursor in one of the fields,
right-clicking, and selecting Build from the menu. See Figure 7-6 on page 7-26
and Figure 7-7 on page 7-27.

I
Field: |blob] =1

Table: [BibEloh E Totals

Sort: A
—— Table Names
Shiow: -

Criteria: é{) it

| GEopy
ﬁ Paste
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[y Ttern Stati:

Properties...

Figure 7-6. Accessing the Expression Builder dialog box
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Figure 7-7. The Expression Builder dialog box

Once you are in the Expression Builder dialog box, you can display the list of
functions by selecting Functions> reports> Marc Code. You can use these
functions to access different parts of the MARC blob.

These functions may also be used to create your own queries to extract different
types of information from the blob.

The following functions have been added. Note that the arguments specified
between each set of parenthesis are outlined in the following.

GetAuthBlob

Extracts raw authority blob information for a specific record. GetAuthBlob
requires the following arguments:

¢ InAuthld must be the record ID number of the authority record.
The argument must be entered in double quotes.

For example, if you wanted to retrieve the raw authority blob for authority
record #389, you would enter GetAuthBlob (“389").
GetBibBlob

Extracts raw bibliographic blob information for a specific record.
GetBibBlob requires the following arguments:

* InBibld must be the record ID nhumber of the bibliographic record.
The argument must be entered in double quotes.

For example, if you wanted to retrieve the raw bibliographic blob for
bibliographic record #54565, you would enter GetBibBlob (“54565").
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GetMFHDBIob

Extracts raw holdings blob information for a specific record. GetMFHDBIob
requires the following arguments:

* InMFHDID must be the record ID number of the holdings record.
The argument must be entered in double quotes.

For example, if you wanted to retrieve the raw holdings blob for holdings
record #54565, you would enter GetMFHDBlob (“54565").

GetFieldRaw

Extracts the raw blob information for a specific field in a specific record.
Requires the use of either GetAuthBlob, GetBibBlob, or GetMFHDBIob
in the marcrec position. GetFieldRaw requires the following arguments:

* marcrec specifies the record where the field is to come from. The
marcrec argument must be one of the following functions nested
into the GetFieldRaw function: GetAuthBlob, GetBibBlob, or
GetMFHDBIob. You must also include the arguments required by
the nested function into the GetFieldRaw function.

¢ DTag must be the number of the tag that you want to retrieve. The
argument must be entered in double quotes.

* which specifies which tag in the record should be used. If there are
multiple matching tags (or subfields) listed in the record, it specifies
which one should be pulled. "1" (in double quotes) pulls the first one,
"2" pulls the second one and so on. The argument must be entered
in double quotes.

For example, if you wanted to get the first 360 field as raw blob data from
the bibliographic blob for bibliographic record #998, you would enter
GetFieldRaw (GetBibBlob ('998"), "360", "1").

GetField

Extracts a specific field from a specific record. Requires the use of either
GetAuthBlob, GetBibBlob, or GetMFHDBIob in the marcrec position.
GetField requires the following arguments:

* marcrec specifies the record where the field is to come from. The
marcrec argument must be one of the following functions nested
into the GetField function: GetAuthBlob, GetBibBlob, or
GetMFHDBIob. You must also include the arguments required by
the nested function into the GetField function.

¢ DTag must be the number of the tag that you want to retrieve. The
argument must be entered in double quotes.
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* which specifies which tag in the record should be used. If there are
multiple matching tags (or subfields) listed in the record, it specifies
which one should be pulled. "1" (in double quotes) pulls the first one,
"2" pulls the second one and so on. The argument must be entered
in double quotes.

For example, if you wanted to get the first 100 field from the holdings blob
for holdings record #2284, you would enter GetField (GetMFHDBIob
("2284"), "100", "1").

GetFieldAll

Extracts all matching fields from a specific record. Requires the use of
either GetAuthBlob, GetBibBlob, or GetMFHDBIob in the marcrec
position. GetFieldAll requires the following arguments:

* marcrec specifies the record where the fields are to come from.
The marcrec argument must be one of the following functions
nested into the GetFieldAll function: GetAuthBlob,
GetBibBlob, or GetMFHDBIob. You must also include the
arguments required by the nested function into the GetFieldAll
function.

* DTag must be the number of the tag that you want to retrieve. The
argument must be entered in double quotes.

For example, if you wanted to get any fields with the 500 tag from the
authority blob for authority record #2284, you would enter GetFieldAll
(GetAuthBlob ("2284"), "500").

GetSubField

Extracts a specific subfield from a specific record. Requires the use of
GetFieldRaw in the fld position. GetSubField requires the following
arguments:

* fld specifies the field where the information is to come from. The
marcrec argument must be the GetFieldRaw function nested into
the GetSubField function. You must also include the arguments
required by the nested GetFieldRaw function into the
GetSubField function. (This also requires nesting GetAuthBlob,
GetBibBlob, or GetMFHDBIob into the GetFieldRaw function,
which is all part of the GetSubField function.)

¢ sfcode specifies the subfield to be found. The argument must be
entered in double quotes.

* which specifies which tag in the record should be used. If there are
multiple matching tags (or subfields) listed in the record, it specifies
which one should be pulled. "1" (in double quotes) pulls the first one,
"2" pulls the second one and so on. The argument must be entered
in double quotes.
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For example, to retrieve the first ta from the second 856 field in
bibliographic record #34098, you would enter GetSubField
(GetFieldRaw (GetBibBlob ("34098"), "856", "2"), "a", "1").
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Sample Reports and Notices

This section provides samples of the reports and notices produced by Reporter.

Sample Notices

This section contains examples of the various notices that can be produced by
Voyager’s Reporter module.

Acquisitions Notices

This section provides examples of the Acquisitions notices.
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Purchase Order Cancellation Notice

Figure A-1 is an example of a purchase order cancellation notice.

12:4/96
Endeavor Library
Cancellation Notice
. 12
Daker@bnl.cam
BAKER & TAYLOR
BAKER & TAYLOR BOOKS
P.0. BOX 6738

CHURCH STREET STATION
NEW YORK. HY 10240

The tollowing item(s) are no longer needed. Pleasa cancel tha order|s) listed. Direct questions 1o the location shown
below.

Furchase Order Number: baiBtdwe } P.0. Date: 11/5:86

Lrra Htam Numbes: 2 Numbar ol cophes: 1 Irvolce Humbar:
Tide'Edidon: Tanneecee wdik viswing guida ¢ Paud Hamel.
Siandard Nurmibar:

AcquisfionsSenals Phone: B47-252-2282

Endeavar Library FAX:

4700 W Higgins Rd E-Mail: drendali@endinfosys.com
Suite 100

Aosemant. IL &1018 US

Figure A-1. Purchase Order Cancellation Notice
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Return Notice

Figure A-2 is an example of a return notice.

11399
Endeaver Library of Information

Return Notice

2
EBSCO
Denrs Rendall
10400 Higgins Read
Des Plaines, IL 60018

The enclosed itemis) are being returned. Direct questions to the location shown below.

Purchase Order Number: 80 P.0. Date: 11359
Line Mo Number: 3 Wemiber af copies: 1 Invalce Number: <ot Irvcicad
Titie/Edition: M the journal of the Minerals, Metals & Malerais Scosty
Standard Numbsr:  |ESH 1047-4838

Mgin Phone:

Endeavor Library of Information FAX:

2200 E. Devon E-Mail:

Suita 387

Des Planes, IL 80018 USA

Figure A-2. Return Notice
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Canceled Serial Claim Notice

Figure A-3 is an example of canceled serial claim notice.

418400
Endeavor Library of Informafion

Cancel Serial Claim Notice

2
i accordance with our recomls, wie ane caiming e Slowing iemis). Pleass supply as sacn as possible. Diract
uesSons o halocation shown bel

Our Purshase Order Number: A0 P.0. Date: «1am

N of coples:

Phone:

E-Malt:

Figure A-3. Canceled Serial Claim Notice
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Order Claim Notice

Figure A-4 is an example of an order notice.

PRrs
Endeavor Library

Order Claim Notice

256

buck@endiniosys.com

EBSCO

EBSCO SUBSCRIPTION SERVICES
ATTM: QRDER UNIT

2801 YOUNGFIELD 8T.

SUITE 120

GOLDEN, GOLORADO BOAOT-2264

in accardance with our records, we ars claiming Iha followdng temis. Please supply as ston as possible. Direct
questions 1o the losation shown below.

Our Purchase Order Number: 157 P.0. Date: o aees
Lina hatn Humber: H Numbwer ol coples: 1
Tida/EdIon; Sirateg: Selllhyg
Stmavcimrd Wy b
Hote to Vandar:

Qur Purchage Order Number: 167 P.C. Date: 4/29/96
Lirea Maum Mo b 1 Humber of copies:
Tide'Editicn: Bay area ashains survedtance project . case shidy of @ coinl vnty haalh sereaning project  poe

Standard Numhar:
Haols to Varrdor

Acguisitions Serials Phone: Bd7-252-2292

Endeavor Library FAX:

5700 W Higains Rd E-Mail: drendali@endinfosys com
Suite 100

Aosemont, IL 6018 US

Figure A-4. Order Claim Notice
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A-6

Serial Claim Notice

Figure A-5 is an example of a serial claim notice.

11/20/96

Endeavor Library

Serial Claim Notice

266

buck@endintesys com

EBSCO Subscription Services
EBSCO SUBSCRIPTION SERVICES
ATTN: ORDER UNIT

280t YOUNGFIELD 8T.

SUITE 120

GOLDEN, COLORADD 80401 -2264

In accordarce with gur records, we are claiming the folowing flemis). Pleass supply as soon as possitla. Direcl
questions 1o the location shown balow.

Qur Purc:hase Order Rumber: 12 P.0. Date: 1/11/96
Lins [tam Number: 1 Number of coples: 3
Tida: Time.
155M: 2040781 K
Duaeription: wal. 1. h. 531996 Aug 13]
Nals to Yander:
Our Purchase Order Number: ) . ALA-B P.0. Date: 11586
Lina itam Mumbse:: El Humbe+ of coples: 1
Tite: Arrals of gaciology.
|SEM: O2E0- K65
Dwacriptan: uol & o 51907 May}
Note i Yandor:
QOur Purchase Orgar Number: ) bal14 P.0. Date: 1/16/96
Litm llsm Humbar: Humber ol coples: =
Tids: vl ol Baciarakogy.
ISSH: 0a21-4193
Dwseription: 1996 Summar plus rmeating advariisementS)

Mets to Yendar:

Acquisiions/Sarials
Endeavor Library
9700 W Higgines Rd
Svite 100

This 1= ahways [aval |

Fhone: 847-202-2282
FAX: ]
E-Mail: drendal@andinfosys.com

Aosemont, IL 60018 US

Figure A-5. Serial Claim Notice
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Voucher/Check Request
Figure A-6 is an example of a voucher/check request.

S99
Endeavor Library of Information

Voucher/Check Request

The fallawing amaount should be paid 1o the indicated vendor far the listed nvice which apply ta the displayed
Purchase Orders.
&
HARRASSOWITZ
Ot Harrassowitz
£22 Harrassawiz Lane Ctie@harr.com
Frarktu, H12 G1234 Garmany
Vendor Institution ID

Invoice Number: 104
Veucher 1D 28 Inveice Date: 1118
Currency: U.S. Dollar Invoice Total: 100.00

Fund: _JStardngOriors boload 1696 - 1650 | 00011690 in 120311958

Purchase Order Numbe 34 PO, Date: 11
Line Mem (e TH Ling Item Amaunt
1 [y w000
Fund Total: 100.00
Bequisilions Desk Phone: 547-295-2200
Endeavar Library af Information FAX:
2200 E. Daven EMail;  browngandinfosys com
Suile 382
Des Plaies, IL 80018 US4
Page af 1

Figure A-6. Voucher/Check Request
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Circulation Notices

This section provides examples of the circulation notices.

Cancellation of Recall Request

Figure A-7 is an example of a cancellation of recall request.

098)1/1996
Endeavor Library

Cancellation Notice
of

Elizabeth Larson
123 E. Main Street
Chicagn, IL USA 60614

Wa regret that your request has bean cancelled for the follgwing itemis):

Library Location:  Main Circ Desk ___ Phona: _
Title: Cormputalenal Methods and problems m astonautksl fiud dynamics : proceedings of @ conferance he
Authar: Hewidt, Bngn Ligyd.
Item 1D: 7440009177 31 fm Call®  TLST3.CE14
Tida: Computational medhods and peoblama in 2! Ayld dynnsmics : o ings of ha
Authar: Hewill, Brian Lloyd.
Hom I0: 171400081772 Itar Call B2 B2322E 125

In mest cases cancellations ocour because the item was nat availzble by the "not neaded after” date you specified in
your ariginal request.

IFyou sull have a need fr this item, please check the library catalog for the latest status of the item. You may alsa ask
the library staff about correwing the item from another institution.

If you hava any quastons, pleage contact us at the indicated locabon.

Endaavor Library
9700 W. Higgins Road Suite 100
Rosemont, IL 60018 USA

Figure A-7. Cancellation of Recall Request
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Fine/Fee Notice

Figure A-8 is an example of a fine/fee notice.

w309
Endeavor Library of Information

Fines and Fees Notice
47

Gwen P Keys
N, Lynda Lane

Mias, IL BID1E USA

Cear Patron.

The fallawing is a list of current fine(s) or feeis), More detailed information is availabie at the liorary, Payments should
be made at the locaticn|s) indicated belaw

Library Lacation:  Circulation Desk Phone:
Wem Tite:  Test hoddrecen
Author:
e 10 e Cal &
FinuFos Deeription: b FneFes ute: 0000
FinesFes Amsunt: o Less Credas: w00 Pt T 5000
WemTite:  Test hoktrecont 2
Auths:
e 10 e Cal &
FineiFee Deseription:  Lost Hers Prossssing FreFes Due: 5260
[ Ter—— oo Laws Cradis: ol Wt e sham
o Titl: et bkt reczre 3
futhor:
Rem D harn Call &
FineiFes Description:  Lostliem Aegiacemen FneFes Dose: 5058
FinFes Ameunt: 100 Lot Craddita: w000 bt Bue: om
Locatien Tetal: 2800
Previously Billed Fines and Fees: 000
Total of all Fines and Fees: 32500
I you have any questions, please contact us at the indicated location.
tion Dask
. Dewon
Sulte 382
Des Plaines, IL 60018 USA
Page 1af 1

Figure A-8. Fine and Fee Notice
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Item Available Notice

Figure A-9 is an example of an item available notice.

08011996
Endeavor Library

Item Available Notice
76

Calla Wiliams
9700 W Higgins Road
Rosamont, IL 60018

Tha ftemis) that you requested ara now availahie at the localion(s) shown balow.

Please pick up itemis; bafore the indicated expiralion date..

Library Location:  Main Cire. Desk Phone:
Title: Shiing. Consuliant: Syrus = Jeythe
Author: Senythe, Syras F
Doy 1D J1 714000648682 Item Call #: GVESd 855

Expwrtion Date:  0%'.0/1996

If you have any questions, please contact us at the indicated location.

Endeaveor Library
B700 W. Higgins Aoad. Suite 100
Rosemont, 1L 60018 USA

Figure A-9. Item Available Notice
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Overdue Notice
Figure A-10 is an example of an overdue notice.

CRR9/1998
Endeavor Information Systems Ing,

Overdue Notice

98

ILL - National Gallery of Art
Natianal Gallery of Art
Interltbrary Loan

1000 Jackson Avenue, MW
Washingtan, DC 20002

The following itemis) nesd to be returned to the lecatians indicated as soon as possitle:

Druw Oata: DB G55

Hotica Humber: 1

Title: Jagper Jonay ! by Michael Srichion.

Author Crichton, Michael, 1942-

Ik 1 A202TOO2ATTTES Item Catl #: MNEBIT.JE C74

If you are liabia for guerdue fines. remember that the fine increases the longer you keep the item. You may also be
charged for the replacement cost if the item is not returned.

Ifyou have any questicns, ptease contact us at the indigated location.

Endeaver Information Systems Inc.
B700 West Higgms Road, Suite 100
Resemont, lingis 60013 USA

Figure A-10. Overdue Notice
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A-12

Recall Notice

Figure A-11 is an example of a recall notice.

08/93/1898
Endeaver Library

Recall Notice
58

Elzabarh Larson
123 E. Main Street
Chicago. 1L USA 60614

Tha fallowing item{s}, cumantly charged to you, ara needed by another patron. The new due data(s) are shown below.
Please retum the itern{s} ta the indicabed locations.

Library Location:  Man Crre. Desk Phone:
Title: Mgzt brall aflas © the quade to cross country ekiing and hiking fraks - Cenng . Hansan wt
Author; Hanszen, Dannis R,
Toarn 1D J1T40016CAT18 lbwms Caall ¥ G1411.E63 HIE 1248

MNew Dus Date: OR181998

Titlw: Seyenty-five yaars of skung, T84-1575 { adined by Russel M. Magnagh.
Athor: Magnaghi. Russsi M.

Im 10 M71400155TOBS Iarm Cail &: Gyasd.4 S48

New Dus Data: 09M1EH 906

If you nave any questions, pleasa contact us at the indicated lacation.

Endeaver Library
5700 W Higgins Road, Suite 100
Rosemant. #, G018 USA

Figure A-11. Recall Notice



Appendix A: Reports and Notices

Recall Overdue Notice

Figure A-12 is an example of a recall overdue notice.

3008
Endeavar Library

Recall-Overdue Notice

58

Elizabeth Larsan
123 E. Main Sireet
Chicago, {L 60814 USA

The following recalled fem{=) must be retumed immadiately 1o tha indicated |ocations.

Library Location:  Main Cirg. Desk ) Phone:
Natice Numbar; 1 Muw Cue Duwbe:  21B56
Tiiw Savanty-fve pears of sking, ~304- 979 ' adned by Ruzasil M. Magnaghi.
Althor: Mepnegré, Russek M.
e IC: T14001RGTTBS btam Cadl 92 GYB54.4 548
Hotice Humbar: 1 Nww Dua Dete: 1B
Tie: Mhchigan e ales  |he guide 1o cross couiiry eivig and hiking irads | Denms B Hangen wi .
Arrthonr Hanser, Danrils A =
Iwm 1D 14001804718 T Cull G411 EGI H3G 1588

Fines for overdue recalled ilems are subslantial and increasa the langer you keep the tem. Plese retum the
urgently needsd ifgm(s].

Il you hava any questions, please contact us at ine indicaled Iocation.
Main Circ. Dask

700 W. Hipgins Road, Suite 104
Aosemont, IL BOOIE LSA

Bagpa Tof T

Figure A-12. Recall Overdue Notice
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Statement of Fines and Fees

Figure A-13 is an example of a statement of fines and fees.

101285
Endeaver Library of Information
Statement of Fines and Fees
14
Sandy Smith
532 M. 3nd St
Watseka, 1| 60970
Dear Patron:
The following summary shows all cutstanding finesfess as of the above date. More detailed information for each
fine/fae is avadable at the lisrary. Payments should be made at the lecation{s| indicated below.
Library Location:  Circulation Desk Phone: B47.296-2200
Iem Tithe:
Author:
e 10 Iam Call #:
FinatFes Description ILL Fas FineFaa Data: &7
FineiFes Amaurt; 500 Less Crndits: 000 Het D .00
Ihem Tithe: Missing [videcrecoring] f Linkersal Fickures.
Authes:
T 10 MISSING e Cull #: METRS
FinelFes Description:  Oventue FineFen Date: 1201605
FinetFee Amount: S0 Less Credits: 00 et Due: 0.0
Ihem Tithe: Missing [videcrecoring] f Linkersal Fickures.
Authes:
T 1 MISSG WemCall#:  METES
FinelFes Descripicn:  Lusl tem Prosessing FinefFen Date; 1211608
FinetFee Amount: B Less Credits: 00 et Due: 00
Itaim Tithe: o | B2 Jack Kaals
Authes: ., Eara Jack
Tt 10 WITHDRAWN Item Call #: PETKEISS Lo
FinetFee Description: Lost tem Processing FineFee Date: 131588
Fine/Fee Amount: 800 Less Credits: 000 et Due: 200
Towm Tithe:  Louss ¢ Ezon bk Sl
Author: Keate, Eara Jack.
Hem 10 WTHORAWN Item Call #: PEFKZSY Lo
Fine'Fee Descriplion: Croerdue FineFee Date: 1ZM&DE
FinatFas Amaunt: S0 Luks Cradits: 00 et Dus: $1000
Towm Tithe:  Louss ¢ Ezon bk Sl
Author: eals, Eara Jack.
e 10 WITHORAWN Iam Call #: PZT K2253 Lo
Fine'Fee Descriplion: Lost Hem Replacement FineFee Date: 1ZM&DE
FinatFas Amaunt: S0 Luks Cradits: 00 et Dus: $1000
Page 1of 2

Figure A-13. Statement of Fines and Fees
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Appendix A: Reports and Notices

Figure A-14 is an example of a courtesy due notice.

Courtesy Notice

Peter James
123 Jones CL
Chicage. IL 60008

Dear Patron:
This notica & te remind you that the following itemis) wil be due saan:

Library Location: Main Secks Phane:

11303

Endeavor Library

3000

DueDate: 112808
Titha; Sayireg Awiika in Class
Auther:; Marton 7. Snerd

Hem 0 B7EME

e Call 8 DB 34505

Please return the itamis) or have the itemis) renawed.
If you have any quastions, please contact us at the indicated locatan

Main Stacks

Page Tof 1

Figure A-14. Courtesy Notice
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Media Scheduling Notices

This section provides examples of Media Scheduling notices.

Overdue Notice

Figure A-15 is an example of an overdue notice.

G208
Alma Mater University Library
Overdue Notice
147
Mark Gobat
2200 E Devon
Suite 382
Des Plaines, IL 50018 USA
Dear Patron:
The following itamis) need t6 be returred to the locat ong indicated ag soon as passibie:
Library Location:  Media Cenler Phena:
Notlce Number: | Conlimmation Na.; 771
Bookirg Start:  03125/1068 0500 EBooking End: D32515%5 0510
Titla:
Author:
Item 1D trerm Call #:
Type: 7'M camar
Equipmant Mo.; 03403 Equlpment [D: 2124 Barcoda: AW52iG2
Marufacturer: Sy .
Modal: EW-2TEI2 Sertal Mumber: 4317514
Notlse Murnber: Confimmation Mo 771
Bookitg Star:  GHEGN 952 D80T Eooking End:  D3P5H586 05 10
Title:
Author:
Item 1D Item Cali #:
Equipment Type: 27" Monitar’Recs ve-
Equipment No.2 28-103 Equipment ID: 212 Barcode:  AVEZIEZ
Manufacturer So-y
Madel: KM-ZTE22 Serlal Number: AR 18
|#you are liable for overdue fires, remarrber that the Sne increases the langar you keep the tem ¥ou may alsa oe
charged for the replacement cosl if the itern is not returned.
I you have any quastions. please contact us &t the indicated ocation.
Media Canter
{0 Carrpus Cirdieg
Anywhere, AN 00000 LSA
Page Tof 1

Figure A-15. Overdue Notice
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Sample Reports

This section contains examples the various reports that can be produced by
Voyager’'s Reporter module.

Acquisitions Reports

This section provides examples of acquisitions reports.

Purchase Order

Figure A-16 is an example of a purchase order.

- ' ! Purchase Ordet

Nota to ¥andeor: Fﬁ'able 1o surpiy By Jon 31,997, pleise oy 0sap ! PG Numbar: - BALE23-1

F O Dater 127835
. OparaloriD:  betsy
Stip Via:  UPSZrd Say

BAKER 8 TAYLOR BOOKS
B 0. BN 4R
(AU 57T STATON
MEW YORE. N 10247

ham Humber: 1 Publisher:  Clarenden Praas,

Deacription: Hendbook o Ioghs In eempuler scianca / edied by § Abramaky, Dov M. Gapbay, and T.5.E. Mabaum.
Yandar TibwNumber: A154 Units: 1 Coat: 15.15  Leas Prapay: 000 Nt Tetal: 155
Irem Mumber: 2 Fubdaher:  Sprinper-Yerag.
Descripton: Nawwa langhiage procasaing : EAR 0, dnd Advenced Schodl In Apifiesal Imeligencs, Gasdda, Po
Vandor A22Y Unha: * Con: ~z.o0 LmPnpw QH Nat Total: ~2M
Ivem Humber: 3 Publisher: L% GRO

Dascription: Summary &1 selected compuiar prograiis prodosed by the U.S. Geclogical Survmy for samulation ol
qraivflease dewvar oy hardecwnd adiion -- nol papedbackt
Yendor TileNumbar: A ra tinlm: 1 Cost: 2233 Less Pragay: 141 Mat Talak: 2237

T .-hg;jns o RILC W L liggns R
fute K Suite 100
Besemorl.  NEHA U usaron, | H00'8 US

Figure A-16. Purchase Order
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Purchase Order - Landscape

Figure A-17 is an example of a purchase order (landscape).

Acquisitions Desk

Mote to Vendor:

[Vendor:

Baker & Tagkr
4700 W, Higgins Foad
Suite 100

Rosemont, IL 0018

Purchase Order
P O Number: 37
P O Date:
Operator ID:  demo
Ship Via: UPS

7D

Purchase Order Totals |

Sub Total:

Other Charges:

Total: 32.00]

Des Planes, IL B0018

[Des Flaines, IL G0018

P O Number: 37 Page 1 of 1

Hem Number | " [ Line ltam Note  [Publisher [ Vendes TileNumber [ Units Cost [LessPropay [ NetTotal |
1 Mevswesic [Lvingstan, M. efc., 155N DOZE-5604 1 1200 L non 1200

%, inc., eto]
3 Fmencan aumal of Baltimare, Vallams & 55N (3635465 T 7000 G0 [ 000
aparts medicine Wilking Co

[Stip o il to: | [ Purchase Order Totals |
acquisitions Desk Aequistions Dask

2200 E. Daven 2200 £ Davan Sub Total: 200
Sulte 392 suta 362

OtherCharges; [ 0m

Tota

Figure A-17.

A-18
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Copy Rollover Status Report

Appendix A: Reports and Notices

Figure A-18 is an example of a copy rollover status report.

Copy Rollover Status Report

As Of Date: 81685
Rollover Run ID: 4

P O MNumber: 118

Item Number: 0 Description: WVendar Title Number:
Copy Location: Rollover Status:  Successfully rolled over RolloverTime:  1869-08-16 10:48.09
ttem Number; 12 Description:  Agamss the multicuttural agenda  a criical thinking aliermative ! Yehudi O, Webster,  Vendor Title Number: 15BN 0278958760 alk, paner)
Copy Locatlon: Rollovar Status:  Succasstully rolled over RallovarTime:  1959-08-16 104809
Copy Lecation:  Main Rollover Status:  Succasstully rolled ovar RolloverTime: 1568-08-18 10r48:09
P O Number: 173
Item Number: 0 Description: WVendar Title Number:
Copy Location: Rollover Status:  Successiully rolled over RolloverTime: 1669-08-16 10:48:12
ttem Number: 1 Description:  Aeschylus, the Cresieia / Simon Geldhill Vendor Title Number:  ISBN 052120292X
Copy Location: Rollover Status:  Succassfuly rolied aver RalloverTime:  1895.08-16 104812
Copy Location:  Main Rollover Status:  Successfully rolled over RolloverTime: 18680816 10:48:12
Item Mumber: 2 Description:  Approaches bo teaching Garcia Manguez's One hundred years of soltude [ ediled by Vendor Title Number: 15BN 0873525353 (C) ¢
Maria Elena de Valdés and Mario J. Valdés.
Copy Locatlon: Rollovar Status:  Succasstully rolled over RallovarTime:  1959-08-16 10:48:12
Copy Location:  Main Rollover Status:  Successfully rolled over RolloverTime: 18680816 10:48:12
ftam Number: 3 Description:  Cambridge companion to English postry, Derne to Marvell / edited by Thomas N Vendor Title Number:  ISEN D521411475
Cams.
Copy Location: Rollover Status:  Successhully relled over RolloverTime:  1809.00.18 10:48:12
Copy Location:  Main Rollover Status:  Succassfuly rolied aver RalloverTime:  1895.08-16 104812
Copy Location:  Main Rollover Status:  Successfully rolled over RolloverTime: 1869-08-16 10:48:12
Itam Number: 4 Dascription:  Stories of Raymond Cane & cilical sudy | Kk Nessat Vendor Title Number:  ISEN DEZ1410957 (cloth)
Copy Lecation: Rollover Status:  Succasstuly rolied over RolloverTime: 15669-08-16 10:48:12
Copy Lecation:  Main Rollover Status:  Succasstuly rolied over RolloverTime: 15669-08-16 10:48:12
P O Number: 174
Item Number: 0 Description: WVendar Title Number:
Copy Location: Rollover Status:  Successhully relled over RolloverTime:  1809.00.18 10:48:12

Pagetat 4

Figure A-18. Copy Rollover Status Report
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Fund Rollover Status Report

Figure A-19 is an example of a fund rollover status report.

Fund Rollover Status Report

As Of Date: 8/16/9%

Rollover Run ID: 4

Fiscal Pariod: 1959 (01/01/1959 - 12/31/1999)

Ledger Mama:
Fund Nama: Rollover Status:  Report produced succasshly RolloverTime: 1595-08-16 1074816
Fund Name: Rollover Status:  Report produced successfully RolloverTime:  1898-08-16 10:48.03
End of This Ledger
Ledger Name: Main Library FYS9
Fund Name: Rollover Status:  Report produced successfully RolloverTime: 1995-08-16 104818
Fund Name: Rollover Status:  Reporl produced successfuly RolloverTime: 1999-08-16 10.48.03
Fund Name: Rollover Status:  Successfully rolled aver RolloverTime: 19950816 104808
Fund Name: Rollover Status:  Rollover rule successfully loaded RolloverTime: 1999-08-16 10.48.02
End of This Ledger
End of This Fiscal Period
Fiseal Period: 2000 (01/01/2000 - 12/31/2000)
Ledger Name:
Fund Nama: Rollover Status:  Report produced succasshly RolloverTime: 1595-08-16 1074816
Fund Name: Rollover Status:  Report produced successfully RolloverTime:  1898-08-16 10:48.03
End of This Ledger
Ledger Name: FY1999-2000
Fund Name: Rollover Status:  Report produced successfully RolloverTime: 1995-08-16 104818
Fund Name: Rollover Status:  Reporl produced successfuly RolloverTime: 1999-08-16 10.48.15
Fund Name: American Literature Rollover Status:  Successfully rolled aver RolloverTime: 1998-08-16 10.48.08
Fund Name: Classics Rollover Status:  Succesaluly rolled over RolloverTime: 1999-08-16 10.48.05
Fund Name: Classics Summary Rollover Status:  Successfully rolled aver RolloverTime: 19950816 104808
Fund Name: Classics: Harnish Grant Rollover Status:  Successfully rolled aver RolloverTime: 1998-08-16 10.48.08
Fund Nama: Engish Literatura Rollover Status:  Successfly rolled avar RolloverTime: 1595-08-16 104805
Fund Name: French Rollover Status:  Successfully rolled aver RolloverTime: 1998-08-16 10.48.08
Fund Name: German Rollover Status:  Succesaluly rolled over RolloverTime: 1999-08-16 10.48.05

Pagetat 2

Figure A-19.
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Appendix A: Reports and Notices

Global Open Orders Report
Figure A-20 is an example of a global open order report.

Global Open Orders Report

As Of Date: 10/13/99
For Order Site: ALL
For Ledger: ALL

Order Site: John Hopkin's-Acquisition
Ledger Name: 99 Library of Fun : 1995 {01/01/1999 to 1

P O Number: £1 Vendor Name: Baker & Taylor PO Type: Fim Order
Lire Mem/Description Copy Seql Lecation Hem Type Copy Status Invoice Status Aumsairnt
1 Andert Ireland - §fe before the Cells § Laurence 1 Main ‘Single-part Appraved Invoiced 12.00
Flanagan, {
Fund Mame: 5 Liorary of Fun - 1598 (01011959 to 1203101999 | Ficbon 100%
End of This Ladger
Ledger Name: 99 Library of Knowledge : 1899 (01/01/18
P O Number: 11 Vendor Name: Baker & Taylor PO Type: Fim Order
Li i Copy Seqf_ Losation Item Type Copy Status Invoice Status Amount
1 Eastem Eurape in revoluticn / edifed by lve Banac. / 1 Main Sngle-par Appraved Invaiced .00
Fund Mamea: 59 Library of Knowlacge © 1568 (01011995 to 12/3111999) © History 100%
P O Number: 23 Vendor Name: EBSCO PO Type: Fim Order
Line Hem/Description Copy Seqé  Location ttem Type Copy Status Invoice Status Amount
1 Abnormal parsanality [by] Robar W \White. / 1 Man Sngla-part Received Complate  Invoica Pending .00

Fund Mame: B9 Library of Knowledge - 1969 (0170171998 to 12/31/1996) | Maps 100%

PO Number: 37 Vendar Name:  Baker & Taylor PO Type: Cartiruation

Ling Hem/Description Copy Seqé  Location item Type Copy Status Invoice Status Amount
1 Mo | 1 Blalogy Subscription Received Partial Panding 12.00
Fund Mame: B9 Library of Knowledge - 1868 (0170171998 to 12/31/1996) | Computer Scence 100%
2 Amencan journal of sports medicine. | 1 John Hopkin's-Acouisition Subscriplion Appraved Perding 20.00
Fund Mame: 86 Library of Knowledge - 1868 (0170171898 to 12/31/198€) | Medical Journals 100%
Page 1 of 13

Figure A-20. Global Open Orders Report
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Open Orders Report
Figure A-21 is an example of an open orders report.

PO Numbea- M2I357 Yandor Nama:  BAKEA & TAYLOR F O Type:

Hinw Ite Copy Seq¢  Locaton s Type Caopy Slatus Invoica Siatuz
Appioach 1a Shakespase. ¢ 1 Wi Sotesiion
Fund Nams: BALIE5E-° 59/ 1 1996/199, Fiscal Yaar (061 &~ 996 1o 07 0¥997| . Englis 1008

2 Cluvady in Enghsh itersturs ~microfarms © Chaucer 1 Main Collaction 7.00
Malory. Spanieerand Shakaspears | by Will !

Fund Namas: EiAL T G06-2 097 19961907 Fiszal Year (06 & 995 10 0701997} . Enghsh 1004

4 Hom your Shehaspears | 1 Hain Callecion 1208
Fund Hama: BAL1996 1937 1996 967 Fuscak Year |08 51996 1o 07101997 English 100

P O Numbar:  MSEISE Vendor Heme:  FAXOH F O Type:

Une Copy Svq¥ kutabian Hem Typw Copy Stans Invoice Swnus Amount
Seaway: cperalion. outiook datislics. La Yoe martime:  * Stasks 150
aphoB1inn, prasvieons, ouetisiues §

Fund Nams: BALTISO6-1907 1996/1947 Fiscal Year [D815M %96 to O7MV155Y) - Journals '96. 97 100°%

a Furmitura production & design. Production & deaign 1 Slacke 278
maubles. !

Fund hama: BAL1#36-1587 : 1996/ 997 Fivcal Yoor (064151886 ko 071101997) ; $anding Ordars '95-97 1004

El Epsbgas. 1 W Collaction 375
Fund Name: BIAL 19961997 ; { D007 Fiscal Year (0601501906 10 07/1041987) © Joumals 96 97 100%

P o) Hurmbar 500856 2 Vendor Hame:  BAKEH & TAYLOR PO Typa:

Lina Iam Dascrption Copy Seal Lucallon e Type Copy Sws nvolce Stitus Amoutit _

1 Bt soaneas in antiguicy 1 Man Collackan 725
Fuand Maime; RAI 1996-1697 : 19961997 Fistal Year (D61S/1 556 to 070161 BAT) - Physics 8 Astronomy 100

2 Stomatienge decoded <bys- Gerakl S, Hawkina in 1 Ma Collection a0.00
callibaration Wi Jabn B Wnia. .

Fund Name: BAL-R06-1587 | 199571897 Fisca Year {05 51856 10 07101 987) : Phyzics & Adlnonamy 100
i 12.96

a ‘Wistas in astronony. / 1 Main Ceeston

Fund Nams: BAL1996.1997 . 1986/ 897 Fecal Year (1615 #56 to 07101 987) - Physics & Asiranonty 19XPL

End of Thia Ladger

End o Thla Ordar Sha

End gt Opan Drders Aaparnt

Fage S et &

Figure A-21. Open Orders Report
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Open Orders Report Before Rollover

Figure A-22 is an example of an open orders report before rollover.

Open Orders Report: Before Rollover

As Of Date: BREes
For Order Site: ALL
For Ledger: Main Library FY59 1989 (01/011959 to 12/311954)

Order Site: Acquisibions Desk
Ledger Name: Main Library FY89 : 1998 (01/01/1999 to

PO Number: 115 WVendor Rame: EBSCO PO Type:

Line ltemiDescription Copy Seq¥  Location Mem Type Copy Status. Involce Status Amount

12 Against lhe muSicullural aganda | a criical hinking 1 Main Subseriplion Received Parial  Perding 0.0
altermatie | Yehudl C \Watster |
Fund Mame: Main Library FY99 - 1599 (010171989 1o 12731/15989) | Classics 100%

PO Number: 173 Vendor Name:  Bakar & Tayior B O Type:

Line ltemiDescription Copy Seq¥  Location Mem Type Copy Status. Involce Status Amount

1 Apschilus, the Oresteia / Siman Goldhil. / 1 Main ‘Single-part Appraved Perding Q.00
Fund Mame: Man Library FY99 : 1960 (01011868 to 12731/1998) : Muray 100%

2 Aporaaches b leaching Garcia Marquez's One furdred 1 Main Sngle-par Pppraved Perding 230

years of sclitude | ecied by Maria Blena de Valdes and
Wano J valdes. |

Fund Mame: Main Libeary FY28 . 1868 (01/01/1998 to 12/31/1969) - World Literature 100%

3 Camiridge campanion ta Ergish postry. Donne to 1 Main Sngle-part Aapraved Perding 45.00
Manvel / edied by Thomas N Coms, |
Fund Mame: Main Library FY29 . 1969 (0170171999 to 12/31/19869) | English Literature 100%

3 Camiridge campanion ta Ergish postry. Donne to 2 Main Sngle-part Aapraved Perding 45.00
Manvel / edied by Thomas N Coms, |
Fund Mame: Main Library FY29 . 1969 (0170171999 to 12/31/19869) | English Literature 100%

4 Staries of Raymond Carver | a criical study | Kirk 1 Main ‘Single-part Claimed Perding 28.38
Nassat |
Fund Mame: Main Library FYS8 | 1989 (0101/1568 Lo 12731/1998) | Amencan Lileralure 100%

PO Number: 174 Vendor Name:  Bakar & Tayior B O Type:

Line ltemiDescrigtion Copy Seqd  Location Item Type Copy Status. Inveice Status Amount

Pagetat 4

Figure A-22. Open Orders Report: Before Rollover
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Open Orders Report After Rollover

Figure A-23 is an example of an open orders report after rollover.

Open Orders Report:

After Rollover

As Of Date: BREes
For Order Site: ALL
For Ledger: FY1959-2000 @ 2000 (01/01/2000 to 12/31/2000)

Order Site: Acquisibions Desk
Ledger Name: FY1993-2000 - 2000 (01/01/2000 ta 12031

P O Number: 116 Vendor Name: EBSCO PO Type: Approval
Lire Mem/Description Copy Seql Lecation Hem Type Copy Status Invoice Status At
12 Against lhe muSicullural aganda | a criical thinking 1 Main Subseriplion Received Parial  Perding 0.0
alternative | Yenudi O Webster |
Fund Mame: FY1965-2000 © 2000 (010172000 o 12/31/2000) : Classcs 100%
Fund Mame: Fy 19862000 - 2000 (0110172000 o 1231/2000) ; Classics 100%
12 Against the mulicutural aganda : a oritical inking 1 Man Subscrigtion Recaived Partial Parding a0
alternative [ Yehudi O Webster. |
Fund Mame: Fy 19862000 - 2000 (0110172000 o 1231/2000) ; Classics 100%
Fund Mame: FY1998-2000 . 2000 (M101/2000 fo 12731/2000) : Classics 100%
P O Number: 173 Vendor Name: Baker & Taylar PO Type: Fim Order
Lire Mem/Description Copy Seql Lecation Hem Type Copy Status Invoice Status At
1 Aeschylus, e Oreshea | Siman Golchil, © 1 Maan Snglke-part Appravad Parding o
Fund Mame: FY1998-2000 | 2000 (01/01/2000 to 12/3172000) | Murray 100%
Fund Mame: Fy 19952000 : 2000 {01/01/2000 to 123172000) : Murmay 100%
1 Aeschiius, e Crealeia | Siman Gelchil. # 1 Main Sngle-par Pppraved Perding a.m
Fund Mame: FY1898-2000 : 2000 {01/01/2000 to 12/3172000) | Murray 100%
Fund Mame: FY1998-2000 | 2000 (01/01/2000 to 12/3172000) | Murray 100%
z Aparaaches b leaching Garcia Marquez's One hurdred 1 Main Sngle-part Aapraved Perding 2300
years of solitude | ecited oy Maria Eena de Valdes and
Mari J. Valdés. |
Fund Mame: FY1898-2000 : 2000 (01/01/2000 ta 12/31/2000} - World Literature 100%
Fund Mame: FY1999-2000 : 2000 (01/01/2000 to 12/31/2000) - Werld Literature 100%
z Aparaaches b leaching Garcia Marquez's One hurdred 1 Main Sngle-part Aapraved Perding 2300
years of solitude | ecited oy Maria Eena de Valdes and
Mari J. Valdés. |
Fund Mame: Fy1996-2000 : 2000 (010172000 ta 12/31/2000} - World Literature 100%
Fund Mame: FY1898-2000 : 2000 (01/01/2000 ta 12/31/2000} - World Literature 100%
Page1af 7

Figure A-23. Open Orders Report After Rollover
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Appendix A: Reports and Notices

Fund Snapshot Report

Figure A-24 is an example of a fund snapshot report.

Fund Snapshot Report

As Of Date:
For Fiscal Period: 2004 (D1/01/2004 - 12731/2005)
Ledger Name: 04 Test Ledger

Fiscal Period: 2004 (01/01/2004 - 12/
Policy Group:  Main Acquisiions Group
Fund Hame: 02 General Aliscatad Fund
Fund Type Name:  General

Faront Fund Mame: 02 Summary Fund
Farsnt Type Mame: General
original Allsoatian:

Balanoe Avallanie:

Pending Commits:

Commitments:
Cver-Commit %: 0%

Fund Hama: 03 Summary Fund

Furd Type Mame:  General
Farant Fund Hame: Hone
Farent Type Hams;  Nons

Original Allooation:
Balanos Avallamie:
Pending Commits:

Commitments:
Over.Commit %: 0%

Fund Hame:- 04 Tesi Fund

Fund Type Mame:  General
Farsnt Fund Mame: Hone
Farent Type Hame:  Hore

Original Allooation:

Balanos Avallanie:
Fending Commits:
Commitmants:

Over-Commit %: 120%

S16/2005
Category: Allocatad
Farant Cafegory: Summary
353353.50 Het Allcoation:
38821.61 Ealance Cach:

Panaing Expanics:
Expendiures:
Cwer-Expend %: 0%

Category. Jummary

Parsné Category: Summary

35953.50 Het Allcoation:
29821.61 Balanzs Cash:
Pending Expends:

Expandiiures:
Cver-Expend %o 0%

Cafegory. Allocated

Faren? Category: Summary

1030.00 Het Allcoation:
2035732524 Balance Cagh:
100.00 Pending Expends:
2807.55 ExpendHures:

Over-Expend %: 120%

055055000
20350867.53
5238.31
82.47

Page 1 of 58

Figure A-24. Fund Snapshot Report
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Fund Snapshot Report Before Rollover
Figure A-25 is an example of a fund snapshot report before rollover.

Fund Snapshot Report: Before Rollover

As Of Date: B/168/2005
For Fiscal Period: 2004 {01/01/2004 - 12/34/200

]

Ledger Name: 04 Test Ledger
Fiscal Pericd: 200 (01/01/2004 - 12/
Paolicy Group:  Main Acquisitions Group

Fund Mame: 03 Summary Fund Category: Summary Dates:
Fund Typs Nama:  General Expand Only:
Parent Fund Nama:  Mane Parant Catagony. Summary

Parent Type Hame:  Mone

original Allocation: Mat allocation:
Balance Avallable: Balance Cash:
Panding Commita: 1117.38 PenaIng Expancs:
‘Commitnenta: 165329 Expendltures:
Over-Commit %: 0% Over-Expand 3%: 0%
Fund Hame: 04 Test Fund Category: Allocatsa Dates:
Fund Typs Nama:  General Expand Only. N
Parent Fund Nama:  Mane Parant Catagony. Summary
Parent Type Hame:  Mone
Original Allpcation: 1000.00 Mat Allocation: 20850550.00
Balance Avallabla: IRSTASEA Salanca Cash; 2080065753
Panding Commits: 100.00 Pending Expancs: 54353
‘Commitnenta: 290759 Expenditures; 247
Over-Commit % 120% Ower-Expand 3% 120%
Fund Mame; History Category: Reportng Dates:
Fund Typs Nama:  General Expand Only:
Parent Fund Nams: 02 Genersl Allocated Furd Parsnt Category. Allocatzd
Parent Type Hame:  Geaneral
Original Allocation: 0.00 Mat Allocation: 0.oo
Balance Avallabla: -75 Ealancs Cash; a.00
Fanding Commits: ooo Pending Expands: 0oo
‘Commitrnenta: 075 Expendltures: 0oo
Owver-Commit % 0% Ower-Expend %: 0%

Page 108 65

Figure A-25. Fund Snapshot Report Before Rollover
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Fund Snapshot Report After Rollover

Figure A-26 is an example of a fund snapshot report after rollover.

Fund Snapshot Report: After Rollover

As Of Date:
For Fiscal Period: 2004 (D7/01/2004 - 12731/2005)

OME/2005

Ladger Name: 04 Test Ledper
Fiscal Period: 2004 (01/01/2004 - 12/
Policy Group:  Main Acquisitions Group
Fund Hame: 02 General Allscatad Fund
Fund Type Name:  General

Category. Allocated

Farsnt Fund Nama: 02 Summary Fund Farent Category: Summary

Farent Type Hame: General

Crigimal Allooatior: 39950.50 Hat Allcoatian:
Balanos Avaliable:
Panding Commite:

Commitments:

COver-Commit %: 0%

1861 Balance Cach:

Panging Expancs:

ExpendHures:
Over-Expend % 0%

Fund Hama: 03 Summary Fund
Fund Type Name:  General

Cafegory. Summary

Parent Fund Hame:  Hone Parent Categary: Summary

Farent Type Hame:  Wore

Crigimal Allsoatiar: Het allcoxtion:

Balanoe Avallanie:

Pending Commits:

Commitments:
Over-Commit %: 0%

Ealance Cagh:

Pending Expance:

ExpandHuras:
Qver-Expend %: 0%

Fund Hama: [4 Tes: Fund
Fund Type Mame:  General

Category. Allocatad

Fareni Fund Mame:  None Faren: Category: Summary

Farent Type Hame:  Hore

Criginal Allooation: 1000.00 Het Allcoation:
Balanos Avallamia: 20957955.84 Balanze Cach:
Pending Commits: 100.00 Fanding Expends:

Commitmants: 290763 Expangiurss:

Over-Commit %: 120%

Over-Expend %: 120%

Dates: 5
Expend Only: M

05505850.00
20350867.53
543831
B2.47

Page 1 of 35

Figure A-26. Fund Snapshot Report After Rollover
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Cataloging Reports

This section provides examples of the cataloging reports.

Unauthorized Subject Headings

Figure A-27 is an example of an unauthorized subject headings report.

Unauthorized Subjéct Headings

Qa1 1898

Unauthonized Subject Headings

Amalgamated Clething Workers of America
Amantius, Saint, d. ca. 487,

Amaranthaceas

Amateur plays

Amtassadors Saviet Union History 20th century

Date Range:
Thesaurus Date Heading Added
LG subject headings Q5121998
LG subject headings 081241808
LC subject headings 05/12/1898
LC subjes: headings Ds/1zi1908
L subyect headings 05121998

End of Unauthorized Subject Headings Report

05011019898 - 05131998
OFAC Bib Count
1

1
i)
0
-1

Figure A-27.
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Unauthorized Name Headings

Figure A-28 on page A-29 is an example of an unauthorized name headings

report.
Unauthorized Name Headings
06/ 1041958
Date Range: N511118%6 - 05! 51998
Unauthorizad Nama Headings Mama Typa Data Haading Added OPAC Bib Count
Anaya, Rudolfo A, personal name 05/12/1988 2
Anchorage Histarizal and Fine Arts Mussum forporate name 05/12M598 3
Andersen, Francis |, 1325- persana nan'e 05121598 3
Andersen, H. €. (Hars Christian). 1805-1875 persans: namre 0571209998 20
Anderson, Albert. 1928- : persona” Name 0512411998 1
Anderson. Arthue J. O personal name Q81211898 2
Andarson Bernhard W . persaonal name 061201588 3
Anderson. Candsce. persoaal name 051211898 1
Andesson, Charlas S, parsonal name DSMABOR. 1
Anderson, Chr. perscnral name 05/121998 1
Ancerson, David. 1912- dersenal name 051201898 1
Anderson, Duana, 1843- osersonal rame 051201838 4
Anderson, Eugene Newtan oersonsl nams 051218598 1
' Anderson, George "W {Georye Wishart; personal nama 05121898 2
i Andersan, Georgere persenal name 05121 988 1
Antersan, Gerald H personal name 05121998 1
Anderzon, H. Gecrge (Hugh Gearge), 1932- personal narme 0512119898 1
Anderson, Hugh, 1920- persanal name 051121938 1
End of Unauthorized Name Haadings Report
Page 24of 73
i

Figure A-28. Unauthorized Name Headings
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Unauthorized Title Headings
Figure A-29 is an example of an unauthorized title headings report.

Unauthorized Title Headings

dergerase: Date Range:  05/10/1288 - 05131995

Unauthorized Tite Headings Title Type ) Data Heading Added aPAG Bib Count

End of Unauthorized Title Headings Report

Page 56 o 56

Figure A-29. Unauthorized Title Headings
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Unauthorized Name/Title Headings

Figure A-30 is an example of an unauthorized name/title headings report.

, Unauthorized Name(Title Headings

. 0B710/1058 :

! Date Range: 051101988 - 05131598
Unrauthorized NamefTitle Headings . HamefTltle Type Date Heading Added OPAC Bib Count
Rattiscambe. Georging. John keble personal name 05121998 1
Baudez, Claude F. Archéologie de Los Naranjos. Henduras § personal name 05121808 2
Bauer. Walter, 1877-1350. A Greek-Englizh levicon of the New persongl name - 05M2NG9E 1
Testament. and other eardy Christian literature
Bauer, Walter, 18771950, Gieek-English lexicon of the New persanal name 05121288 1
festamant. Indax
Bawer, Walter, 1877-1900 Griechish-deutsches Warterbuch zu den perscnal name b2 eo8 1
Schrifien des Neuen Testaments uad der derigen urchristichen
Biesratur
Bauer, Waller, 1877-1960. Sherter iexicen of the Graek New personal name 0511211098 1
Tegtament ¢
Baughrman. Harry Fridiey, 1892- Jererniah for today f persanal nams 06/12/1098 1
Baur, Chrysostomus, “ 876- John Chrysastom and Fis time ! personal name Q021058 1
Bautz, Friednch Withelm. Biographisch-biblicgrachisches porsonal nare 051241925 1
Kirchenlexikan ¢
Baxter, Rechard, 1615-1691. The saints' everlasting resl { personal name 06/12/1966 2
Bayensche Akademie der Wissenschaften Mathemas sch- corporate name 05/92:19%96 1
Maturwisscnschafticho Klasse Abhandiungen
Baynton-Wiliams. Roeger. inveshng in maps [ personal name Qb121988 1
Bazeley, Elsie Theadara. Hamar Lane and the Litis Commcnwealth [ persanal name Q541201998 1
Beabout, Gregory R.. 196C- Freedom and its misuses persanal name Q121998 1
Beal, Merrill 0., 1898- "l will fight no more foesver” : personal name 051201998 1
Beard, Charles Aastin. 1874-1948. American city goverrmant ¢ persanal narme 051211988 1

" Beardslee. Wiliam A, Literary criticism of the MNew Testament, personal name 0512/1098 3
Beaujeu-Garmie Jacgueline, Traité de géographie urbaine, English personal name 051211998 1
End of Unauthorized Name!Title Headings Report

: Fage G4 of 84
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Figure A-30. Unauthorized Name/Title Headings
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856 Link Failure Report
Figure A-31 is an example of an 856 link failure report.

856 Link Failure Report

Q/399
Date Range:
Link Host
ejournals.cic.net
Link Type! UAL Link Text: Bl ieournals cic.neversy. S i
Effor Gode: 956 Error Text:  Socket Virhe Entar
Record Type: Biokographic Record ID; 54575 Date Updated, 9299
Ieweb.loc.gov
Link Type: UAL Link Text:  hitp ficwes loc povistafl!
Effor Gode: 403 Error Text:  Faicden
Record Type: Biskographic Record ID: 33513 Date Updated: 27398

End of 856 Link Failure Report

Page 1of 1

Figure A-31. 856 Link Failure Report
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Duplicate Authority Records Report
Figure A-32 is an example of a duplicate authority records report.

Duplicate Authority Records
Weres
Selected Range:

Duplicate Authority Resord Headings Autharity Recard 1D
Aalto, Ahcar, 19951976

12807

48410
Abelard, Peter, 1079-1142

18595

5993
Abourezk, J ames

603

477
Abramson, Joan.

k|

43118
Acheson, Dean, 1993 1871

13759

a5
Adams, Abigail, 1744 1818

18820

57
Adams, Ans el, 1902-

14553

44733
Adame, Henry, 18381918

12504

45850

End of Duplicate Authority Records Report
Page fof 1

Figure A-32. Duplicate Authority Records
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See References without Corresponding Authority Record Report

Figure A-33 is an example of a see references without corresponding authority
record report.

See References without Corresponding Authority Record
WVITD2
Selected Range:
Authority Record Hesdings Headings S Awthority Record 1D OPAC Bib Count
Ak} plans BAEEG [
ALC, ca 17E2-1832 0421 o
ALC, ca 17E2-1832 0421 o
AAAS series on Esues in seience and technology 1244 o
AAAS series on Esues in seience and technology 1244 o
AAAS series on Esues in seience and technology 1244 o
AAHE-ERIC/higher education research report 1574 o
AAHE-ERIC/higher education research report 1574 o
AAHE-ERIC/higher education research report 1574 o
Abbaye de Saint-Denis (SaintDenk, France) G710z o
Abbaye de Saint-Denis (SaintDenk, France) G710z o
Abbot, Anthony, 19921052 12620 o
Abbot, Anthony, 19921052 12620 o
Abduction 6245 o
Ability, Influence of age on 42106 o
Absence and presumption of death 51208 o
Absentee fathers 51202 o
Absoldion S0050 o
Absoldion G755 o
Absorption of sound 42620 o
Absorption of sound B0621 o
Abstract data types (Computer s cience) 51375 1}
Abstracting and indexing senvices 54720 1}
Abstraction 40000 o
Abstracs AT o
Abuse of adminitrative poveer G756 o
Abusedteenagers B2632 o
End of See References without Corresponding Authority Record Report
Fage tof 1

Figure A-33. See References without Corresponding Authority Report
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See References Authorized in Another Authority Record Report

Figure A-34 is an example of a see references authorized in another authority
record report.

See References Authorized in Another Authority Record
WVITD2
Selected Range
Authority Record Hesdings Headings A Authority Record 10 A Awthority Record 1D OPAL Bib Count
Bible study. 42347 105 1
Bible Trarslating 4352 42340 1
Creative thinking (Education) 51122 S1120 2
Human body. 42529 256 o
Latin American liter ature 1 5541 2z
Hurseny thymes 14723 5745 15
Hurseny thymes S 5745 15
Fhilozophy oo 2118 @
Physical chemistry, S0121 025 o
Fhysiological chemistry a0 1205 1]
Salt 4672 So6a3 o
Shakespeare, William, 15641616 Tragedies 18352 f0189 19
Sin 4174 B0290 &
UHESCO collection of representative womts 818 8 o
United States. Constitution 1914 15353 &
United States. Corstitution. 1st-10th amendments B1916 23042 1
W aves 14742 E2648 2
End of See References Authorized in Another Authority Record Report
FPage 1of 1

Figure A-34. See References Authorized in Another Authority Record
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See References with Linked Bib Records Report

Figure A-35 is an example of a see references with linked bib records report.

See References with Linked Bibliographic Records

TS
Selested Range:
Authority Record Headings Headings o Authority Record 10 OFALC Bib Count
United States. Constitution 51014 5
United States. Constitution. st10th amendments 51016 1
Van Rallie, Jean Claude. 1035- 2019 1
Venturi, France. Roots of revolution 27720 1
W.AMES. 4742 2

End of See References with Linked Bibliographic Records Report

Page fof 1

Figure A-35. See References with Linked Bibliographic Records
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Appendix A: Reports and Notices

Circulation Reports

This section provides examples of circulation reports.

Circulation Statistics Report

Figure A-36 is an example of a circulation statistics report.

Circulation Statistics

9299 Date Range: 1/1/99 - B399
Location Code Operator ID Charges Discharges Renewals Fines Collected
ACQ
brown 5 2 0 $0.00
demo 3 4 0 H0.00
&1 a o o $0.00
2 a 0 0 $0.00
Totals for: ACQ 8 & o $0.00
CIRC
brown 121 a1 7 3445 45
demo 34 59 B $288.30
t ] § 0 $0.00
2 5 1 1 $0.00
Totals for: CIRC 166 156 16 $737.76
Grand Totals; ALL Locations: 174 182 18 $737.76

End of Circulation Statistics Report

Page: 1

Figure A-36. Circulation Statistics
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Distribution Item Order List Report
Figure A-37 is an example of a distribution item order report.

Distribution Item Order List

1041398

Date Range: 10/E/99 - 10/6/99

[Fomaer Tateemarien:

Code: EB (=5
10400 Higgins fioad
Dns Planes. 1L 80018

Order Date: 10599 Quantity: 37
Ibem Title:  And o think that | saw it on Mulbemry streel / by Dr. Seuss.
them Author: Geisel, Theodor Seuss, 1904~
Hem ID:  32550000423037
Hem Call #:
EnumiChrean:
Operator D derne.

Expected Date: 101559

End Distribution Item Order List For Vendor: EESCO

End Distribution Item Order List Report

Page:

Figure A-37. Distribution Item Order List
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Appendix A: Reports and Notices

Global Circulation Statistics Report

Figure A-38 on page A-39 is an example of a global circulation statistics report.

Global Circulation Statistics

10/12/99 Date Range: 10M1/99 - 12/31/99
Location Code Operator ID Charges Discharges Renewals Fines Collected
CIRC
demo 3 4 0 $5.00
Totals for: CIRC 3 4 o $6.00
csC
demo a 0 0 $0.00
Totals for: CSC 0 0 o $0.00
main
demo 3 1 0 H0.00
Totals for: main 3 1 o $0.00
media
demo a 0 0 $0.00
Totals for: media 0 o o $0.00
Res
demo L] 0 0 000
Totals for: Res L] 0 o $0.00
ShortLoan
demo 21 24 2 $102.05
Totals for: ShortLoan il 24 2 $102.08
Grand Totals; ALL Locations: 27 29 2 $107.08

End of Circulation Statistics Report

Page: 1

Figure A-38. Global Circulation Statistics
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Hold Shelf Expired Report
Figure A-39 is an example of a hold shelf expired report.

Hold Shelf Expired

11/9/2004
Location Code Name Call Number Title Item 1D Exp Date
CIRC

Galen Charlton DFS TEST Ré*umc® BibliographicTitle= 14303 B/6/2004

Galen Charlton DFS TEST Résumé 14303 6762004

Galen Charlton DFS TEST RAGsumA®@ 14303 6/5/2004

Galen Charlton DFS TEST R&*umc® BibliographicTitle= 14303 6/5/2004

Galen Charlton DFS TEST Ré*umc® BibliographicTitle= 14303 6/5/2004

Ted Burkhardt 2341B53 Free will, responsibility, and grace. 86538 10/10/2004

Karen Raftunde BW379T .G5T6 World aflame [by] Billy Graham 87457 6/8/2004

Jason Ratermann NC1429 5438 Waorld according to Lucy / by Charles M. 80975 6/8/2004
Schulz.

Julie Bister PNE120.A52 W5584 Gingham dog. 17948 114212004

1569k

Julie Bister PZ3.C852 Me 1921 Men, women and boats / by Stephen Crane 91735 11/2/2004
; edited with an introduction by Vincent
Starrett

Christopher Venckus PZ7.A413 Mg 1388 Miss Nelson has a field day / Harry Allard, 01698 10/2/2004
James Marshall.

Daryl Cheney QB209 .G6 Time, by Samuel A. Goudsmit, Robert 24081 6/8/2004
Claibomne, and the editors of Life

Julie Bister QLETE.T .ESG 1981 Endangered birds of the world : the ICBP 24015 11/2/2004

bird red data book / compiled by Warren B.
King on behalf of the International Council
for Bird Preservation and the Species
Survival Commission of the International
Union for Conservation of Nature and
Natural Res

Julie Bister QLETT ARG Families of birds, by Oliver L. Austin, Jr. 07723 11/2/2004
lllustrated by Arthur Singer.

End of Hold Shelf Expired Report

Page:

Figure A-39. Hold Shelf Expired Report
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Item Related Exceptions Report

Appendix A: Reports and Notices

Figure A-40 is an example of an item related exceptions report.

30-Aug-96

RIDH
Fareign Hem Chargad
RIDM
Lost ltlem Discharged
Lost temn Chischarged
Lost ltem Discharged
Lost ltem Discharged
Last [tem Discharged
Lost ltern Discharged

Location Coda Exception Dagcription Tite

Item Related E-xceptions

War and edJcation, by Parter

Great experiences in autonall
History and tlass conscioysne
Use of titanium & dilithiurn cry

Monetary pobcy and economic
Early Australian architects and
Scots antholagy from the thite

End ;l_lt;;-Related Exceptions Report

._ MemID Qperator 1D

32027000937214 1041215995 dema
7630 08/06:1906 demo
32027000111422 08/09/ 1858 demo
3119818380167 08/09/1996 demo
32027002152620 08/08/1995 dema
F2027002423527 08/05/1956 demo

08/0%5/1996 demo

Page; 2

Figure A-40. Item Related Exceptions Report
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Missing in Transit

Figure A-41 is an example of a missing in transit report.

Missing in Transit

30-Aug-96
Source Location  Title Rem D
CIRE T
Adventures with fractions machine-rea  FR1Z3.5 355672
Adventures with fractions machine-rea  FR123 5 355672
Education and paverty [by] Thomas k. LC191 .RS 12
Education and poverty [by] Thomas | EC181 RS 12
ierchants make history © how trade ha  HF352 8213 714
Merchants make history © how trade ha  HF352 3213 8714
RID&
Held your hour and haye ancther ! Bren XX 1234 BB11
Held your hour and have another ! Bren XX 1234 B

End of Missing In Transit Report

ACQ

LAWY
Law

. TrangitDate

08201996
U620/ 4986
07i241199G
07/24/1996
0172411996
0112471996

1271995
120071995

Page:

Figure A-41. Missing In Transit Report
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Appendix A: Reports and Notices

Patron Related Exceptions

Figure A-42 is an example of a patron related exceptions report.

Patron Related Exceptions

30 Aug BB

Location Code  Exception Description Patran Name . Patren Barcode Exception Date  OperatoriD
Fine Limit Creerride Iddings, Mary Sue 16111965 marysue
Overdue Limit Overnide Buck, Dayna Evers 0 1171995 demd
Ovardue Limid Quarride Buck, Dayna Evers 3031 11171985 demo
Paton Expiraton Overnd George, Anail Rodent 9BTE 04181588 demo
Patron Expiration Overnd Russ, Cathleen A 21552000643200 08r14/1886 demo

End of Patron Related Exceptions Report

Page: 74

Figure A-42. Patron Related Exceptions
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A-44

Reserve Items Active by Call Number

Figure A-43 is an example of a reserve items active by call number report.

30-Rug-96

Location Code

CIRC

RESERVE

RIDH

RIDM

VPres

Location Cod#

Call Number

68 «{hdx 1585
ND553.P5 P43
Q11 PE12 vol 92
Q141 HE 1668

ND553.P5 P43

MLE0 B3 1969
N5300 M9 1867
N300 WAz
N&303 H7B
N725 €33

Q2L851.054 1969
QLSIT K4

ML187 NB5 1974
NB537.16 C74
MASS?7 BE
MND553. D774 TE
MD553 PS5 P43

hgi29 23
NAE97T7 B8

Cail Number

Thie

American scufphure

Partrait of Picassa -

Gardening ants. the attines [by]
American scientis's pioreer tea

Fortrait of Picassa -

Scope of music

Art and cwilzation [by) Bernard
Principies of art history, he prob
Literary sources of art istary a
Masterpieces | chapters on the

Frog bock: Morth Amanican toa
Atlas of the frog's brain. [By] M

Experimental music. - Caga and
Jagpar Johns / by Michael Crich
Early church in Syria,
Bride & the bachelors; ihe hereti
Portrait of Picasso -

Myslery of Mycenos
Early church in Syria,

Tithe

Course Name

Thinking prirt
Thinking print
Thinking print
Thinking print

Eurcpean show

music education
Art History
Art History
Art History
Art History

Betsys Exhibd for Frogs
Batsys Exfubr for Frogs

Books Related to Curent Exhi
Books Related 1o Current Exhi
History of Dogs

Biooks Redated to Current Exhi
Ficasso and Partraiture

<lagsical studies
classical studies

Course Name

End of Reserved Itams Active Report

Reserved Items Active by Call Number

Date Range:

Hem ID

5543221

320270085904 2%
320270023910683
3202700244 7832

2027000690428

32027000527 454
32027000826227
32027002377328
2202700237 7096
32027002361B43

32027000159120
32027002351626

32027000175284
32027002377765
32027002450349
3202700262825
32027000980429

9654
2027002450349

Ham 1D

01/01/1966 - 0B/R141986

Effective Date

061211996
08121456
06/12/1996
061211966

06/21/1986

QAr25 1606
(1872641956
08/26/1986
081261966
08/26/1986

06/15/1956
06/151996

0642171596
08/21H5096
01/056/1996
DE/2171996
B5/01/1956

0471911586
O 1911356

Effectiva Dal¢

Figure A-43.

Reserve Items Active by Call Number




Appendix A: Reports and Notices

Reserve Items Active by Title

Figure A-44 is an example of a reserve items active by title report.

Reserved ltems Active by Title

inAig-9a Date Range: 0110111896 - 0F01/1906
Lacation Code  Title Gall Number Gourse Name Iem ID Ettectiva Date

American scenhists, poneer tea (141 .HG 968 Thixing print 3202700244 7832 06121996

Amerncan sculpture B8 xC54x 1955 Thanking prnt 543221 081218956

Gardening ants, the atines [by] Q11 PA1Zvol. 92 Thinking pant 2027002381063 08M12/1996

Portrait of Picasso. - MDS5A.PS P45 Thinking print 32027D00990429 08121998
CIRC

Portrait of Picasso. - ) ND553.F5 P43 European show 32027000930429 0&/21/1908
RESERVE

Artand civiization [by] Bemard  N5300 M34 1967 Art History 32027000876227 DB/26/1908

Literary sources of art history; a  N5303 HT6 Art History 32027002377096 OBIZE/ VD8

Masterpieces chaptersonthe  N¥25.C33 Art Hustory 32027002341843 08/26/1008

Principles of an histary. the prab  N3300 W82 Art History 2027002377328 0B/26/1356

Soope of music MLE0 B3 1968 music education A2027000527454 D4r251 996
RIDH

Allas of the frog's oran [By] M QLaaT K4 Betsys Exhibit for Frogs 2027002391626 06/156/1596

Froy ook North Amencantos  (L651.D64 1946 Betsys Exhibit for Fregs 32027000199120 06/156/1896
RIDM

Bnde & the bachelors: tne heretl  NDOL3.D774 TG Books Related to Current Exhi - 32027002382825 0612111996

Early church in Syria, NASSTT BY History of Dogs 3A0ZTROZ450345 011051586

Expermertal music Cageand  ML13T NBS 19740 Books Related 1o Current Exhi 3202700075204 0B121/1996

Jasper Johna ! oy Michael Cricn  NE537.16 C74 Rocks Ralated to Currest Exhi - 32D27D02377765 0612111596

Pertrait of Picasso - NDSHI P P43 Prasso ana Porraiture 32027000800429 05101:1996
VPres

Early churcn in Syria, NASDTT BB classical studies. 2027002450349 041801996

Evolutior. and gansetics | the mo GH366 ME35 classical stugdies _32027002422355 0471801396
Location Code  Title Call Number Courdg Name Hem 1D Effective Date

End of Reser ms Active Report

Figure A-44. Reserve Items Active by Title
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A-46

Reserve Items Active by Course Name and Call Number

Figure A-45 is an example of a reserve items active by course name and call
number report.

S0-Ang-94

Lacation Code

CIRC

RESERVE

RIDH

RIDM

VPres

Location Code

Reserved Items Active by Course Name and Call Number

Course Nama

Thinking print
Thinking print
Thinking print
Thinking print

European show

At Higtory
Art History
Art History
Art History
musie education

Betsys Exhiat for Frogs
Betsys Exhibit for Fregs

Books Relatad to Current Exhs
Books Related ta Gurrent Exh
Books Related to Current Exhi
History of Dogs

Picasso and Portraiture

classical studies
ciassical studies

Course Name

Call Numbar

68 xChax 139895
NDS553.PE P43
Q11 P12 vol. 82
3141 HY 1968

MNO583.PE P43

MN5300 M4 1567
NS300 Wa2
NS5303 H76
N72.5 (33
MLE0 B9 1969

{LES1 D54 1968
QL1937 Kd

ML197 NBS 1324
MES3T 6 CT4
MD5E3 DT74 T8
NAS977 B8
ND553.95 P43

hg128 23
NAS9T7 BS

Call Numbar

Thie

American sculpture
Portrait of Picasso. -
Gardaning ants, the atines [by]
Amarican sciertists; pioneer tea

Parirail of Picasso. -

Art and civilization [by] Bernard
Principlas of art history; the probi
Literary sources of art lustory, an
Masterpieces chapters on the h
Scope of music.

Frog book  North American toad
Atlas of the frog's brain. [By] M

Expenmental music : Cage and
Jasper Johns / by Michaet Cricht
Bride & the bachelors; the hereh
Early church in Syria

Porrait of Picasso. -

Mystery of Mycenos
Early church i Syria,

Title

End of Reserved Items Active Report

Date Range:

Ham ID

6543221

32027000890425
2027002391063
3202002447832

32027000990428

3202700D826227
32027002377328
32027002377096
32027002351843
2027000527494

32027000199120
32027002391626

32027000175254
32027002377765
32027002362825
32027002450349
32027000990429

9554
3027002450549

Ham 10

Q1/011996 - 09/01/1996

Etfective Date

DB/ 271996
06/12/1956
DB121866
DB 211986

0612111906

0B/2611886
0B/2611996
OB/261 5956
0B/26M1 296
0472501996

067151996
061541966

0B/21/1998
06/211996
GR/211 98
OB D96
05101115996

04/19/1856
D4/19/1996

Effectiva Data

Figure A-45.

Reserve Items Active by Course Name and Call Number




Appendix A: Reports and Notices

Reserve Items Active by Course Name and Title

Figure A-46 is an example of a reserve items active by course name and title

report.
Reserved Items Active by Course Name and Title
-Aug-98 Date Range: 01/0141986 - DI/ 11996
Location Code Couree Name Title Cali Number Hem ID Effective Date
Thirking print American scienlists; poneer tea 1141 HI 1968 3202700244 7832 DG/ 1249996
Thinking prnt Amarican sculpture 68 xC5dx 1985 6543221 DAF 211956
Thinkeng print Gardening ants, the athnes [by] 11 PE12 voi 62 32027002391083 DB/ 2/1958
. Thinking print Portrait of Picassa - MD553.P5 P43 320270009303429 D&M 271996
CIRC
Eurnpean show Fortrait of Picasso. MDESS P5 P43 32027000980428 DEF2111986
RESERVE
Art History Art and cwvilization [By] Bernard  NB30D M4 1587 32027000826227 DBF261996
Art Histary Literary sources of art hstory. & N5303 H¥6 32027002377056 DBIZE1O56
Art History Masterpicces | chapters on the  M72 5 €33 32027002361843 OB2GI1806
Art History Panciples of art history: the prob  NS300 W82 32027002377328 OBr2G1 496
music education Scopa of music M{E] B5 1969 22027000527434 Q472511096
RIDH
Betsys Exhibit for Frogs Allas of the frog's brain [By] M. QLS37 K4 32027002391626 061151596
Betsys Exhebit for Frogs Frog book Morth Americaniea  QLES1 D54 1969 3202700018120 D&/15/1956
RIDM
Books Relaled to Current Exhi Brde & the bachelors. the hereti NDS33 D774 16 32027002362825 D6/21/1556
Books Related to Currént Exhi  Experimantal music - Cage and  ML187 N85 18740 32027000175284 062111986
Books Related to Current Exhi  Jasper Johns / by Michael Crich  N§5JT MG C74 2027002377765 DE/21/1966
Histary of Dogs. Early church in Syria, NASO7? BR 32027002450348 D1/05/1956
Picasso and Fortraiture Portrait of Picasso. - NDS5S53 PS Pé3 3202700080428 asit1/1996
WFres
classical studies. Earty church in Syria, NASSTT BB 32027602450349 04/18M1 856
classical studies Evaolutien and genatics : the mo  QH368 M535 ‘32027002422355 041191998
Lacatian Code Course Name Tithe Call Number temn 10 EMective Date
End of Reserv~d ems Active Report

Figure A-46.

Reserve Items Active by Course Name and Title
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Reserve Items Expired by Call Number

Figure A-47 is an example of a reserve items expired by call number report.

Reserved Items Expired by Call Number

30-Aiy-26 Date Range: 010141536 - 00111996
Locaticn Code  Call Numbar Title Course Name ltam ID Expiration Date
RESERVE - e e o R S
HBTS . H7S On ravolutions and progress in ec  Economics 32027001828558 01/3171996
MLED .BY 1969 Scope of music. music education 32027000527494 (4426/1996
NAT053 V6 A423 Economic development. Economics 014311856
PS3552 UT5 Y3 ‘Yage letters / Wilkam Burroughs. st 2 3202 100066528G DEH3MP56
RIDH i
QLBS1.054 1069 Frog book: Mofh Amearican toads  Betsys Exhibit for Frogs 32027008193120 074151996
QLSI7 K4 Atlas of the Frog's brain {By] M. K Belsys Exhibit for Frogs 2027002391628 074151996
RIDM
NASGTT BB Earty church in Syria, History of Dogs 3202700245034 07151096
VPres
hg129 23 My stary of Mycenas classcal studies 9654 63071996
NASG7? BB Early church in Syria, tlassical studies 3202700245034 0E/30/1996
PA4U2E AZ L35 1862 lliag. Translated with an introd. by  classicak siudies 2027002502578 DB/30/1286
PA4025.24 P Herner and the Asther classical stucies 32027002510027 D6/30/1296
PA4D37 MaE Homer ! by Andrde Michalopouios  classical studies 32027002509887 DB/30M1556
QH368 M55 Evolution and genetics : the mode  classical studies 32027002422350 DE/30/E5E

End of Reserved items Expired Repl

Page:

Figure A-47. Reserve Items Expired by Call Number
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Reserve Items Expired by Title

Figure A-48 is an example of a reserve items expired by title report.

\
;
Reserved ltems Expired by Title
3t-Aug-95 Date Range: 010171986 - 05011996
Lozatlon Gode  Title Course Name ttem 1D fa_ll_ﬂ;l. Date
RESERVE o B '7
Econgmie develspment, NATDS3 WE A423 Economics 013111998
On revolutions and progressin -~ HB7S HTY Economics 32027001829558 0103111996
Scope of music. MLE0 BS 1968 music educalion 32027000527494 04/26/1996
Yage letters / Willam Burroughs  PS3552 U756 Y2 list 2 3202700066926 0641311996
RIDH
Atlas of the frog's brain. [By] M. QL837 K4 Betsys Exhibit for Frogs 32027002351626 071501886
Frog hook; Nenh American toa  QL&51. D54 1968 Balsys Exhibit for Frugs J2027000199120 07 5/1996
RIGM
Early churchiin Syria, NASSTY RS History of Dags 32027002450349 G7H 51906
YPres
Early churchiin Syria, NASS7Y B8 classical studies 3202700245034 O6/30/1856
Ewolution and genebes : the me  QH3G6 .MS35 classical studies 32037002422355 Of/30/1596
Homer { by Andrae Michalopoul  PA4037 M46 clagsical studies 32027002508587 DE/30/1996
Homer and the Agthar. PA402S Z4 PG classical studies 32027002510027 (6/30/1956
lliad. Translated with aninod.  PAJ025.AZ L36 1862 classical studies 32027002502578 06/30/1996
Mystery of Mycenos. hg128 123 classical studies G654 QB 30/1996
End of Reservad ltems Expired Report
Paga: 1
Figure A-48. Reserve Items Expired by Title
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Reserve Items Expired by Course Name and Call Number

Figure A-49 is an example of a reserve items expired by course name and call
number report.

Reserved ltems Expired by Course Name and Cail Number
AFAug-98 Date Range: O1701/1986 - 09/01/1955
Location Cade  Course Name Call Number T ko Expiration Dale
RESERVE oo ’ ) T

Ecenamics HB75 H73 ©On revolutons and progress ine  32027001628558 Q1211996

Eceinomics MNAI0S3WE A423 Economic development. 01311996

hst 2 P&3552.U75 Y3 ‘Yage letters / Willam Burroughs  320270006656205 DB/ 31996

music edugalion MLEQ .BS 1969 Scope of music. 32027000527494 04/26/1996
RIDH

Batsys Exhibit for Frogs QL651.054 1969 Frog book: North American toad  32027000198120 07151596

Batsys Exhibit for Frogs. QL8937 Ke Atlas of the frog's brain. [By]M.  32027002391826 07412/1996
RIDM

History of Dogs NALYTY BB Early church in Syria, 32027002456349 07115/1986
VPres

classical studies hg129 123 Mystery of Mycenos @654 06/30/1966

clagsical studies NASE?Y BB Earty church in Syria, 3202700245034% 06/30/1986

classical studias PA4O25.AZ L35 1962 llrad. Translatad with an ntted b 32027002502578 06/30/1986

classical studies PA4025.24 FE Homer and the Aether. 32027002510027 DE/30/1996

classical studies PA4DAT WB Homer / by Andras Michalopoulo  32027002509587 D6/30/199G

clagsical studies QH366 M535 Evolubon and genetics : tne mod  32027002472355 0B/30/1998

End of Resarvad [tems Expired Report
Page: !

Figure A-49. Reserve Items Expired by Course Name and Call Number
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Reserve Items Expired by Course Name and Title

Figure A-50 is an example of a reserve items expired by course name and title

report.
Reserved Items Expired by Course Name and Title
30-Aug-96 Date Range: 0140171996 - 001118958
Location Code Course Nama Title Call Number ttem ID Expiration Date
RESERVE ' -
Economics Economic development. NA1053.%8 A423 01/31/1998
Ecenemice Onrevolutions and progress in- HB7S H79 32027001929558 0143111996
ligt 2 ‘Yage lztters / William Burroughs  PS3552. U75 Y2 32027000660206 061341936
rusic education Seope of music. MLED BS 1963 32027000527404 04/26/1906
RIDH
Belsys Exhibit for Frogs Allas of the frog's brain [By] M. QL937 K4 320270023531626 711571586
Betsys Exhibr for Frogs Fiog book: Morth American tos  QLE51.054 1869 32027000189120 0741571996
RIDM
History af Dogs Early church in Syna, NADSTY B8 2027002450343 07/15/1938
VRres
classical studies Early church in Syria, NASYIT BB 32027002450340 0673071996
ciassical stuties Evolution and genetics : the me  QH3G6 .MS535 2027002422355 0673041536
classical studies Homer / by Andrae Michalopoul  PAJO37 M46 32027002505587 643071596
classical swudies Homer and the Aether. PAAN2E Z4 PE 2027002510027 062071996
classlcal sludies lizd. Translated with an introd PA4025 AZ L35 1962 32027002502578 0673011596
classical shudies Mystery of Mycenos hg128 23 8554 [¥6/30/1 896
End of Reserved Items Expired Report
Page: 1

Figure A-50. Reserve Items Expired by Course Name and Title
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Transaction Related Exceptions

Figure A-51 is an example of a transaction related exceptions report.

30-Aug-98

Lecation Cede

RIDZ

Ex¢aplion Dutiription  Paren Name

Transaction Related Excéptions

Patron Barcode  Tida Item Barcode
Reréw Liril Cemee Lee, Finky 444 Begufityl Bronx 110201950+ Lloyd  32027002047160
Renew Limit Cverndg. Penntest, Faculty 1111192222008 Acadenic rwaida in highar educati 320270008631 78
Renew Lirmit Chiernde. Penntest, Faculty 1111112222000 Acadermiz rewards in higher educati - 320270D036H 78
Renew Linit Cremae Lee, Finky 4444 Beauviiul necessity; seven essays o 32027000397508
Nar-CirgulaNing ltem Gl Buek, Dayna Evers WL Healing hand man and wound inth 8717
Nen-Circulating Nem Owd - Buek Dayna Evers. o3 Healing hand - man and weund inth 8717
End of Trar tion Reiated E: i Report

Exception Daty  Qperatar i
Can?ig9s demo
MOI1996  senmd
Q410111998 aemo
D4MBMBSE  demo
1021995 dema
10201965 demo

Page:

Figure A-51.

Transaction Related Exceptions




Media Booking Reports

Appendix A: Reports and Notices

This section provides examples of the media booking reports.

Media Booking Equipment Inventory

Figure A-52 is an example of a media booking equipment inventory report.

06/10/1908

Location Namea:
raf st
Room Numiger; POGEIUM-1
Rgam Name: Uick S0’ Ruum
Broup Number: .
Equipment Descriptionjs):
Equipment Mumnber:  UAT 4
Barcode: 3
Etguipmsnit Valus:
Manufacturer 5-ay
Maocei:
Serial Numbar:

Location Name:
SELFCHECK1
Room Mumber: 654
Room Name: [acaherias
Group Humbar
Equiprngnt Descripliongsi:
Efuipent Numhar;  6-3665
Barods: i
Equipment Yaive:
Manufacturer: e
Model: &11°

Media Booking Equipment Inventory

Policy Group:
Main Pelicy
Room Type: Residance Hall Room

Group 0: 0

Equipnwent Type:
Last Mzintenance:
se.05 Equipment Status:

Policy Group:
Test

Room Typa: Cass mom

GrouplD: 132

Equipment Ty ps:
Last Malntananca:
$0.59 Equipment Status:

Bertal Humber: faaka alala llakla B 2k tz

End of Media Booking Equipment Inventory Report

Date Range: C1/D1/1898 - GV2E/1083
O T Russiron
02261906 Acquired: 921041005
Rt Charged
EBETA Video Recordar
i L= Acquired: LAG1 1994
Wat Charged

Paga sl 5

Figure A-52.

Media Booking Equipment Inventory
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Media Booking Statistics

Figure A-53 is an example of a media booking statistics report.

GE/10/ 1998
Locatien Code

CIRG

Tolals for:

College

Totals for;

LTC

Tatals for:

maih,cing

Totals for:

Operator ID

cav
cav
dere
e
iy
larry

CIRCG

v
Eo
oy

College

car
deme
Ay

LTC

zav
cema

Tafry

maincirc

Grand Totals; ALL Locations:

Media Baoking Statistics

Bookings Made  Bookings Charged  Bouokings Discharged

a 3 o
1 3 n
bl ° ]
1 o 0
0 o )
0 a ]
0 0 0
n a Q
13 2 o
k] i) o
18 Q 0
v u o
1 o i
[ n 0
1 ] 0
4 n a
54 mn
17 2 2
75 12 B
9 12 g

End of Media Booking Statistics Repert

Data Ranga: 01/01/1935 - 03311938

& Totaf Tt

o ]
5 c
Q [
H o
3 o
» o
L] ]
] a
1 4
o 4
1 13
L n
I ?
o I
1 2
o 4
o »
[ 21
[} 85
2 118

i

i vagedof 2

Figure A-53.

Media Booking Statistics




Appendix A: Reports and Notices

Media Booking Exceptions
Figure A-54 is an example of a media booking exceptions report.

Media Booking Exceptions

G/ BRa Data Ranga: O1/C1 11998 - 022811056
Lecation Code Exceptlon Description Eguipment Type Barcode Execaption Date Qperator ID
College . Co ’
Owerdue Waived . “ioneer DAT Racorder 23456 X . 03051998 larry
1 Orierdue Waived Sony AmplifernSpeaker 12345 Q2051998 larry
|
i

Qweardue Waivel JYC WHS-C Cancorder LR 05/05/1992 larry

End of Media Booking Exceptions Report

Pagetaf 1

Figure A-54. Media Booking Exceptions
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Media Booking Charge Statistics
Figure A-55 is an example of a media booking charge statistics report.

Media Booking Charge Statistics

611095 Date Range: 010171998 - 02261996
. Location Code Operator D . B_nnkmgs Charged B ltems Charged Equlpment Charged
Totals for Operator cav: 0 ) . i)
demg
stean Pigup U [ o
Scheduled 10 5 o a
Slaff Nelivery 0 o 1
Totals for Operator demo; & o a
larry
Puliun ik 0 a 0
Suhesduled Rovm, a a ]
ZFaT Delivery: a a ]
Totals for Operator larry: o Q 0
Location Totals for Portage: 6 o [
Grand Totals for ALL Locations: 370 84 446

End of Media Booking Charge Statistics Report

Fage dof 4

Figure A-55. Media Booking Charge Statistics
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| ndeX acquisitions

activity
approving an invoice and printing, 2-4
canceling a purchase order, 2-4
generating a claim for a monographic item, 2-4
generating a claim for a serial item, 2-4
generating a return, 2-4

Numerics printing a purchase order, 2-4

batch job
fix exchange rates, 2-5
fund snapshot report-global, 2-5, 2-7
open orders report, 2-5, 2-7
order claim/cancel processing, 2-5, 2-6

856 link failure report, 2-16, A-32

— rollover status report-global, 2-5, 2-8
A batch job number
acgjob 1, 2-5
_ _ acgjob 2, 2-5
About this document, ix acgjob 3, 2-5
Access acgjob 4, 2-5
setting the path to Access, 1-7 acgjob 5, 2-5
setting the path to Access Databases, 1-9 creating input files
Access database file batch job, 2-5

acquisitions notice

module activity, 2-4
acgnotes.mdb, 5-2, 5-7, 5-10

job option codes

acquisitions report -b booking stats #, 2-52
acqgrprts.mdb, 5-2, 5-10 -e ledger, 2-8
cataloging report -f fiscal period, 2-8, 2-25

~ catrprts.mdb, - 5-2, 5-4, 5-10 -h display usage/help statement, 2-9
circulation notice -i inventory reports option #, 2-52
crcnotes.mdb, 5-2, 5-8, 5-10 -jjob#, 2-8,2-24,2-41, 2-51, 2-52

circulation report -l list job options, 2-8
crerprts.mdb, 5-2, 5-5, 5-10 -n run number, 2-8

media scheduling notice -0 location, 2-8
mednotes.mdb, 5-2, 5-9, 5-10 -rroll date, 2-8
media scheduling report
medrprts.mdb, 5-2, 5-6, 5-10
Access reports and notices, 5-2
accessing the MARC Blob, 7-26

-v display version information, 2-8
notice

canceled serial claim, A-4

cancellation, 2-4

Acq - Issues Received by Component and Date input file, 2-2, 2-4, 2-5, 2-6, 2-15
Range, 7-4 order claim, 2-4, 2-5, A-5

Acq - Issues Received by Component and Date purchase order cancellation, A-2
Range (no serials), 7-4 return, 2-4, A-3

acgjob 1, 2-5, 2-6 serial claim, 2-4, 2-5, A-6

acgjob 2, 2-5, 2-7
acgjob 3, 2-5, 2-7
acgjob 4, 2-5, 2-8

standard information file format (SIF), 2-6
voucher/check request, 2-4, A-7

. report
acgjob 5, 2-5 copy rollover status, 2-5, 2-8, A-19
acqgjob.log file, 2-6, 2-7, 2-9 fund rollover status, 2-5, 2-8, A-20

acgnotes.mdb file, 5-2, 5-7, 5-10
acgnotes.xxxx.inp file, 2-2, 2-4, 2-5, 2-6, 2-15
acgrprts.mdb file, 5-2, 5-10

acgrprts.xxxx.inp file, 2-2, 2-4, 2-6, 2-8, 2-15

fund snapshot report after rollover, 2-8
fund snapshot report before rollover, 2-8, A-26
fund snapshot-global, 2-5, A-25
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global open orders, 2-5, A-21
input file, 2-2, 2-4, 2-6, 2-15
open orders, 2-5, 2-7, A-22
open orders report after rollover, 2-8, A-24
open orders report before rollover, 2-8, A-23
purchase order, 2-4, A-17
purchase order - landscape, A-18
standard information file format (SIF), 2-6
report input file, 2-8
running batch jobs, 2-8
Acquisitions Forms preferences, 3-1
acquisitions notice
Access database file
acgnotes.mdb, 5-2, 5-7, 5-10
acquisitions report
Access database file
acgrprts.mdb, 5-2, 5-10
Acquisitions Reports and Notices page, 2-13
Acquisitions Reports and Processes utility, 2-12
Address Format preferences, 3-15
setting up, 3-16
Address format preferences, 3-1
Address Format tab, 3-15
all daily jobs, 2-31, 2-36
Application Forms Preferences
Acquisitions, 3-18
Cataloging, 3-18
changing the form on which a report or notice
prints, 3-19
Circulation, 3-18
Media, 3-18
approving an invoice and printing, 2-4
Archive Selection dialog box, 4-15
audience
of this document, ix
AuthBlob, 7-4, 7-26
automatic orders for item distribution, 2-32, 2-40

B

batch job
acquisitions
fund snapshot report-global, 2-7
open orders report, 2-7
order claim processing, 2-6
rollover status report-global, 2-8
cataloging
duplicate authorized headings report, 2-20
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http verification all new links, 2-23
http verification within date range, 2-23
see also reference without authority record, 2-

22
see references authorized other authority re-
cord, 2-21

see references with linked bib records, 2-21
unauthorized name headings report, 2-18
unauthorized nameftitle headings report, 2-19
unauthorized subject headings report, 2-17
unauthorized title headings report, 2-19
circulation
all daily jobs, 2-36
automatic orders for item distribution, 2-40
courtesy (due) notice, 2-35
fine/fee notice, 2-34
fine/fee statement, 2-37
global transaction statistics report, 2-40
hold recall available notice, 2-34
hold recall canceled notice, 2-35
missing in transit report, 2-38
overdue notice, 2-33
recall notice, 2-34
reserved items active report, 2-37
reserved items expired report, 2-38
transaction exceptions, 2-39
transaction statistics report, 2-39
media scheduling
booking statistics, 2-50
charge statistics, 2-50
inventory report, 2-49
overdue notice and lost processing, 2-49
running batch jobs, 2-52
running acquisitions batch jobs, 2-8
running cataloging batch jobs, 2-24
running circulation batch jobs, 2-41
running media scheduling batch jobs, 2-51
Bib Records Created by Operator, 7-5
BibBlob, 7-5, 7-26
Bibs by Pub Decade and Country, 7-5
booking statistics, 2-48, 2-50
booking stats option codes
acquisitions
-b booking stats #, 2-52
building
reports/notices
errors, 4-8
building reports and notices, 4-4
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Call Slip Processing by Date Range, 7-5
Call Slip Unfilled Requests, 7-5
canceled serial claim notice, A-4
canceling a purchase order, 2-4
cancellation notice, 2-4, 2-31
cancellation of recall request, A-8
cataloging
batch job
duplicate authorized headings, 2-15
duplicate authorized headings report, 2-20
http verification all new links, 2-16, 2-23
http verification within date range, 2-16, 2-23
see also reference without authority record, 2-
22
see also reference without corresponding au-
thority record, 2-16
see references authorized in another authority

record, 2-16

see references authorized other authority re-
cord, 2-21

see references with linked bib records, 2-16,
2-21

unauthorized name headings, 2-15, 2-18
unauthorized nameftitle headings, 2-15, 2-19
unauthorized subject headings, 2-15, 2-17
unauthorized title headings, 2-15, 2-19

batch job number
catjob 1, 2-15
catjob 10, 2-16
catjob 2, 2-15

catjob 3, 2-15
catjob 4, 2-15
catjob 5, 2-15
catjob 6, 2-16
catjob 7, 2-16
catjob 8, 2-16
catjob 9, 2-16

creating input files
batch job, 2-15
job option codes
-e end date, 2-25
-f from heading, 2-25
-h display usage/help statement, 2-25
-l list job options, 2-25
-s start date, 2-24
-t to heading, 2-25
-v display version information, 2-25

Index

report
856 link failure, 2-16, A-32
duplicate authority records, 2-15, A-33
input file, 2-2, 2-15, 2-16, 2-26, 2-30
see also reference without an authority record,

2-16
see references authorized in another authority
record, A-35
see references authorized in another record,
2-16
see references with linked bib records, 2-16,
A-36
see references without corresponding authority
record, A-34

standard information file format (SIF), 2-16
unauthorized name headings, 2-15, A-29
unauthorized nameftitle headings, 2-15, A-31
unauthorized subject headings, 2-15, A-28
unauthorized title headings, 2-15, A-30
running batch jobs, 2-24
Cataloging Forms preferences, 3-1
cataloging report
Access database file
catrprts.mdb, 5-2, 5-4, 5-10
Cataloging Reports and Processes page, 2-29
Cataloging Reports utility, 2-28
catjob 1, 2-15, 2-17
catjob 10, 2-16, 2-23
catjob 2, 2-15, 2-18
catjob 3, 2-15, 2-19
catjob 4, 2-15, 2-19
catjob 5, 2-15, 2-20
catjob 6, 2-16, 2-21
catjob 7, 2-16, 2-21
catjob 8, 2-16, 2-22
catjob 9, 2-16, 2-23
catjob.log file, 2-16, 2-18, 2-20, 2-22, 2-23, 2-26
catrprts.mdb file, 5-2, 5-4, 5-10
catrprts.xxxx.inp file, 2-2, 2-15, 2-16, 2-26, 2-30
changing the form on which a report or notice prints,
3-19
charge statistics, 2-48, 2-50
check box
E-mail (Other) Overdue Notices, 2-33
E-mail Cancellation Notices, 2-35
E-mail Courtesy Notices, 2-35
E-mail Item Available Notices, 2-34
E-mail Overdue Notices, 2-33
circ item related exceptions report, 2-32
circ patron related exceptions report, 2-32
circ transaction related exceptions report, 2-32
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circ transaction statistics report, 2-32
circjob 12, 2-31, 2-36
circjob 14, 2-32, 2-37
circjob 2, 2-31, 2-33
circjob 20, 2-32, 2-37
circjob 21, 2-32, 2-38
circjob 22, 2-32, 2-38
circjob 23, 2-32, 2-39
circjob 24, 2-32, 2-39
circjob 25, 2-32, 2-40
circjob 28, 2-32, 2-40
circjob 3, 2-31, 2-34
circjob 4, 2-31, 2-34
circjob 5, 2-31, 2-34
circjob 6, 2-31, 2-35
circjob 7, 2-31, 2-35
circjob.log file, 2-33, 2-34, 2-35, 2-37, 2-38, 2-39, 2-
40, 2-42
circulation
batch job
all daily jobs, 2-31, 2-36
automatic orders for item distribution, 2-32, 2-
40
courtesy (due) notice, 2-31, 2-35
fine/fee notice, 2-31, 2-34
fine/fee statement, 2-32, 2-37
global transaction statistics report, 2-32, 2-40
hold recall available notice, 2-31, 2-34
hold recall canceled notice, 2-31, 2-35
missing in transit report, 2-32
missing in transit report report, 2-38
overdue notice, 2-31, 2-33
recall notice, 2-31, 2-34
reserved items active report, 2-32, 2-37
reserved items expired report, 2-32, 2-38
transaction exceptions, 2-32, 2-39
transaction statistics report, 2-32, 2-39
batch job number
circjob 12, 2-31
circjob 14, 2-32
circjob 2, 2-31
circjob 20, 2-32
circjob 21, 2-32
circjob 22, 2-32
circjob 23, 2-32
circjob 24, 2-32
circjob 25, 2-32
circjob 28, 2-32
circjob 3, 2-31
circjob 4, 2-31
circjob 5, 2-31
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circjob 6, 2-31
circjob 7, 2-31

creating input files

batch job, 2-31

job option codes

-e end date, 2-41

-h display usage/help statement, 2-41
-l list job options, 2-41

-0 generate orders, 2-41

-s start date, 2-41

-v display version information, 2-41

notice

cancellation, 2-31

cancellation of recall request, A-8
courtesy (due), 2-31, A-15
fine/fee, 2-31, A-9

input file, 2-2, 2-31, 2-33, 2-44
item available, 2-31, A-10
overdue, 2-31, A-11

recall, 2-31, A-12

recall overdue, 2-31, A-13
standard information file format (SIF), 2-33
statement of fines/fees, 2-32, A-14

report

circ item related exceptions, 2-32

circ patron related exceptions, 2-32

circ transaction related exceptions, 2-32

circ transaction statistics, 2-32

circulation statistics, A-37

distribution item order list, 2-32, A-38

global circulation statistics, A-39

hold shelf expired, A-40

input file, 2-2, 2-32, 2-44

item related exceptions, A-41

missing in transit, 2-32, A-42

patron related exceptions, A-43

reserve items active by call number, A-44

reserve items active by course name and call
number, A-46

reserve items active by course name and title,

A-47

reserve items active by title, A-45

reserve items expired by call number, A-48

reserve items expired by course name and call
number, A-50

reserve items expired by course name and title,

A-51

reserve items expired by title, A-49

reserved items active, 2-32

reserved items active report, 3-13

reserved items expired, 2-32
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reserved items expired report, 3-13
standard information file format (SIF), 2-33
transaction related exceptions, A-52
report global circulation transaction statistics, 2-
32
running batch jobs, 2-41
Circulation Forms preferences, 3-1
circulation global print location, 2-40
circulation notice
Access database file
crcnotes.mdb, 5-2, 5-8, 5-10
circulation report
Access database file
crerprts.mdb, 5-2, 5-5, 5-10
Circulation Reports and Notices page, 2-47
Circulation Reports and Notices utility, 2-45
circulation statistics report, A-37
Circulation Transactions (Charges), 7-5
Circulation Transactions by Dewey Decimal Classifica-
tion, 7-5
Circulation Transactions by Item Statistical Catego-
ries, 7-5
Circulation Transactions by Library of Congress Clas-
sification, 7-5
Circulation Transactions by National Library of Medi-
cine, 7-5
Circulation Transactions by Patron Group and ltem
Type, 7-6
Circulation Transactions by Patron Statistical Catego-
ries, 7-6
Circulation Transactions by SuDoc Classification, 7-6
Circulation Transactions Titles by Date Range, Mini-
mum Charges, 7-6
Circulation Transactions Titles by Minimum Charges,
7-6
clients directory, 1-2
command
Pacqgjob, 2-9
Pcatjob, 2-26
Pcircjob, 2-42

Pfpc_run, 2-8
Pmediajob, 2-53
comments

about this document, Xii
configuration file

noticeEmail.cfg, 5-12, 5-14
configuring

voyager.ini file, 1-3
conventions used

in this document, x
copy rollover status report, 2-5, 2-8, A-19

correcting errors and error record processing, 4-19
courtesy (due) notice, 2-31, 2-35, A-15
crcnotes.mdb file, 5-2, 5-8, 5-10
crcnotes.xxxx.inp file, 2-2, 2-31, 2-33, 2-44
crerprts.mdb file, 5-2, 5-5, 5-10
crerpris.xxxx.inp file, 2-2, 2-32, 2-44
creating input files
acquisitions batch job, 2-5
acquisitions module activity, 2-4
cataloging batch job, 2-15
circulation batch job, 2-31
media scheduling batch job, 2-48
webadmin
acquisitions batch job, 2-12
cataloging batch job, 2-27
circulation batch job, 2-44, 2-54

D

Data File Path, 3-5
database file
notice, 5-2
report, 5-2
Database Path File, 3-6, 3-8, 3-10, 3-16, 3-18
Decode Searchparm, 7-6

Deweyl0, 7-6
Deweyl100, 7-6
dialog box

Archive Selection, 4-15

E-mail (Other) Recall Notices, 2-34

E-mail Recall Notices, 2-34

Error Selection, 4-19

Expression Builder, 7-26

Login, 1-8,4-2

Preferences, 3-2, 3-6, 3-8, 3-10, 3-14, 3-16, 3-18

Select Directory, 3-6

Select Directory for msaccess.exe, 1-8
directory

clients, 1-2
distribution item order list report, 2-32, A-38
document summary, X
Donor List, 7-6
duplicate authority records report, 2-15, A-33
duplicate authorized headings report, 2-15, 2-20
Duplicate Item Barcodes, 7-6
Duplicate Patron Barcode (active), 7-7
Duplicate Patron Barcode (all statuses), 7-7
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]

E

editing
prepackaged Access query, 7-25
prepackaged Access report, 7-24

report or notice in Microsoft Access, 5-10
reports and notices, 5-10
text for e-mail notices, 5-12
e-mail
test message, 1-14
E-mail (Other) Overdue Notices check box, 2-33
E-mail (Other) Recall Notices dialog box, 2-34
E-Mail Address field, 2-13, 2-29, 2-47, 2-57
E-mail Cancellation Notices check box, 2-35
E-mail Courtesy Notices check box, 2-35
E-mail Item Available Notices check box,
E-mail Overdue Notices check box, 2-33
E-mail preferences, 3-1, 3-7
E-mail Recall Notices dialog box, 2-34
E-mail Reply-To Address, 1-11, 1-12, 3-7
e-mail server, 1-3, 1-4
[E-mail] stanza, 1-3, 1-4
E-mail tab, 1-10
e-mail test message,
error
Incorrect File Version, 4-16
No Reports of Notices for Selected Application,
11
when building reports/notices, 4-8
error conditions, 6-1
error file, 4-8, 4-18, 4-19
error message, 1-5, 1-6
error record processing, 4-17
Error Selection dialog box, 4-19
executable file
Voyagerinstall.exe, 1-2
Expired Patron Records, 7-7
Expression Builder dialog box,

2-34

1-16

7-26

4-

F

Failure Recover Run, 6-1

feedback, customer, xii

field
E-Mail Address, 2-13, 2-29, 2-47, 2-57
Processing Location, 1-9

IN-6

file
configuration

noticeEmail.cfg, 5-12, 5-14
error, 4-8, 4-18, 4-19
executable

Voyagerlinstall.exe, 1-2
initilization

voyager.ini, 1-3, 1-4, 1-5, 1-11
input, 2-2

2-2, 2-4, 2-5, 2-6, 2-15
2-2, 2-4, 2-6, 2-8, 2-15
2-2, 2-15, 2-16, 2-26, 2-30
2-2, 2-31, 2-33, 2-44

acqgnotes.xxxx.inp,
acqgrprts.xxxx.inp,
catrprts.xxxx.inp,
crcnotes.xxxx.inp,

crerpris.xxxx.inp, 2-2, 2-32, 2-44
mednotes.xxxx.inp, 2-2, 2-48
medrprts.xxxx.inp, 2-2, 2-48

log, 2-3
acgjob.log, 2-6, 2-7, 2-9
catjob.log, 2-16, 2-18, 2-20, 2-22, 2-23, 2-26
circjob.log, 2-33, 2-34, 2-35, 2-37, 2-38, 2-39,

2-40, 2-42

mediajob.log, 2-49, 2-50

message, 4-8, 4-18, 4-19
File Archive Options

Always, 3-3
Global preferences, 3-3
Never, 3-3
Query, 3-3
Fine and Fee Transactions, 7-7

fine/fee notice, 2-31, 2-34, A-9

fine/fee statement, 2-32, 2-37

Fines and Fees, 7-7

Fiscal Period Close program, 2-8

fix exchange rates, 2-5

Forms Control
All Notices/Reports on same paper, 3-4
Forms Types, 3-17
Global preferences, 3-4, 3-17, 3-18
Notices/Reports require paper changes, 3-4
preferences, 3-1

Forms Control preferences, 3-17
Forms Control tab, 3-17
Forms Types
Forms Control, 3-17
fund rollover status report, 2-5, 2-8, A-20

Fund Snapshot Report, 7-7

Fund Snapshot Report - All Transactions, 7-7
Fund Snapshot Report - without Commitments, 7-7
fund snapshot report after rollover, 2-8

fund snapshot report before rollover, 2-8, A-26
fund snapshot report-global, 2-5, 2-7, A-25
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Fund Transactions - All, 7-7
Fund Transactions - without Commitments, 7-7
Funds by Ledger Name, 7-7

G

generating
claim for a monographic item, 2-4
claim for a serial item, 2-4
input files to create reports and notices, 2-1
return, 2-4
Get_price_adjustments (sub), 7-8
GetAuthBlob, 7-27
GetBibBlob, 7-27
GetField, 7-28
GetFieldAll, 7-29
GetFieldRaw, 7-28
GetMFHDBIob, 7-28
GetSubField, 7-29
Getting Started, 1-1
before you begin, 1-2
prerequisite skills and knowledge, 1-1
global circulation statistics report, A-39
global circulation transaction statistics report, 2-32
global open orders report, 2-5, A-21
Global preferences, 3-1, 3-2
Data File Path, 3-5
Database Path file, 3-6, 3-8, 3-10, 3-16, 3-18
File Archive Options, 3-3
Forms Control, 3-4, 3-17, 3-18
Processing Locations, 3-5
Save setup selections as Initialization defaults, 3-

2
setting up, 3-6, 3-8, 3-10, 3-18
Global tab, 1-9

global transaction statistics report, 2-32, 2-40

H

Help (F1), 4-3

hold recall available notice, 2-31, 2-34

hold recall canceled notice, 2-31, 2-35

hold shelf expired report, A-40

http verification all new links, 2-16, 2-23

http verification within date range, 2-16, 2-23

Incorrect File Version, 4-16
initilization file
voyager.ini, 1-3, 1-4, 1-5, 1-11
input file, 2-2
acgnotes.xxxx.inp, 2-2, 2-4, 2-5, 2-6, 2-15
acqgrprts.xxxx.inp, 2-2, 2-4, 2-6, 2-8, 2-15
catrprts.xxxx.inp, 2-2, 2-15, 2-16, 2-26, 2-30
crcnotes.xxxx.inp, 2-2, 2-31, 2-33, 2-44
crerpris.xxxx.inp, 2-2, 2-32, 2-44
mednotes.xxxx.inp, 2-2, 2-48
medrprts.xxxx.inp, 2-2, 2-48
restore, 6-3
intended audience
of this document, ix
Inter-cluster active charges (local database only) by
home patronid, 7-8
Inter-cluster active request by home patron id (x days),
7-8
Inter-cluster charges (local database only), 7-8
Inter-cluster fines/fees (local database only), 7-8
Inter-cluster fines/fees by home patron id (local data-
base only), 7-8
Inter-cluster fines/fees by home patron id grouped by
database, 7-8
Inter-cluster historical charges by cluster (local data-
base only, 7-8
Inter-cluster historical charges by home patron group
and holding cluster, 7-8
Inter-cluster historical charges by home patron id and
holding cluster, 7-9
Inter-cluster historical charges by stub patron group
(local database only), 7-8
Inter-cluster historical request by stub patron group
(local database only), 7-9
Inter-cluster historical requests by cluster (local data-
base only), 7-9
Inter-cluster historical requests by home patron group
and holding cluster, 7-9
Inter-cluster historical requests by home patron id and
holding cluster, 7-9
Inter-cluster items in transit (local database only) (over
x days), 7-9
Inter-cluster items in transit (local database only)(all),
7-9
Inter-cluster shipping statistics (local database only),
7-9
Inter-cluster stub patrons (local database only), 7-9
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inventory report, 2-48, 2-49
inventory reports option
acquisitions
-i inventory reports #, 2-52
Invoice_receiving_report, 7-9
item available notice, 2-31, A-10
Item Count - Dewey Decimal Classification, 7-10
Item Count - Library of Congress Classification, 7-10
Item Count - National Library of Medicine Classifica-
tion, 7-10
Item Count - SuDoc Classification, 7-10
Item Count by Location and Type, 7-10
Item Count by Location, Type and Create Date, 7-10
Item Location, 7-10
Item Most Recent Charge Date, 7-10
Item Note Search, 7-10
item related exceptions report, A-41
Item Stati, Lost, missing etc., 7-10
Item Status - At Bindery, 7-10
Item Status - Cataloging Review, 7-11
Item Status - Circulation Review, 7-11
Item Status - Claims Returned, 7-11
Item Status - Damaged, 7-11
Item Status - In Process, 7-11
Item Status - In Transit, 7-11
Item Status - Lost Library Applied, 7-11
Item Status - Lost System Applied, 7-11
Item Status - Missing, 7-11
Iltem Status - Withdrawn, 7-11
Items Browsed, 7-11

J

job option codes
acquisitions
-e ledger, 2-8
-f fiscal period, 2-8, 2-25
-h display usage/help statement, 2-9
-j job #, 2-8, 2-24, 2-41, 2-51, 2-52
-l list job options, 2-8
-n run number, 2-8
-0 location, 2-8
-r roll date, 2-8
-v display version information, 2-8
cataloging
-e end date, 2-25
-f from heading, 2-25
-h display usage/help statement, 2-25
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-l list job options, 2-25

-s start date, 2-24

-t to heading, 2-25

-v display version information, 2-25
circulation

-e end date, 2-41

-h display usage/help statement, 2-41

-l list job options, 2-41

-0 generate orders, 2-41

-s start date, 2-41

-v display version information, 2-41
media scheduling

-e end date, 2-51

-h display help/usage information, 2-51

-l list job options, 2-51

-s start date, 2-52

-v display version information, 2-52

Job Scheduler page, 2-14, 2-30, 2-47, 2-57

|
K
Key
Port, 1-4
Server, 1-3
|
L

Last Charged (All Time), 7-11
Last Charged (Range), 7-11
LCClassFull, 7-12
log file, 2-3
acquisitions, 2-6, 2-7, 2-9
cataloging, 2-16, 2-18, 2-20, 2-22, 2-23, 2-26
circulation, 2-33, 2-34, 2-35, 2-37, 2-38, 2-39, 2-
40, 2-42
media scheduling, 2-49, 2-50
log in
first, 1-7, 1-11
Log in dialog box, 1-8, 4-2
logging in to Reporter, 4-1
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M

Map_i_currency_conversion, 7-12
Map_i_line_item_fund (sub), 7-12
Map_i_line_item_PO_bib (sub), 7-12
Map_price_adjustments (sub), 7-12
Map_vendor_address (sub), 7-12
Maximum Number of Items Per E-Mail Message, 1-
12
Maximum Number of Iltems per E-mail Message, 3-7
media booking charge statistics report, A-56
media booking equipment inventory report, A-53
media booking exceptions report, A-55
Media Booking Forms preferences, 3-1
media booking statistics report, A-54
media equipment inventory report, 2-48
Media Jobs utility, 2-55
media scheduling
batch job
booking statistics, 2-48, 2-50
charge statistics, 2-48, 2-50
inventory report, 2-48, 2-49
overdue notice, 2-48
overdue notice and lost processing, 2-49
retain patron id, 2-48
running batch jobs, 2-52
batch job number
mediajob 1, 2-48
mediajob 2, 2-48
mediajob 3, 2-48
mediajob 4, 2-48
mediajob 5, 2-48
creating input files
batch job, 2-48
job option codes
-e end date, 2-51
-h display help/usage information, 2-51
-l list job options, 2-51
-s start date, 2-52
-v display version information, 2-52
notice
input file, 2-2, 2-48
overdue, 2-48, A-16
notice standard information file format (SIF), 2-49
report
input file, 2-2, 2-48
media booking charge statistics, A-56
media booking equipment inventory, A-53
media booking exceptions, A-55

media booking statistics, A-54
media equipment inventory, 2-48
media scheduling charge statistics, 2-48
media scheduling statistics, 2-48
standard information file format (SIF), 2-49
running batch jobs, 2-51
media scheduling charge statistics report, 2-48
media scheduling notice
Access database file
mednotes.mdb, 5-2, 5-9, 5-10
media scheduling report
Access database file
medrprts.mdb, 5-2, 5-6, 5-10
media statistics report, 2-48
mediajob 1, 2-48, 2-49
mediajob 2, 2-48, 2-49
mediajob 3, 2-48, 2-50
mediajob 4, 2-48, 2-50
mediajob 5, 2-48
Mediajob Reports and Processes, 2-57
mediajob.log file, 2-49, 2-50
mednotes.mdb file, 5-2, 5-9, 5-10
mednotes.xxxx.inp file, 2-2, 2-48
medrprts.mdb file, 5-2, 5-6, 5-10
medrprts.xxxx.inp file, 2-2, 2-48
message file, 4-8, 4-18, 4-19
MFHD Count - Library of Congress Classification, 7-
12
MFHD Count - National Library of Medicine Classifica-
tion, 7-12
MFHD Count - SuDoc Classification, 7-12
MFHD Count-Dewey Decimal Classification, 7-12
MFHDBIob, 7-12
MfhdBlob, 7-26
missing in transit report, 2-32, 2-38, A-42

N

New Bib Count, 7-13
No Reports of Notices for Selected Application, 4-11
Notice Archive Processing Options
Both, 3-10
E-mail, 3-10
Notices preferences, 3-10
Print, 3-10
notice database file, 5-2
notice name
cancellation, 2-4
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cancellation notice, 2-31
courtesy (due) notice, 2-31
fine/fee notice, 2-31
item available notice, 2-31
order claim notice, 2-4, 2-5
overdue notice, 2-31
overdue notice-media, 2-48
recall notice, 2-31
recall overdue notice, 2-31
return notice, 2-4
serial claim notice, 2-4, 2-5
statement of fines/fees, 2-32
voucher/check request, 2-4
noticeEmail.cfg file, 5-12, 5-14
Notices Archive
setting path, 1-9
Notices Archive Path, 3-10
Notices preferences, 3-1, 3-9
Maximum Number of Iltems Per E-Mail Message,
1-12
Notice Archive Processing Options, 3-10
Notices Archive Path, 3-10

O

OPAC - Local 23950 Mappings to Voyager Indexes,
7-13

OPAC and Staff Composite Left-Anchored Indexes,
7-13

OPAC and Staff Keyword Indexes, 7-13

OPAC and Staff Left-Anchored Indexes, 7-13

OPAC Search Log Total Searches by Day, 7-13

OPAC Suppressed Record, 7-13

open orders report, 2-5, 2-7, A-22

open orders report after rollover, 2-8, A-24

open orders report before rollover, 2-8, A-23

Options
File Archive, 3-3

order claim notice, 2-4, 2-5, A-5

order claim/cancel processing, 2-5, 2-6

overdue notice, 2-31, 2-33, A-11

overdue notice and lost processing, 2-49

overdue notice-media, 2-48, A-16
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P.O. Style
Blank Amounts, 3-12
landscape, 3-12
portrait, 3-12
Reports preferences, 3-12
Sort by Vendor, 3-12
Pacgjob command, 2-9
page
Acquisitions Reports and Notices, 2-13
Cataloging Reports and Processes, 2-29
Circulation Reports and Notices, 2-47
Job Scheduler, 2-14, 2-30, 2-47, 2-57
webadmin main page, 2-12, 2-13, 2-28, 2-44, 2-
54
Patron Fines and Fees, 7-13
Patron Fines and Fees - UB Stub Patrons, 7-13
patron related exceptions report, A-43
Patrons Created By Operator, 7-13
Patrons with Overdue Items, 7-14
Patrons with Paid Lost Items to Discharge, 7-14
Patrons with Unpaid Lost Items, 7-14
Pcatjob command, 2-26
Pcircjob command, 2-42
Pfpc_run command, 2-8
photocopying
documentation, Xii
Pmediajob command, 2-53
postal code, 3-15
Preferences dialog box, 3-2, 3-6, 3-8, 3-10, 3-14, 3-
16, 3-18
prepackaged Access reports, 7-1, 7-3
accessing the MARC Blob, 7-26
report name
Acq - Issues Received by Component and Date
Range, 7-4
Acq - Issues Received by Component and Date
Range (no serials), 7-4
AuthBlob, 7-4
Bib Records Created by Operator, 7-5
BibBlob, 7-5
Bibs by Pub Decade and Country, 7-5
Call Slip Processing by Date Range, 7-5
Call Slip Unfilled Requests, 7-5
Circulation Transactions (Charges), 7-5
Circulation Transactions by Dewey Decimal
Classification, 7-5
Circulation Transactions by Item Statistical Cat-
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egories, 7-5

Circulation Transactions by Library of Congress
Classification, 7-5

Circulation Transactions by National Library of
Medicine, 7-5

Circulation Transactions by Patron Group and
Iltem Type, 7-6

Circulation Transactions by Patron Statistical
Categories, 7-6

Circulation Transactions by SuDoc Classifica-
tion, 7-6

Circulation Transactions Titles by Date Range,
Minimum Charges, 7-6

Circulation Transactions Titles by Minimum
Charges, 7-6

Decode Searchparm, 7-6

Deweyl0, 7-6

Dewey100, 7-6

Donor List, 7-6

Duplicate Item Barcodes, 7-6

Duplicate Patron Barcode (active), 7-7

Duplicate Patron Barcode (all statuses), 7-7

Expired Patron Records, 7-7

Fine and Fee Transactions, 7-7

Fines and Fees, 7-7

Fund Snapshot Report, 7-7

Fund Snapshot Report - All Transactions, 7-7

Fund Snapshot Report - without Commitments,

7-7

Fund Transactions - All, 7-7

Fund Transactions - without Commitments, 7-
7

Funds by Ledger Name, 7-7

Get_price_adjustments (sub), 7-8

Inter-cluster active charges (local database on-
ly) by home patronid, 7-8

Inter-cluster active request by home patron id (x
days), 7-8

Inter-cluster charges (local database only), 7-8

Inter-cluster fines/fees (local database only),

7-8

Inter-cluster fines/fees by home patron id (local
database only), 7-8

Inter-cluster fines/fees by home patron id
grouped by database, 7-8

Inter-cluster historical charges by cluster (local
database only, 7-8

Inter-cluster historical charges by home patron
group and holding cluster, 7-8

Inter-cluster historical charges by home patron
id and holding cluster, 7-9

Inter-cluster historical charges by stub patron
group (local database only), 7-8
Inter-cluster historical request by stub patron
group (local database only), 7-9
Inter-cluster historical requests by cluster (local
database only), 7-9
Inter-cluster historical requests by home patron
group and holding cluster, 7-9
Inter-cluster historical requests by home patron
id and holding cluster, 7-9
Inter-cluster items in transit (local database on-
ly) (over x days), 7-9
Inter-cluster items in transit (local database on-
ly)@ll), 7-9
Inter-cluster shipping statistics (local database
only), 7-9
Inter-cluster stub patrons (local database only),
7-9
Invoice_receiving_report, 7-9
Item Count - Dewey Decimal Classification, 7-
10
Item Count - Library of Congress Classification,
7-10
Item Count - National Library of Medicine Clas-
sification, 7-10
Item Count - SuDoc Classification, 7-10
Item Count by Location and Type, 7-10
Item Count by Location, Type and Create Date,
7-10
Item Location, 7-10
Item Most Recent Charge Date, 7-10
Item Note Search, 7-10
Item Stati, Lost, missing etc., 7-10
Item Status - At Bindery, 7-10
Item Status - Cataloging Review, 7-11
Item Status - Circulation Review, 7-11
Item Status - Claims Returned, 7-11
Item Status - Damaged, 7-11
Item Status - In Process, 7-11
Item Status - In Transit, 7-11
Item Status - Lost Library Applied, 7-11
Item Status - Lost System Applied, 7-11
Item Status - Missing, 7-11
Item Status - Withdrawn, 7-11
Items Browsed, 7-11
Last Charged (All Time), 7-11
Last Charged (Range), 7-11
LCClassFull, 7-12
Map_i_currency_conversion, 7-12
Map_i_line_item_fund (sub), 7-12
Map_i_line_item_PO_bib (sub), 7-12

IN-11



Reporter User’s Guide

IN-12

Map_price_adjustments (sub), 7-12

Map_vendor_address (sub), 7-12

MFHD Count - Library of Congress Classifica-
tion, 7-12

MFHD Count - National Library of Medicine
Classification, 7-12

MFHD Count - SuDoc Classification, 7-12

MFHD Count-Dewey Decimal Classification,

7-12

MFHDBIob, 7-12

New Bib Count, 7-13

OPAC - Local 23950 Mappings to Voyager In-
dexes, 7-13

OPAC and Staff Composite Left-Anchored In-
dexes, 7-13

OPAC and Staff Keyword Indexes, 7-13

OPAC and Staff Left-Anchored Indexes, 7-13

OPAC Search Log Total Searches by Day, 7-
13

OPAC Suppressed Record, 7-13

Patron Fines and Fees, 7-13

Patron Fines and Fees - UB Stub Patrons, 7-
13

Patrons Created By Operator, 7-13

Patrons with Overdue ltems, 7-14

Patrons with Paid Lost Items to Discharge, 7-
14

Patrons with Unpaid Lost ltems, 7-14

Proxy Patron - Active, 7-14

Proxy Patron - Expired, 7-14

Publications Patterns with Components, 7-14

Requestor List, 7-14

Routing List Locations, 7-14

Routing List Locations (sub), 7-14

Routing List Members (sub), 7-14

Routing List Patrons, 7-14

Routing List Patrons (sub), 7-15

Routing Lists, 7-15

searchfields2, 7-15

Security

All Profiles (sub), 7-15
All Profiles and Operators, 7-15

Short Loans, 7-15

Subscription Payment History, 7-15

Subtotals (sub), 7-15

Subtotals_sub (sub), 7-15

System Access Tables NOT Linked, 7-16

System Linked Tables, 7-16

System Query List, 7-16

System Report List, 7-16

System Reports Available, 7-16

Title List - Medium Computer File, 7-16
Title List - Medium Globe, 7-16
Title List - Medium Map, 7-16
Title List - Medium Microform, 7-16
Title List - Medium Motion Picture, 7-16
Title List - Medium Non-Projected Medium, 7-
16
Title List - Medium Projected Medium, 7-17
Title List - Medium Remote Sensing Image, 7-
17
Title List - Medium Sound Recording, 7-17
Title List - Medium Text, 7-17
Title List - Medium Unspecified, 7-17
Title List - Medium Video recording, 7-17
Title List - Type Computer File, 7-17
Title List - Type Kit, 7-17
Title List - Type Language Material, 7-17
Title List - Type Manuscript Language Material,
7-17
Title List - Type Manuscript Map, 7-17
Title List - Type Manuscript Music, 7-18
Title List - Type Mixed Material, 7-18
Title List - Type Musical Sound Recording, 7-
18
Title List - Type Non-musical Sound Recording,
7-18
Title List - Type Printed Map, 7-18
Title List - Type Printed Music, 7-18
Title List - Type Projected Medium, 7-18
Title List - Type Three-Dimensional Artifact, 7-
18
Title List - Type Two-Dimensional Nonproject-
able Graphic, 7-18
Title List-Bib Level=s, 7-16
UB Average Receiving Time by Day (ware-
house), 7-18
UB Call Slip Processing Statistics by Date
Range, 7-19
UB Call Slip Processing Statistics by Day (ware-
house), 7-19
UB Charges by Day (warehouse), 7-19
UB Historical Charges by Patron Home Data-
base, 7-19
UB Historical Charges by Stub Patron Group,
7-19
UB Historical Requests by Patron Home Data-
base, 7-19
UB Historical Requests by Stub Patron Group,
7-19
UB Holding Library Items in Transit (all), 7-19
UB Holding Library Items in Transit (over X
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days), 7-20

UB Home Patrons - Historical Requests by
Holding Library, 7-20

UB Home Patrons - Historical Requests by
Home Patron Group, 7-20

UB Home Patrons - UB Fines and Fees
(grouped by db), 7-21

UB Home Patrons - with Active UB Charges,
7-21

UB Home Patrons - with Fees and Demerits,
7-21

UB Home Patrons - with Fees and Demerits
(grouped by db), 7-21

UB Home Patrons - with Outstanding Requests

(x days), 7-21
UB Home Patrons - with UB Fines and Fees,
7-21

UB Home Patrons with Demerits, 7-21

UB Home Patrons with Demerits - Sub, 7-20

UB Home Patrons with Demerits (Grouped by
Db) - Sub, 7-20

UB Home Patrons with Fees, 7-21

UB Home Patrons with Fees - Sub, 7-20

UB Home Patrons with Fees (Grouped by Db) -
Sub, 7-20

UB Home Patrons with Fees and Demerits, 7-
20

UB Home Patrons with Fees and Demerits
(Grouped by Db), 7-20

UB Home Patrons-Historical Charges by Hold-
ing Library, 7-20

UB Home Patrons-Historical Charges by Home
Patron Group, 7-20

UB Inbound Shipping Statistics,

UB Outbound Shipping Statistics,

UB Stub Patrons, 7-21

UB Stub Patrons with Active Charges,

UB Stub Patrons with Demerits, 7-22

UB Stub Patrons with Demerits (Grouped by
Patron), 7-22

UB Stub Patrons with Fines and Fees, 7-22

URL Host Links, 7-22

user_tab_columns, 7-22

Vendor Copy Order-Receipt Dates, 7-22

Vendor Performance - Days to Receipt, 7-22

Vendor Type Performance - Days to Receipt,

7-23

Voyager Data Dictionary,

Voyager databases (local=0),

Voyager Record Counts, 7-23

reports and queries, 7-4

7-21
7-21

7-22

7-23
7-23

using, 7-23

using the expression builder, 7-26

value of prepaid subscriptions report,
Print (Processing) Locations

Global preferences, 3-5
print location

selecting, 1-9
printing a purchase order, 2-4
processing archive files, 4-14
processing location

selecting, 1-9
Processing Location field, 1-9
Processing Locations, 3-5
program

Fiscal Period Close, 2-8
Proxy Patron - Active, 7-14
Proxy Patron - Expired, 7-14
Publications Patterns with Components,
purchase order, A-17
purchase order - landscape, A-18
purchase order cancellation notice, A-2
purchase order report, 2-4
purpose

of this document, ix

7-22

7-14

R

recall notice, 2-31, 2-34, A-12

recall overdue notice, 2-31, A-13

registry, 3-5

reissue
reason for, ix

Report Archive
setting path, 1-9

report database file, 5-2

report name
856 link failure report, 2-16
circ item related exceptions report, 2-32
circ patron related exceptions report, 2-32
circ transaction related exceptions report,
circ transaction statistics, 2-32
copy rollover status, 2-8
copy rollover status report, 2-5
distribution item order list report,
duplicate authority records, 2-15
fund rollover status, 2-8
fund rollover status report, 2-5
fund snapshot report after rollover, 2-8

2-32

2-32
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fund snapshot report before rollover, 2-8
fund snapshot report-global, 2-5
global circulation transaction statistics, 2-32
global open orders report, 2-5
media equipment inventory, 2-48
media scheduling charge statistics, 2-48
media statistics, 2-48
missing in transit report, 2-32
open orders, 2-7
open orders report, 2-5
open orders report after rollover, 2-8
open orders report before rollover, 2-8
purchase order, 2-4
reserved items active report, 2-32, 3-13
reserved items expired report, 2-32, 3-13
see also reference without an authority record, 2-
16
see references authorized in another record, 2-16
see references with linked bib records, 2-16
unauthorized name headings report, 2-15
unauthorized nameftitle headings report, 2-15
unauthorized subject headings report, 2-15
unauthorized title headings report, 2-15
Reporter
Access reports and notices, 5-2
building reports and notices, 4-4
correcting errors and error record processing, 4-
19
editing reports and notices, 5-10
error conditions, 6-1
Failure Recovery Run, 6-1
Unprocessed E-Mail Notices, 6-3
Unprocessed Report and/or Notice, 6-2
error record processing, 4-17
logging in, 4-1
module, 1-1, 2-1
processing archive files, 4-14
running reports and notices, 4-12
session preferences, 3-1
setting up, 1-2
reports and queries in prepackaged Access reports,
7-4
Reports Archive Path
Reports preferences, 3-13
Reports preferences, 3-1, 3-11
P.O. Style, 3-12
Reports Archive Path, 3-13
Reserved Items Reports Option, 3-13
setting up, 3-14
reproduction, of documentation, Xxii
Requestor List, 7-14
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reserve items active by call number report, A-44
reserve items active by course name and call number
report, A-46
reserve items active by course name and title report,
A-47
reserve items active by title report, A-45
reserve items expired by call number report, A-48
reserve items expired by course name and call num-
ber report, A-50
reserve items expired by course name and title report,
A-51
reserve items expired by title report, A-49
reserved items active report, 2-32, 2-37, 3-13
reserved items expired report, 2-32, 2-38, 3-13
Reserved Items Reports Option
by Location and Call Number, 3-13
by Location and Title, 3-13
by Location, Course Name and Call #, 3-13
by Location, Course Name and Title, 3-13
Reports preferences, 3-13
restoring
server file, 6-3
retain patron id, 2-48
return notice, 2-4, A-3
rollover status report-global, 2-5, 2-8
Routing List Locations, 7-14
Routing List Locations (sub), 7-14
Routing List Members (sub), 7-14
Routing List Patrons, 7-14
Routing List Patrons (sub), 7-15
Routing Lists, 7-15
running acquisitions batch jobs, 2-8
webadmin, 2-13
running cataloging batch jobs, 2-24
webadmin, 2-29
running circulation batch jobs, 2-41
webadmin, 2-45, 2-55
running media scheduling batch jobs, 2-51, 2-52
running reports and notices, 4-12

S

sample notices, A-1
acquisitions notices, A-1
circulation notices, A-8
media scheduling notices, A-16
sample reports, A-17
acquisitions reports, A-17
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cataloging reports, A-28
circulation reports, A-37
media reports, A-53
Save setup selections as Initialization defaults, 3-2
searchfields2, 7-15
Security
All Profiles (sub), 7-15
All Profiles and Operators, 7-15
see also reference without an authority record report,
2-16
see also reference without corresponding authority
record report, 2-16, 2-22
see references authorized in another authority record
report, 2-16, 2-21, A-35
see references authorized in another record report,
2-16
see references with linked bib records report, 2-16,
2-21, A-36
see references without corresponding authority record
report, A-34
Select Directory dialog box, 3-6
Select Directory for msaccess.exe dialog box, 1-8
selecting
print location, 1-9
processing location, 1-9
serial claim notice, 2-4, 2-5, A-6
session preferences
Acquisitions Forms, 3-1
Address Format, 3-15
Address format, 3-1
Cataloging Forms, 3-1
Circulation Forms, 3-1
E-mail, 3-1, 3-7
Forms Control, 3-1, 3-17
Global, 3-1, 3-2
Media Booking Forms, 3-1
Notices, 3-1, 3-9
Reports, 3-1, 3-11
setting up
preferences
Address Format, 3-16
Global, 3-6, 3-8, 3-10, 3-18
Reports, 3-14
Reporter module, 1-2
Short Loans, 7-15
SMTP e-mail server, 1-3, 1-4
standard information file format
acquisitions notice, 2-6
acquisitions report, 2-6
cataloging report, 2-16
circulation notice, 2-33

circulation report, 2-33

media scheduling notice, 2-49

media scheduling report, 2-49
stanza

[E-mail], 1-3,1-4
statement of fines/fees, 2-32, A-14
Subscription Payment History, 7-15
Subtotals (sub), 7-15
Subtotals_sub (sub), 7-15
System Access Tables NOT Linked, 7-16
System Linked Tables, 7-16
System Query List, 7-16
System Report List, 7-16
System Reports Available, 7-16

|

T

tab
Address Format, 3-15
E-mail, 1-10
Forms Control, 3-17
Global, 1-9

test message
e-mail, 1-14
failed, 1-15

successful, 1-14
Title List - Medium Computer File, 7-16
Title List - Medium Globe, 7-16
Title List - Medium Map, 7-16
Title List - Medium Microform, 7-16
Title List - Medium Motion Picture, 7-16
Title List - Medium Non-Projected Medium, 7-16
Title List - Medium Projected Medium, 7-17
Title List - Medium Remote Sensing Image, 7-17
Title List - Medium Sound Recording, 7-17
Title List - Medium Text, 7-17
Title List - Medium Unspecified, 7-17
Title List - Medium Video recording, 7-17
Title List - Type Computer File, 7-17
Title List - Type Kit, 7-17
Title List - Type Language Material, 7-17
Title List - Type Manuscript Language Material, 7-17
Title List - Type Manuscript Map, 7-17
Title List - Type Manuscript Music, 7-18
Title List - Type Mixed Material, 7-18
Title List - Type Musical Sound Recording, 7-18
Title List - Type Non-musical Sound Recording, 7-18
Title List - Type Printed Map, 7-18
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Title List - Type Printed Music, 7-18

Title List - Type Projected Medium, 7-18

Title List - Type Three-Dimensional Artifact, 7-18

Title List - Type Two-Dimensional Nonprojectable
Graphic, 7-18

Title List-Bib Level=s, 7-16

transaction exceptions, 2-32, 2-39

transaction related exceptions report, A-52

transaction statistics report, 2-32, 2-39

U

UB Average Receiving Time by Day (warehouse), 7-
18

UB Call Slip Processing Statistics by Date Range, 7-
19

UB Call Slip Processing Statistics by Day (ware-
house), 7-19

UB Charges by Day (warehouse), 7-19

UB Historical Charges by Patron Home Database, 7-
19

UB Historical Charges by Stub Patron Group, 7-19

UB Historical Requests by Patron Home Database,
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